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LIST OF REGULATIONS

Conduct of Meeting of Exccutive Council.

Composition of Library Commitiee,

Procedure for the conduct of the Meeting of Academic Council.

Procedure for the conduct of the Meeting of Faculues.

Procedure for the conduct of the Meeting of the Board ol Studies.

Rules for the award of Medals and Prizes.

Delegation of Powers. (Under section 24 (XIV) of the Adhiniyam.)

Conduct of the Meeting of the Court.

Procedure regarding submission of books for consideration of the Board of Studies,
Regulation for filling up of the posis of Asstl. Registrar by promolion,

Sports Association,
Constitution of Sporl Association,
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Code of conduct for Teachers of Colleges,

Rules for the award of Gold Medal for MD/MS Exams.

Rules for appointment to the post of Lecturers on temporary or on an ad-hoc basis.
Rules for the the Purchase of Equipment and Furniture for the University Office, University
Press and University Teaching Departments.

Proctorial Board,

Self-Finance Courses Regulations, 19493,



Regulation No. 1
REGULATIONSFOR THE CONDUCT OF MEETINGSOF THE EXECUTIVE COUNCIL

1.Meetings of the Executive Council shall be convened by the Kulapati normally on the First Saturday of
the month. If the Saturday is a holiday, the metting will be held on the previous day.But on a requisition
signed by any eight members of the Executive Council to convene a special meeting thereof, the Kulapati
shall convene a special meeting on a date fixed by him within a week from the receipt of the requisition. At
such meetimg only such subjects as the signatories to the requisition have set forth in requisition shall first
be brought forward and disposed of.

2.Seven members including the Chairman shall form the quorum. Provided that no quorum shall be
necessary for adjourned meeting.

3. The Registrar shall ordinarly, at least seven days befor e each meeting of the Executive Council, issue to
each member thereof, a notice convening the meeting and a copy of the agenda ther e of including planatory
notes; if any.

Provided that in the case of emer gent meetings, the Kulapati may suspend or modify the operation of this
rule.

4.The Kulapati shall be the Chairman of the Executive Council. In his absence, the Council shall elect its
own Chairman, for the meeting from amongst the member s present.

5.No resolution, proposal or other matter foreign to, or wholly inconsistent with, the matter appearing in
the agenda paper shall be decided by the Executive Council, except to the extent permitted by the
Chairman whose decision on the subject shall be final. However, if any member points out any special
matter or makes a suggestion, not purporting to be a motion, the same may be allowed for discussion by the
Chairman.

6.Every motion shall bein the form of a resolutiom which must be seconded.

7.A motion standing in the name of a member who is absert from the meeting may be proposed on his
behalf by any other member with the permission of the Chairman.

8.When a motion has been duly proposed and seconded, the Chairman shall read it out in the meeting. It
shall then be open to discussion and if therebe no discussion, the motion shall atonce be put to the vote.

9.Any member present may propose an amendment to a motion. When two or more amendments are
proposed, the Chairman shall put them to the vote in the inverse, order, the last amendment being put to
thevotefirst, and last.

10.1t shall bein the discretion of the Chairman to decide whether an amendment isin order or not.

11. The proposer of an amendment may make a speech in support of his amendment, but he shall not be
entitled to reply.

12 Every question shall be decided by a majority of the votes of the members present. It shall be in the
opinion of the Chairman to decide the manner in which the votes of the mamber s shall be recor ded.

In the event of there being a division of a opinion among the member s of the Executive Council in respect of
a decision on a matter directly affecting the University funds, the names of the members "for'' and



"against'' the motion shall berecorded in the proceedings, provided not lessthan three membersdesirethe
division to be so recorded.

13. In the case of equality of votes, the Chairman shall have the casting vote in addition to his vote as
member.

14. No member shall ordinarily speak more than once in the course of the discussion of a motion or of an
amendment, except the proposer of the motion who shall have the right to reply at the close of the
discussion of the motion.

