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DEVIAHILYAVISHWAVIDYALAYA,INDORE(M.P.)

CENTRALLIBRARY

SCHOOLOFLIBRARYANDINFORMATIONSCIENCE
Under

(FACULTYOFENGINEERINGSCIENCES)

BACHELOROFLIBRARYANDINFORMATIONSCIENCE(B.Lib.&I.Sc.)

PROSPECTUS&SCHEMEOFEXAMINATION
w.e.f.-2020-2021Onwards

1. LIBRARIANSHIPASACAREER
Librariesare now universallyrecognized asimportantsocialinstitutions,no

communityisconsideredcompletewithoutalibrary.Therapidincreaseinproductionof

recordedknowledge,haveledtotheexpansionoflibrariesandthedevelopmentoftheir

services.Alibraryisanimportantelementofacommunity;anacademiclibraryisan

essentialpartofaneducationalinstitutionschool,collegeoruniversity;abusinessand

industrialorganization.Librarianshipisagrowingfield,whichhasbynowattainedthe

statusofaseparatedisciplineintheuniverseofknowledge.Itpresentschallengesand

interestingsituationstolibrarypersonnel.Themanagementoftheselibrariesneeds

personswithgoodacademicandprofessionalqualificationproficiencyinonethenatural

sciences,socialscienceorthehumanitiesishelpfulintheprofessionaldevelopmentofa

librarian.Libraryworkneedsyoungprofessionalswithasenseofdedicationandaspiritof

service.Thoseintendingtoenterthelibraryprofessionshouldsatisfythemselvesthatthey

possesstheacademicqualificationandthesenseofvocationthatwouldenablethemto

worksuccessfullyasLibrariansandInformationOfficers.Librarianshipasaprofession

providesavarietyofemploymentopportunities.InFact,itispossibletochoosethekindof

librarytosuitone’sinterestandbackground.Personswithasuperiorrecordhigh

qualificationcanachievehighposition.TheSchoolofLibraryandInformationScience,

CentralLibraryisorganizedundertheFacultyofEngineeringSciences.Itconductsone-year

(twosemesters)fulltimecourseleadingtotheDegreeinBachelorofLibraryand

InformationScience.

2. OBJECTIVES:
 Togivethestudentanunderstandingofthebasicprinciplesandfundamental

lawsoflibraryscience.
 Toenablethestudenttounderstandthefunctionsandpurposeoflibraryin

changingsocialandacademicenvironment.
 Totrainthestudentinthetechniquesoflibrarianshipandmanagementof

Library.
 Totrainthestudentsininformationknowledgeprocessing,organizationand

retrieval.
 ToprovidebasicknowledgeofcomputeranditsapplicationinLISactivities.

3. DURATIONOFTHECOURSE:
TheBachelorofLibraryandInformationScienceshallcompriseofacourseofstudy
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spreadoveraperiodoftwosemestersinoneyearduration.Thecandidateswillbefulltime

studentsofthecourse.

4. ELIGIBILITY:
Acandidateseekingadmissiontotheprogram musthavepassedaBachelor’s

degreeexaminationinanydisciplinewith45%marksorequivalentgradeofDeviAhilya

Vishwavidhalaya,IndoreoranyotherStatutoryUniversity/Instituterecognizedasequivalent

theretobyDAVV.Thecandidatemusthaveattainedtheageatthetimeofadmissionas

Prescribedbytheuniversityfromtimetotime.

5. ADMISSIONPROCEDURE:
Theadmissiontothecourseshallbethroughwritten/interviewexaminationas

prescribed/decidedbytheuniversityfromtimetotime.(Incasecandidatesarelessthan
availableseatsdirectadmissionmaybegivenwiththepermissionofHon’bleVice
Chancellor.)

6. NUMBEROFSEATS:
Thetotalnumbersofseatsare30.TheReservationofseatsshallbeasperM.P.

GovernmentandUniversityRules.

07.FeesStructure:
NameofSchool: SchoolofLibrary&InformationScience
NameofCourse: BachelorofLibrary&InformationScience

Thetentativefeestructurefortheproposedcourseisasfollows:(Asperthe
University*)

Semeste

r

Academi

c

Fees

Dev.&

Maint

Fees

Students’

Services

Fee

Exam.

Fees

Total Caution
Money

(Refundable)

Alumni

Fee

Boys Girls Boys Girls

First 5500 2000 3300 3111 2500 13300 13111 4000 500

Second 5500 2000 2911 2722 2500 12911 12722

*ThefeesstructureissubjecttochangebytheExecutiveCouncilfromtimetotime.
**SeparatelyinAlumniAssociationAccountonlyonce.

