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Ms. TE]HBWEHI Bise Date:- 16/03/2022

124/3, Rustam Ka Bagicha
Malwa Mill,

Indore, M.P. 452007

Dear Ms. Tejaswani,

Congratulations on your appointment! We welcome you to Choksi Laboratories Ltd and wish you a
long and meaningful career with us.

1. COMPENSATION & BENEFITS: The detailed breakup of your compensation and other
company benefits applicable to your grade is enclosed.

2. DESIGNATION & GRADE: You would be designated as Trainee in Drugs & Chemical
department.
3. LOCATION & DATE OF JOINING: You would be based at Choksi Laboratories Ltd-

Indore. You would be required to join as early as possible, but not later than 23/03/2022. If you do
not join your duty on the said date, this appointment letter shall be treated as canceled, unless the
extension of the said date for joining duty is granted by us in writing..

4. DEPUTATION & TRANSFER: During your employment with the Company, the Compa
may, at any time, at its sole discretion station you in any other location in India. The Company sl‘j
also be entitled at any time to transfer you to any of its Affiliates, Subsidiaries or Sister Companie: ““ :

with or without any changes to the terms and conditions and you shall comply with all directions a a‘*
Instructions in that regard.

5: PAST RECORD: If any declaration given or furnished by you to the company prom wl*
false or if you are found to have willfully suppressed any material information, in such a c

will be liable for removal from service without any notice.

6. NOTICE PERIOD: You will be on probation of Three months from the wﬂm
appointment. Probation period may be extended from time to time at gl;w h_ Iscre ,.;
management. This contract of employment is terminable by either party uﬂ T ree mi

days) notice during training period or probation period as & after cont“rmatm

bound to give any reason thereof. The company reserves the right to p;a, 0 :

notice period. Further Company may at its discretion relieve you frn UC JH
even before the expiry of the notice period without compensatmn for the |
bound to give reason thereof. If the employee is found to ake his/ ?}j':_- &
resignation or is absent from work, it wil cons:d

to the Company for this unethical behz '“ ,, ‘wel | as

location of new employee on sz ’]%:E .
from work, doesn'’t clear duea- orison|
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7. DATA IN ATY:
drugs and ma mk RE=
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8. CONFIDENTIALITY: The company has confidentiality agreements with all clients. These

agreements are required 1o protect patents, confidential information and R&D and other propnetary

information of the company as well as its clients. All employees are also bound by confidentiality,

during the employment as well as even after termination of services. All work carried out by
dures of the company and it's clients, protocols, reports, test &

employee, policies and proce |
calibration data, audit observations, instrument data, calculations, know-how. show-how. and data

generated and testing and calibration activity, is extremely conﬁdential a_nd prnpne_tary lnfonnation of
Choksi Laboratories Ltd. The employee cannot share this information with any third party, nor is the
employee allowed to forward such information to himself or others over emalls or any other mode pf
communication, unless it is as a part of work duties. NO data / information can be deleted and i1s

subject to IT policies of the company.

9. AUTHORIZED SIGNATORIES: The company will select, train and make pgrtain key
individuals Authorized Signatories based on their knowledge and experience. These individuals may

be trained externally and may have 10 pass external certifications from FDA, NABL and other |
government bodies. Any individual in Authorized Signatory capacity cannot be relieved unm =
alternate authorized signatory has been approved Dy government / regulatn_ry body, as_
Authorized Signatory, all business for that function will come to a standstill. If an Al thorized
Signatory leaves without information or before designated / mutually agreed date for re ! ing. |
employee will be considered as absconding and the full cost of loss of business _anq 3
second Authorized Signatory in that position will be recovered from the employee. Th‘ls._ " 1S

legal position and required by law or regulatory bodies for running various business functions

3 ..-rl —

heads of departments / divisions are Authorized Signatories. Additional Authorized f_f ator

1 ey

assigned by regulatory agencies through audits and through job descriptions as and w E* '
selected. AR
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10. TRAINING: During the course of the employment the Company may pay for exiernal
of the employee to upgrade their skills or as a requirement by regul: tory agencies: the
training can be off site on a different location or on-site by calling’ xterna
is fully recoverable from employees if they exit the organizat
imparted. You are being hired as Fresher, and cc pany is t
costing INR One Lakh. So, You need to meet with the expec
11. EXCLUSIVISITY & NON-SOLICITATION: The emg
time/part time/consultancy) for another companyi/or

Laboratories Ltd. During the course of their employ
several business partners and clients for e.g.

the Company, during or after 5 years from empic
and/or customers; Employee will also not inauc
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12. JURISDICTION: Choks
from the employee for break
repair / replacement/busing
agreement are subject to
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14. The employee will be bound by Choksi Laboratories Ltd's Data integrity and confidentiality
agreements. All joining expenses, notice period reimbursement or any amount which company pay
at the time of joining will be recoverable in case you left company within 2 years of time.

16.  This offer of employment is conditional to the satisfactory completion of all-regulatory/

background checks and medical /Health checkup. Please note that failure to clear any one of the
above will lead to the immediate withdrawal of this offer letter.

At the time of joining, please bring this letter with your along with the following certificates, If not

submitted already.
 Photocopy of your date of birth certificate.
* Photocopies of your educational qualification certificates. (start from 10" to latest

qualification)

Three passport size photographs.

Relieving letter from your previous employer with copy of last salary slip.
Photo ID proof & Permanent residence proof. 1
One Cheque for security purpose. A
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Note: Kindly consider this letter as information of your selection, appointment letter will ;

at the time of joining after verification of your documents. i

_ -
We once again welcome you to Choksi Laboratories Ltd and wish you a l_ang,t_.gliﬁjl:ljggl,_g career w
us. IR ¢

Yours truly,
For CHOKSI LABORATORIES LIMITED
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Human Resources

NOTE: Kindly return the duplicate copy of this letter with your accepta 'a-ezg
| Ms. Tejaswani Bise | agree to accept employmen on the terms [
above letter. | shall be reporting for duty on ..2.3 (0312022 |

na conaiior
b = R
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Ms. Tejaswani Bise

@

(Signature)
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Confirmation Letter

Date: 25/06!2022
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Ms. Tejaswani Bise,
IDR0O1305
CLL, Indore

Dear Ms. Tejaswani,

Consequent to the review of your performance during your probation, we have

.r 'F'- .l ""1'" ezt

the pleasure in informing you that, your services are being confirmed with 3:

from 25/06/2022. - g. it

'_;-:""f.'--.i.—'_._..-..

All the other terms and conditions as detailed in your appointment lette - rems
unchanged. |

WElOOk 1;-
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