15. It shall bein power of the Chairman to regulate the order of the speeches.

16. A motion for dissolution of the meeting, adjournment of the meeting, adjour nment of the discussion, or
closure may be made at any time as a distinct question, but not in the form of an amendment, nor while a
member is speaking.

17. If amotion for dissolution of the meeting is carried, the meeting shall stand dissolved. If a motion for
adjournment of the discussion is carried, such discussion shall stand postponed to the next meeting. If a
motion for closureis carried, the substantive proposal, or the amendment thereto, as the case may be, shall
immediately be put to the vote subject to theright of the propaoser to reply.

18. No discussion shall be allowed on a motion mentioned in Regulation No. 17.

19. A member may withdraw his motion or amendment and any motion or amendment may be withdrawn
by its proposer with the permission of the Chairman.

20. Any member may, by way of personal explanation, with the permission of the Chairman, explain any
misconception of the fact, but in doing so he shall strictly confine to a statement of the facts.

21. Any me mber may, at any time, in the course of a discussion rise and call the attention of the Chairman
toapoint of order.

22. If a point of order israised by one member in the course of a speech by another, the speaker shall
forthwith resume his seat until the Chairman has decided it.

23. If the Chairman be of opinion that the point of order has been raised vexatioudly, or for the purpose of
mer e obstruction, or of interruption to the discussion, or to the business of the meeting, he shall so declare,
and it shall be deemend a breach of order.

24. The Chairman shall be the sole judge of any point of order and may, at his own instance, or at the
instance of any member, call to order any member who is speaking. If the member who is called to order
disregards such call, the Chairman may suspend him from member ship for the rest meeting.

25. A member suspended for the rest of the meeting shall not take part in any discussion but may remain
present at the meeting.

26. Proposals relating to formal votes of thanks, messages of congratulations, or condolences, and other
matters of like nature may be moved from the Chair without notice.

27. The Chairman at any meeting may at his discretion, apply the Regulations prescribed for discussion of
mattersat meetings of the Court, for mattersnot covered by these regulations.



28. No question once decided by the Council shall bere-opened within six months except with the consent of
7 members of the Council.

29. An officer not below therank of a Deputy Registrar may be allowed by the Kulapati to be present in the
meetings for rendering secretarial assistance. He will, however, not participate in the deliberations.

(Approved by the Executive Council at its meeting held on 5-10-1974).



Regulation No. 2
Composition of Library Committee
In excercise of the power conferred by section 40(1) of the Indore University Act, (No. 14 of 1963), read with
paragraph 14 of the First Statutes and items (xvii) of section 23(1) of the Act, the Executive Council her eby
makes the following Regulation for the management of Libraries etc. managed by the University: --
1.Thereshall beLibrary Committee.
2. The Committee will consist of the following : -
(i) The Kulapati - Chairman
(ii) Six Deans of the Faculties (to be nominated by Kulapati) by rotation according to seniority.
(iii) Six Professors (to be nominated by Kulapati) to be taken as far as possible from the Faculties other
than those represented by the Deans themselves. In the absence of the Professor in a faculty, Assistant
professor or Reader may betaken to represent the faculty.
(iv) TheUniversity Libratian - Secretary
3. The power and functions of the Committee shall be as under :--
(1) to look after the general management of the University Library.
(2) to preparethe budget of the University Library for submission befor e the Executive Council.
(3) to submit the annual report on the wor king of the University Library to the Executive Council.
(4) toframerulesfor the use of the University Library for the consideration of the Executive Council.

(5) torecommend to the Executive Council the creation of new postsin theliabrary; and

(6) whenever required by the Executive Council to suggest ways and means of improving library facilitiesin
the Congtituent and Affil iated Colleges of the Univer sity.

(Approved by the Executive Council at its meeting held on 7-12-1974)



Regulation No. 3
Subject : Procedurefor the conduct of the meetings of the Academic Council

1. Meetings of the Academic Council may be convened by the Kulapati at any time. But on a requisition
signed by any twenty members of the Academic Council to convene a special meeting ther eof, the Kulapati
shall convene a special meeting on a date fixed by him. At such meetings only such subjects as the
signatoriesto therequisition have set forth in the requisition shall first be brought forward and disposed of.