8. CURRICULUM:
Thedetailsofthesubjectstobetaughtduringtheoneyearperiodintwosemesters,

curriculum patternandexaminationschemeforeachsemestershallbesubjecttothe
approvaloftheconcernedboardofstudies/faculty/otheracademicbodiesofthe
university.In addition,the students willbe required to undertake and complete
assignments,seminars,etc,asprescribedinthecourseofstudy.ThedetailedAcademic
programandschemeofexaminationareasfollows.
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ACADEMICPROGRAMME
(Withno.oflecturesandcreditsperweekforUTDasperCBCS)

B.L.I.S.SEMESTER–I

Paper

Code

Nomenclature No.ofLectures/

Practicalsperweek

No.of

Credits
FacultyNamePart–A(TheoryPapers) Lectures Practical

Core

401 FoundationofLibraryand

InformationScience

5 - 5

402 Knowledge:Organisationand

Processing(Classification)

2 4 4

403 Knowledge:Organisationand

Processing(Cataloguing)

2 4 4

ElectiveCentric(AnyOne)

404 PreservationandConservationof

LibraryMaterials

4 - 4

405 ManagementofLibraryand

InformationScience

4 - 4

ElectiveGeneric(InterDepartmental)

406 ExcelandAccessforLibrary 3 - 3

Part–B(Viva-voce)

407 ComprehensiveViva-voce - - 04

TotalCredits 24

B.L.I.S.SEMESTER–II

Paper

Code

Nomenclature No.ofLectures/

Practicalsperweek

No.of

Credits

FacultyName

Part–A(TheoryPapers) Lectures Practical

Core

408 DocumentationandInformation

Systems,CentersandServices

5 - 5

409 InformationTechnology(Basic) 4 4

410 InformationTechnology(Practice) - 8 4
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ElectiveCentric(AnyOne)

411 AcademicLibraryandInformation

System

4 - 4

412 ProjectWork 4 - 4

ElectiveGeneric(InterDepartmental)

413 Information(Reference)Sourcesand

UserStudies

3 - 3

Part–B(Viva-voce)

414 ComprehensiveViva-voce - - 04

TotalCredits 24

SCHEMEOFEXAMINATION
(AsperOrdinance14CBCS)*

B.L.I.S.SEMESTER–I

Part–A(TheoryPapers) MaximumMarks
Paper
Code

Nomenclature ClassTest EndSem
Exam

Core
401 FoundationofLibraryandInformationScience 40 60
402 Knowledge:OrganisationandProcessing

(Classification)
40 60

403 Knowledge:OrganisationandProcessing

(Cataloguing)
40 60

ElectiveCentric(AnyOne)
404 PreservationandConservationofLibraryMaterials 40 60
405 ManagementofLibraryandInformationScience 40 60

ElectiveGeneric(InterDepartmental)
406 ExcelandAccessforLibraryandInformationCenters 40 60

Part–B(Viva-voce)
407 ComprehensiveViva-voce -- 100

SUBTOTAL 200 400
TOTAL 600

B.L.I.S.SEMESTER–II

Part–A(TheoryPapers) MaximumMarks
Paper
Code

Nomenclature ClassTest EndSem
Exam

Core
408 DocumentationandInformationSystems,Centersand

Services
40 60

409 InformationTechnology(Basic) 40 60
410 InformationTechnology(Practice) 40 60

ElectiveCentric(AnyOne)
411 AcademicLibraryandInformationSystem 40 60
412 ProjectWork 40 60

ElectiveGeneric(InterDepartmental)



5

413 Information(Reference)SourcesandUserStudies 40 60
Part–B(Viva-voce)

414 ComprehensiveViva-voce -- 100
SUBTOTAL 200 400

TOTAL 600

Semesters MaximumMarks
Semester–I 600
Semester–II 600
GRANDTOTAL 1200

Thegradingwillbemadeon10-pointscaleasdescribedbelow:

Letter

Grade

Grade

Points

Description Rangeof

Marks(%)O 10 Outstanding 90-100
A+ 9 Excellent 80-89
A 8 VeryGood 70-79
B+ 7 Good 60–69
B 6 AboveAverage 50-59
C 5 Average 40-49
P 4 Pass 35-39
F 0 Fail 0-34
Ab 0 Absent Absent

9. ELIGIBILITYFORTHEDEGREE:
Thecandidateshallbeeligibleforthedegreewhenhe/shehasundergonethe

prescribedcourseofstudiesforaperiodofnotlessthanoneyear(twoSemester)inthe

institutionandhaspassedtherequisiteexaminationinallthesubjects.