2. The Registrar, shall, Ordinarily, at least seven days befor e each metting of the Academic Council, issue to
each member thereof, a notice convening the meeting and a copy of the Agenda ther eof.

Provided that in the case of emergent meetings, the Kulapati may suspend or modify the operation of this
rule.

3. The Kulapati shall be the Chairman of the Academic Council. In his absence the Council shall elect its
own Chairman for the meeting from amongst the members present.

4. The Registrar shall bethe ex-officio Secretary. In the absence of the Registrar, the person performing the
duties of the Registrar shall act as Secretary.

5. Business no included in the Agenda as sent to the members may be taken up only with the permission of
the Chairman :

Provided that (a) any recommendation to the Executive Council and (b) any business falling within the
sphere of a Board of Studies, which has not keen considered by that Board, may, if not included in the
Agenda, betaken up only if no objection israised to such a cour se by any member present.

Provided further that a motion for the appointment of a committee on a subject under debate may be any
member at any time without notice.

6. Every motion shall be in the form of aresolution which must be seconded; otherwiseit shall drop.
7. A resolution standing in the name of a member who is absent from the meeting may be moved on his
behalf by any other member with the permission of the Chairman. A resolution standing in the name of a

person, who has ceased to be a member of the Council, shall lapse.

8. When a resolution has been duly moved and seconded, the Chairman shall read it out to the meeting. It
shall then be open to discussion, and if there be no discussion, theresolution shall atonce be put to the vote.

9. Any member present may propose an amendment to a resolution. When two or more amendments are
proposed, the Chairman shall put them to thevotein the inverse order, the last amendment being put to the
voice first, and thefirst last.

10. It shall bein the discretion of the chairman to decide whether an amendment isin order or not.

11. An amendment must be duly seconded; otherwiseit shall drop.

12. The mover of an amendment may make a speech in support of his amendment, but he shall not be
entitled to reply.



13. Every question shall be decided by a majority of the votes of the members present. The Chairman may
in his discretion decidethe manner in which the votes of the member s shall be recor ded.

14. In the case of equality of votes, the Chairman shall have a casting votein addition to hisvote asmember.

15. No member shall have the right to speak more than once in the cour se of the discussion on a resolution
or an amendment, except the mover of the resolution who shall have the right to reply at the close of the
discussion of theresolution.

16. No speech other than that of the Chairman shall exceed ten minutesin duration.
17. It shall bein the power of the Chairman to regulate the order of the speeches.

18. A motion for dissolution of the meeting, adjournment of the meeting, adjournment of the discussion, or
closure may be made at any time as a distinct question, but not in the form of an amendment, nor while a
member is speaking.

19. If a motion for dissolution of the meeting is carried, the meeting shall stand dissolved. If a motion for
adjournment of the discussion is carried, such discussion shall stand postponed to the next meeting. If a
motion for closureis carried, the substantive proposal, or the amendment thereto, as the case may be, shall
immediately be put to the vote.

20. A member proposing the adjournment of the meeting or of the discussion shall also mention the date
and time for such adjournment. A meeting or discussion continued on the adjourned date shall be deemed

to be a continuation of the adjour ned meeting.
21. No discussion shall be allowed on a motion mentioned in Regulation No. 19.

22. Any resolution or amendment may be withdrawn by its mover with the consent of two-thirds of the
member s present at the meeting.

23. Any member may, by way of personal explanation, with the permission of the Chairman, explain any
misconception of afact, but in doing so he shall strictly confine himself to a statement of the fact.

24. Any member may, at any time, in the course of a discussion rise and call the attention of the Chairmen
toapoint of order.

25. If a point of order is raised by one member in the course of a speech by another, the latter shall
forthwith resume his seat until the chairman has decided it.