10.REQUIREMENTFORTHEEXAMINATIONANDATTENDANCE:
Thecandidatewillbepermittedtoappearintheexaminationifhe/shehasputin

minimum attendanceofthelecturesoneachsubjectasprescribedundertherulesas
applicablefromtimetotimeandifhe/shefulfilsallothereligibleconditionsforappearing
inexamination.

11.EXAMINATION:
ExaminationshallbeconductedbytheuniversityaspertheprovisionsofOrdinance

No.14.Formattersnotcoveredinthisordinance,Generalrulesoftheuniversity

examinationshallbeapplicable.Inothercases,theExecutiveCouncilshallbethe

competentauthoritytodecide.
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DEVIAHILYAVISHWAVIDYALAYA,INDORE(M.P.)
CENTRALLIBRARY,

SCHOOLOFLIBRARYANDINFORMATIONSCIENCE
BACHELOROFLIBRARYANDINFORMATIONSCIENCE(BLISC)

PROGRAMCODE–LI4A
SYLLABUSFORFIRSTSEMESTER

(July-December)
AcademicYear2020-21Onward

Course1.:FoundationsofLibraryandInformationScience
Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

401 Core 5 5 75

Objectives Tolearnthefundamental,historicalandbasictheoriesaboutLibraryand

InformationScience.

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeableto;Understandthebasicsof

librariesandinformationcenters.Understandaboutthebasicact,lawsandlegal

issuesofLIS

Unit Content Hr/Unit

I HistoryandDevelopmentofLibrarieswithspecialreferencetoIndia.Role
ofLibraryfromancientperiodtomoderntimes.TypesofLibraries:
Functionsandservices.FiveLawsofLibraryScienceandtheir
implicationsinlibraryandinformationactivities.BiographiesofDr.
Ranganthan,MelvilDewey,CharlesCutteretc.

II NationalLibrariesofIndia,USAandU.Kindetail.Librarymovement
programsinIndiaafterindependence.RoleofLibraryineducation
(formalandnon-formal).Publicityandextensionactivities.

III InternationalLibraryAssociations:UNESCO,FID,IFLAandASLIB.Library
AssociationsinIndia,UKandUSA:ILA,IASLIC,RRRLF,IATLIS,SIS,LA,
ALAandSLA.

IV Librarylegislation;needandessentialfeatures.ModelPublicLibraryAct.
LibrarylegislationinIndia.DetailedstudyofLibraryActsofTamilNadu,
AndhraPradesh,Karnataka,Maharashtra,WestBengalandotherstates.

V AttributesofProfession:Librarianshipasaprofession.Philosophyand
EthicsofLibrarianshipFreedomofaccesstoInformation:IPR,Concepts,
copyrightissues,andRegistrationDeliveryofBooks(PublicLibraries)
Act.WIPO.

StudyMaterialandSources:
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1. Rubin,Richard:Foundations ofLibraryand Information Science,Neal-Schuman

Publishers,Incorporated,2010.

2. Vashisth,C.P.,ed.:LibrarymovementandlibrarydevelopmentinIndia.Delhi:ILA,1994.

3. Khanna,J.K.:Library&society.Kurukshetra:ResearchPublications,1987.

4. KrishanKumar:Libraryorganization.Delhi:VikasPublications,1997.

5. Rout,R.K.:LibrarylegislationinIndia.NewDelhi:Reliance,1991.

6. Sharma,PandeyS.K.:Library&society.2ndrev.ed.NewDelhi:EssEssPublications,

1992.

7. Kumar,P.S.G.:Astudent’smanualoflibrary&informationscience,Delhi:BRPublishing

House,2002.

8. Ranganathan,S.R.:Thefivelawsoflibraryscience.2nded.Bombay:AsiaPublishing,

1963.

9. IFLA:Standardsforlibraryservice.2nded.Munich:Verlag,1977.

10. Withers,F.N.:Standardsforlibraryservice:aninternationalsurvey.Paris:Unesco,1974.

Course2.:KnowledgeOrganizationandProcessing:Classification

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

402 Core 4 2 4 30 60

Objectives TolearnthelibraryclassificationbasictheorywithpracticeofDDC19thed andCC
6th.rev.ed.

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeabletoassignclassnumberfor

booksandotherreadingmaterialsandalsounderstandbasictheoriesof

lib.classification.

Unit Content Hr/Unit

ItoII ClassificationofDocuments(usingDDC19thedandCC6threv.ed.)

Classification ofdocuments representing:Simple,compound and
complexsubjects.InDDCclassifythebookswithSimplesubjects,
multiplesynthesesandwithalltables.

II InCC ClassifytheDocumentsrepresentingwithsystems,specials,
roundsandlevelsandusingAnteriorisingCommonIsolates(ACI)and
PosteriorisingCommonIsolates(PCI).



8

III Universeofsubjects:Structureandattributes,Modesofformationof
subjects.HistoryofKnowledgeclassificationandLibraryclassification:
Libraryclassificationneedandpurpose.Universeofsubjectsasmapped
indifferentschemesofclassification.

IV GeneraltheoryofLibraryclassification.Normativeprinciplesof
classification(includingprinciples,canons)andtheirapplication.Species
ofLibraryClassification–Facetanalysis,Postulationalapproach,Devices;
Phaserelation;Commonandspecialisolates.

V Standardschemesofclassificationsandtheirfeatures:CC,DDC,UDC.
Designanddevelopmentofschemesoflibraryclassification.Recent
developmentsinlibraryclassificationandrevisionpolicies.Comparative
studyofDDC19thand23ndeditions

StudyMaterialandSources:

1. Dewey,M.:Deweydecimalclassificationandrelativeindex.3vols.19thed.New
York:ForestPress,1979.

2. Ranganathan,S.R.:Colonclassification.6threv.ed.Bombay:UBS,1960.

3. Satija,M.P.:Manualofpracticalcolonclassification.NewDelhi:Sterling,1987.

4. Kumar,P.S.G.:Practicalclassification:Volume1–Colonclassification.NewDelhi:
Metropolitan,1978.

5. Comaroni,J.P.:ManualontheuseofDeweydecimalclassification–edition19.
NewYork:ForestPress,1979.

6. KrishanKumar:Theoryofclassification.NewDelhi:VikasPublishingHouse,1980.

7. Raju,A.A.N.:Decimal,UniversalDecimalandColonClassification:astudyincomparison.
Delhi:Ajanta,1984.

8. Ranganathan,S.R.:Prolegomenatolibraryclassification.Ed.3.Bombay:UBS,1967.

9. Ranganathan,S.R.:Elementsoflibraryclassification.Ed.2.Bombay:UBS,1966.

10. Ohdedar,A.K:Libraryclassification.2ndrev.ed.Calcutta:WorldPress,

11. Chan,L.M.andMitchell,J.S.:Deweydecimalclassification:principlesandapplications.
Dublin:OCLC,2003.

Course3.KnowledgeOrganizationandProcessing:Cataloguing

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

403 Core 4 2 4 30 60
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Objectives TolearnthelibraryCataloguingtheoryandpracticalbyCCCandAACR2

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeabletocreatealibrarycatalogue.

Understandthebasictheoriesoflibrarycataloguingandwillbeabletocreatea

librarycatalogue.

Unit Content Hr/Unit

I HistoryofLibraryCataloguing.Librarycatalogue:purpose,structureand
types,physicalformsincludingOPAC,Filingrules.

II Normativeprinciplesofcataloguing(Canonsandprinciples).Overviewof
principlesandpracticeindocumentdescription.Entries:kindsand
functions.Standardcodesofcataloguing;CCC,AACRIIwithlatest
amendments.

III Subjectcataloguing,Searslistofsubjectheading,.InternationalStandards
forBibliographicRecords:MARC,CCF.

IV CataloguingofdocumentsusingAACR-II(with):SingleAuthor,Joint
Author,Multiple Authors, Collaborators, Anonymous books,
Pseudonymousbooks,MultivolumeworksandCorporateAuthorship.

V BasicsofCCC5thed.,AssignsubjectheadingsusingSear’sListofSubject
HeadingsforAACR-IIandChainProcedureforCCC.

StudyMaterialandSources:

1. GirjaKumarandKrishanKumar:Theoryofcataloguing.5thed.NewDelhi:Vikas,1988.

2. Sengupta,B.:Cataloguing:itstheoryandpractice.3rded.Calcutta:WorldPress,1975.

3. Tripathi,S.M.:Moderncataloguingtheoryandpractice.2nded.Agra:ShivlalAgarwal&

Co.1978.

4. Viswanathan,C.G.:Cataloguing:theoryandpractice.5thed.Lucknow:PrintHouse,

1983.

5. ALARulesforfilingCatalogCards.Chicago:ALA,1968.

6. KrishanKumar:Cataloguing.NewDelhi:HarAnand,1993.

7. Anglo-AmericanCataloguingRules.2nded,1988revision.London:LA,1988.

8. SearsListofSubjectHeadings.Latestavailableedition.NewYork:Wilson.

9. Ranganathan,S.R.:Classifiedcataloguecodewithadditionalrulesfordictionary

cataloguecode.Bombay:UBS,1964.

10. Ranganathan,S.R.:Cataloguingpractice.2nded.Bombay:UBS,1975.

11. Hunter,EricJ.:ExamplesillustratingAACR-2(1988)revision.London:LA,1989.
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12. Maxwell,MargaretF.:HandbookforAACR-2(1988)revision.Chicago:ALA,1989.

13. KrishanKumar:AnintroductiontoAACR-2.NewDelhi:Vikas,1990.

14. Sehgal,R.L.:CataloguingManual–AACR-2.NewDelhi:EssEss.

Course4.:PreservationandConservationofLibraryMaterials

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

404 ElectiveCentric(AnyOne) 4 4 60

Objectives Toeducateaboutthepreservationandconservationoflibrary

materials.

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeableto;Savethelibrarycollection

andmaterial.Createthepoliciesforpreservationandconservationinlibraries

andinformationcenters.

Unit Content Hr/Unit

I PreservationManagement

LibraryCollectionandMaterials:TypesandCharacteristics,Preservation:

Definition,Need,Objectives and issues,Types of Preservation,

PreservationPolicies,PreservationPrinciples.Vandalismandfairuse.

II Causesofdamage

Factorsofdeterioration,typesofdeterioration:Human,Environmental,

Chemical,Biology,Disaster.

III ControlManagement

ControllingtoPreservation:Indoorandoutdoor,Securityissues,User

awareness and staff training,evaluating material,Preservation

programs.

IV ConservationTreatments
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Conceptofrarityandintrinsicvalue,Protectiveenclosures,Selectionand
reviewofmaterialsforconservationorreplacement,settingpriorityfor
conservationandpreservation

V PreservationandICT

Preservationofnonpaper/nonprintmaterials(photographs,AV

materials, Maps, Textile, Digitisation and Digital preservation,

Reformatting (copying and imaging)and preservationreplacement,

Digitisation Project(ProjectProposal:budgets,personnel,funding,

projectplanandoutput,benefitstotheinstitute/organization)

StudyMaterialandSources:

1. Buchanan,Sally.“EmergencySalvageofWetBooksandRecords,”inPreservation

Leaflets(Andover,MA:NortheastDocumentConservationCenter,MA:NEDCC,2007).

http://www.nedcc.org/resources/leaflets/3Emergency_Management/06SalvageWetBo

oks.php

2. Lyrasis.“ContentsofaDisasterPlan.”(Atlanta,GA:Lyrasis,n.d.)

http://www.lyrasis.org/Preservation/Resources%20and%20Publications/Contents%20

of%20a%20Disaster%20Plan.aspx

3. Meyer,Lars.“SafeguardingCollectionsattheDawnofthe21stCentury”(Washington,

D.C.:AssociationofResearchLibraries,2009).

http://www.arl.org/bm~doc/safeguarding-collections.pdf

4. Ogden,Sherelyn.“StorageMethodsandHandlingPractices,”inPreservation

Leaflets(Andover,MA:NortheastDocumentConservationCenter,2007).

http://www.nedcc.org/resources/leaflets/4Storage_and_Handling/01StorageMeth

ods.php

5. Ogden,Sherelyn.“Temperature,RelativeHumidity,Light,andAirQuality:Basic

GuidelinesforPreservation,”inPreservationLeaflets(Andover,MA:Northeast

DocumentConservationCenter,2007).

http://www.nedcc.org/resources/leaflets/2The_Environment/01BasicGuidelines.php

Course5.:ManagementofLibraryandInformationScience

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

405 ElectiveCentric(AnyOne) 4 4 60

Objective

s

Tolearnthemanagementoflibraryandinformationcenters

Learning Bytheendofthispaper,thestudentswillbeableto;Managethelibrariesand
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Outcomes informationcenters.Developthecollectionsoflibrariesandinformationcenters.

Unit Content Hr/Unit

I Management:Meaning,Concepts,definitionandscope.Principlesof

scientificmanagement.Managerialfunctions.SchoolsofThought.Library

Authority,LibraryCommittee.PlanningandOrganizationalstructureof

differenttypeslibraries.

II HumanResourceManagementinLibraries:ManPowerplanning:Dr.S.R
Ranganathan Formula.Library Personnel: Selection, recruitments,
Delegationofauthority,communicationandparticipation,Jobdescription
andanalysis;MotivationandPerformanceappraisal.Managementof
Change.TrainingandDevelopment,StaffManuals.

III FinancialManagementinLibraries,Resourcemobilizationinlibraries.
Resourcesharing:Concepts,meaning,purposeandmethods.Budgeting
Techniquesandmethods,CostEffectivenessandCostbenefitanalysis.
PreparationofLibrarybudgetindifferenttypesoflibraries.Library
BuildingsandEquipment.

IV Collectiondevelopmentpoliciesandprocedures.BookSelectiontheories.
SelectionTools:Books,NonBooksSerials.Evaluationandweedingof
documents.AnnualReport,Librarystatistics.TotalQualityManagement
(TQM),Concepts,definitionandelements.UGCandAICTEGuidelines.

V Library housekeeping operations:Different sections of library &

informationcenterandtheirfunctions.AcquisitionSelectionofreading

materials,tools,andbookorderingandaccessioningandprocessingof

bills. Technical processing, Serials control, circulation control,

maintenance,Stockverification,policiesandprocedures.

StudyMaterialandSources:

1.Ranganathan,S.R.:Libraryadministration.Ed.2.Bombay:Asia,1959.

2.Koontz,Herald:EssentialsofManagement.TataMcGraw-HillEducation,2010.

3.Dhiman,AKandRani,Yashoda:LearnLibraryManagement:LearningLibrary

ScienceSeries.NewDelhi:EssEssPublications,2005.

4.Stueart,RobertD.andMoran,BarbaraB.:LibraryandInformationCenterManagement.

LibrariesUnlimited,Incorporated,2002.

5.Clayton,PeterandGorman,G.E.:Managinginformationresourcesinlibrariesand

informationservices:collectionmanagementintheoryandpractice.London:Facet

Publishing,2001.
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6.Kumar,PSG:ManagementofLibraryandInformationCenters.NewDelhi:B.R.Pub.,

2003.

7.Russell,Edward:TheFundamentalsofMarketing.SA:AVAPublishing,2010.

8.Smith,ScottM.andAlbaum,GeraldS:FundamentalsofMarketingResearch.New

Delhi:SAGE,2005.

Course6.:ExcelandAccessforLibraryandInformationCenters

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

406 ElectiveGeneric

(InterDepartmental)

3 3 45

Objectives Toleashthebasicsofexcel

Learning

Outcomes

Bytheendofthispaper,thestudentwillabletocreatethedatabaseandlib
housekeepingactivitiesonexcel.

Unit Content Hr/Unit

I Introductiontospreadsheets,officeandexceloverview,basictextand

cellformatting,basicarithmeticcalculation,Specialpaste,FreezePanes,

AutoCompletionofSeries,SortandFilter,Charts

II ConditionalFormatting,importingdataandtexttocolumn,functions

(Mathematical,Logical,Dates,Misc.)

III MSAccess:Introduction,ConceptofDataBaseManagementSystems,

Field,Record,Table,Reports,Query,Relationship.

IV CreationofDataBase,CreationofTable,QueryGeneration,Report
Generation,Relationshipbetweentablesetc.andtheirusesinlibrary
housekeeping.

V ProjectonLibraryHousekeepingoperationsusing,ExcelandAccess.

StudyMaterialandSources:
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Part–B(Viva-voce)

Course7:ComprehensiveViva-voce

Course

No.

Type Credit

(Virtu

al)

Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

407 Viva-voce 4

Objectives

Learning

Outcomes

DEVIAHILYAVISHWAVIDYALAYA,INDORE(M.P.)
CENTRALLIBRARY,

SCHOOLOFLIBRARYANDINFORMATIONSCIENCE
BACHELOROFLIBRARYANDINFORMATIONSCIENCE(BLISC)

SYLLABUSFORSECONDSEMESTER
(January-May)

AcademicYear2020-21Onward

Course8.:Documentation,andInformationSystems,CentersandServices

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

408 Core 5 5 75

Objective

s

TolearnabouttheuseofInformationresourcesandservicesinICTera.

Learning Bytheendofthispaper,thestudentswillbeableto;Accessandusethenational
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Outcomes andinternationallibraryresourcesthroughinternet.

Unit Content Hr/Unit

I Information.Characteristics,need,advantages.Informationandsociety.

Information Transfer cycle. Channels and barriers. Theories of

InformationCommunication,NeedforInformationServices.

II TypesofInformationservices:Currentawarenessservices,Selective

disseminationofInformation.Indexing:meaning,purpose,types,and

characteristics.Abstracting:meaning,purpose,types,Qualitiesofthe

abstracts,Essentialelementsinabstracts.Indexingandabstracting

PeriodicalsinIndiaandabroad.

III ICTEnabledLibraryServices:Informationstorageandretrieval:Search

Strategies,LiteraturesearchthroughInternet.Onlineservices(Document

deliveryservicesandcenters.Translationservices).

IV DigestServices,TrendReports,SubjectIndexing:VocabularyControl,
Thesaurus.Indexing techniques.Ex.POPSI,and PRECIS.Citation
Indexing.

V InternationalandNationalinformationsystemsandnetworks:

UNISIST,INIS,AGRIS,INSPECandMEDLARSandNISCAIR,DESIDOC,

NASSDOC,INFLIBNET,DELNET,INDEST.

StudyMaterialandSources:

01. Chakraborty,A.R.andChakraborti,B.:Indexing:principles,processesand

products.Calcutta:WorldPress,1983.

02. Guha,B.:Documentationandinformation:services,techniquesandsystems.

2ndEd.Calcutta:WorldPress,1983.

03. Ranganathan,S.R.:Documentationanditsfacets.Bombay:UBS,1963.

04. Sharma,RamSaroop:Bibliographyanddocumentation.MadanPubs.

05. S.P.Sood.Documentationanditsfacets(inHindi)

06. Khanna,J.K.:Documentation and information,Services,Systems and

techniques.YKPublishers

Course9.:InformationTechnology:Basics
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Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

409 Core 4 4 60

Objective

s

TolearnaboutthebasictheoryofICTapplicationinLIS.

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeableto;UseofICTinlibrariesand
informationcenters.Createthedatabaseinlibrariesandinformationcenters.

Unit Content Hr/Unit

I Introduction to computers. Historical background of computers,

Generationsofcomputers.TypesofComputers.Hardwarerequirements,

Inputoutputdevicesand storagedevices.Information Technology:

Elements,definition,need,scopeandobjectives:ImpactofITonsociety

II OperatingSystems:Single&Multi-user,systemsbasicfeatures.MS-DOS,

MSWindows,MSOffice.

III Libraryautomation:History,meaning,needandpurposeandareasof

Library automation.Library Hardware and software selection and

evaluation.CDS/ISIS,SOULandopensourcesoftware:KOHA.

IV Digitallibraries:Growthanddevelopment,needandimportance.Digital
librarymanagement.VirtualLibraries,Concepts.Internetresourcesfor
librariesandsurfingoninternet.

V Searchstrategies,Booleanoperators.Multimediaanditsuseinlibrary

andinformationcenters.

StudyMaterialandSources:

1. BilalMeghabghab,D.:Automating Media Centers and SmallLibraries:a

microcomputerbasedapproach.Englewood,CO:LibrariesUnlimited,1997.

2. Boss,R.W.:TheLibraryAdministrator'sAutomationHandbook.Medford,NJ:

InformationToday,1997.

3. Chowdhury,G.GandChowdhury,S.:IntroductiontoDigitalLibrary.London:Facet

Publishing,2003

4. Furrie,Betty:UnderstandingMARC Bibliographic:Machine-ReadableCataloging.

2003.Availableonlineat:http://www.loc.gov/marc

5. RavichandraRao,I.K.:LibraryAutomation.NewDelhi,WileyEasternLtd.,1990.
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Course10.:InformationTechnology:Practice

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

410 Core 4 8 120

Objective

s

TolearnaboutthepracticaluseofICTinlibrariesandinformationCenters.

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeableto;Operatethecomputersfor

libraryroutineworksDevelopthenetworkingbetweenthelibrariesand

informationcenters.

Unit Content Hr/Unit

I BasicOperationofComputers.WorkingonOpenSourceSoftwares.MS-

DOS,MSWindowsandLinux.

II MSOfficeanditsapplicationsinlibraries(Comprehensively).

III DatabaseCreationusingSOUL2.0andKOHA

IV SearchindatabasesavailableontheDAVVwebsite.

V SearchingonINTERNET,SearchStrategies,Profilemanagement,Email

management.

StudyMaterialandSources:
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Course11:AcademicLibraryandInformationSystems

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

411 ElectiveCentric 4 4 60

Objective

s

Tolearnabouttheacademiclibraryandinformationsystem

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeableto;Useofrecentmanagement

techniquesandtoolforimprovingtheacademiclibraryservicesCreateanetwork

ofacademiclibrariesandSharetheresourcesthroughthenetwork.

Unit Content Hr/Unit

I RoleofAcademicLibraryinHigherEducationinIndia.Developmentof

AcademicLibraries,PreandPost-Independenceperiod.RoleofUGCand

StateGovernmentsinpromotingAcademicLibrarieslikeUniversity,

CollegeandotherAcademicInstitutions.ReportofCommitteesand

commissionsonhighereducationinIndia.
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II Personnelmanagementoverviewofpersonnelmanagement,manpower

planning,HRD-qualityimprovementprograms.Staffformula,job

evaluation,Inhousetrainingofprofessionals.

III Collectiondevelopmentpolicy:Selectiontoolsandtechniques(print,non-

printandelectronicresources),weedingpolicy.System Analysisand

Design:MIS,PERT/CPMS,TQM,E-resources management,SWOT

Analysis.

IV Resourcessharing.Needandpurpose.InitiativesofINFLIBNET,online
databases,UGC-INFONET,e-shodhsindhu,shodhganga,e-PG pathshala
andINDEST.

V RoleofInternetinpromotingofAcademicLibraryservices.Functional

capabilitiesofalocallibrarynetwork.UGC InformationCentersfor

ScienceandTechnologyandSocialSciences.

StudyMaterialandSources:

1. Baker(D),Ed.:Resourcemanagementinacademiclibraries.London:LibraryAsso.,

1997.

2. Biddiscombe(R.),Ed.:Theend-userrevolution.London:LibraryAssociation,1996.

3. Brophy(P.):Theacademiclibrary.2nded.London:Facet,2005.

4. Chapman(L.):Managingacquisitionsinlibraryandinfo.Ser.Rev.ed.London:Facet,

2004.

5. Gelfand(M.A.):Universitylibrariesfordevelopingcountries.Paris:Unesco,1968.

6. Jordon(P.):Theacademiclibraryanditsusers.London:Gower,1998.

7. Line(M.B.),Ed.:Academiclibrarymanagement.London:LibraryAssociation,1990.

8. Lyle(G.R.):Administrationofthecollegelibrary.2nded.NewYork:Wilson,1974.

9. Metcalf(KD):Planningacademicandresearchlibrarybuilding.NewYork:McGrawHill,

1965.
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Course12.:ProjectWork

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

412 ElectiveCentric 4 4 60

Objective

s

Learning

Outcomes
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Course13.:Information(Reference)SourcesandUserStudies

Course

No.

Type Credit Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

413 ElectiveCentric

(InterDepartmental)

3 3 45

Objective

s

TolearnaboutthereferenceserviceinlibrariesandinformationCenters.

Learning

Outcomes

Bytheendofthispaper,thestudentswillbeableto;Givethereferenceservicein

librariesandinformationservices.Knowtheuserneedsandtheirinformation

seekingbehavior.

Unit Content Hr/Unit

I ReferenceandInformationsources:Documentarysourcesofinformation;

printandnon-print(includingelectronic).Non-documentaryinformation

sources,Humanandinstitutional.

II Referenceservice:Meaning,scope,kindsofreferenceservice.Reference

serviceinITera.Web2.0andLibrary2.0:RSS,Blogs,Chatreferencingand

wikis,ReferralServices.

III Evaluation of Information Sources Detailed study of

Information(reference)sources:Encyclopedias,Dictionaries,Directories.

IV InformationResourcescontd.:Biographicalsources,CurrentSources,
Bibliographicalsources,Geographicalsources,HandBooks

V Information Users and Needs:Categories of Information Users,

Information needs –definition,and assessment.,Methods and

techniquesofuserstudies.UserEducationandevaluationofuser

education.

StudyMaterialandSources:

1. Katz,W.A.:Introductiontoreferencework.2vols.6thEd.NewYork:McGrawHill.1992.

2. Katz.BillandTarr,Andrea:Referenceandinformationservices,areader.N.J.:The

ScarecrowPress,1978.
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3. KrishanKumar:Referenceservice.3rded.NewDelhi:Vikas,1989.

4. Ranganathan,S.R.:Referenceserviceandbibliography.Ed.2.Bombay:UBS,1960.

5. Pantry,S.andGriffiths,P.:Creatingasuccessfule-informationservice.London:Facet,

2002.

6. Ross,C.S.,Nilsen,K.andDewdney,P.:Conductingthereferenceinterview:ahow-to-do

manualforlibrarians.London:FacetPublishing,2002.

7. Grogan,D.:Grogan’scasestudiesinreferencework.London:CliveBingley,1972

8. Grogan,D.:Practicalreferencework.London:CliveBingley,1979.

9. Bunch,Allan:Thebasicsofinformationwork.London:CliveBingley,1984.

10. Kawatra,P.S.:FundamentalsofdocumentationwithspecialreferencetoIndia.New

Delhi:Sterling,1982.

11. Bose,H.:Informationservice:principlesandpractice.NewDelhi:Sterling,1986.

12. Liu,J.:Theevaluationofworldwidedigitalreferenceservicesinlibraries.Oxford:

ChandosPublishing,2007.

13. Bopp,R.E.andSmith,L.C.:Referenceandinformationservices:anintroduction.

Littleton,Colo.:LibrariesUnlimited,1991.

14. Fjallbrant,N.andMalley,I.:Usereducationinlibraries.2nded.London:Clive

Bingley,1984

Part–B(Viva-voce)

Course14.:ComprehensiveViva-voce

Course

No.

Type Credit

(Virtu

al)

Hrs/Wee

k(The)

Hrs

/Week

(Pra)

Hrs/Se

m(The)

Hrs

/Sem

(Pra)

414 Viva-voce 4

Objectives

Learning

Outcomes
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