26. If the Chairman decides that the point of order has been raised vexatioudly, or for the purpose of mere
obstruction to the discussion or to the business of the meeting, the member who raised the point of order
shall be deemed to have committed a breach of order.

27. The Chairman shall be the sole judge of any point of order and may, at his own instance, or at the
instance of any member, call to order any member who is speaking. If the member who is called to order
disregards such call, the Chairman may suspend him from member ship for the rest of the meeting, and in
the case of gross misbehaviour he may, with the consent of two-thirds of the members present at the
meeting, suspend him for such longer time as he may consider necessary.

28. A member suspended for the rest of the sitting shall not take part in any discussion but may remain
present at the meeting.



29.A member suspended with the vote of two-thirds of the members present, for a period longer than the
duration of a meeting, may be called upon to withdraw from the meeting, and thereuponhe shall do so.

30. (1) A motion for the appointment of a Committee shall define the purpose for which the committeeis

intended and statethe number of its members. Amendment to enlarge or reduce the number may be moved
without notice.

(2)If the motion is carried, the member shall propose the names of persons whom he wishes to form the
committee. any member or members may thereupon propose and second other names :

Provided that the name of no person not present at the meeting shall be proposed, except on the basis of his
written consent to serve on the Committee.

(3) In the event of the number proposed exceeding the number required, the selection of the requisite
number shall be made by the Kulapati.

(4) The Academic Council shall appoint a member of the Committee asits Chairman.

(5 The quorum for the meeting of the committee shall be not less than a majority of the members
appointed.

(6) A Committee appointed by the Academic Council shall submit itsreport to the Council by such time as
the Academic Council may fix, and , if no timeisfixed, at its next meeting.

31. Proposal relating to formal votes of thanks, messages of congratulations, or condolences and other
maittersof like nature may be moved from the Chair without notice.

32. In any case not provided for by these regulations, the Chairman shall be entitled to give his own ruling
asto procedure.

(Approved by the Academic Council at its meeting held on 19-8-1975).



Regulation No. 4
(Under Section 40 of the Adhiniyam)
PROCEDURE FOR THE CONDUCT OF THE MEETING OF FACULTIES
1. Every meeting of the Faculty shall be convened by the Registrar under the orders of the Dean of the
Faculty, or on the requisition of at least one half of its members. The Kulapati under special circumstances
may call the meeting of any Faculty, whenever necessary.
2. The meeting called on requisition by the member s shall state the purpose/purposes for which the meeting

has been called and no matters other than those for which the requisitioned meetings have been called shall
be discussed.

3. The Dean shall preside at the meeting of the Faculty. In the absence of the Dean, the members present
shall elect their own Chairman.

4. Meeting of Faculties shall be held ordinarily once a year. This meeting shall be called the Annual
meeting.

5. The Chairman shall have a vote and in the case of an equality of votes, a casting vote also; but in case of
equality of votesin elections, thetiewill be decided by drawing of lots.

6. The Registrar shall, not lessthan 15 days previousto each meeting of the Faculty, issueto each member a
notice stating the date, time and place of the meeting.

7. Notice of resolution to be moved at an ordinary meeting of the Faculty must be in the hands of the
Registrar not less than six clear days before the date of the meeting. Such a resolution must be duly
proposed and seconded.

8. Amendments to motion already on the Agenda can be moved at an ordinary meeting by new proposals
can be moved only with the per mission of the chairman.

9. The voting if necessary will ordinarily be by show of hand and if any member so desires then it shall be
by secret ballot.

10. The Chairman, at any meeting, may apply the clauses of the Regulation prescribed for discussion of the
matters at the meetings of the Academic Council/Court, for matters not covered under the aboverules.

(Approved by the Academic Council at its M eeting held on 19-8-1975).



Regulation No. 5
(Under Section 40 of the Adhiniyam)
PROCEDURE FOR THE CONDUCT OF THE MEETING OF THE BOARDSOF STUDIES

1. The meeting of a board shall be held atleast oncein ayear in or about the months of July- August. It may
also be held whenever desired by the Chairman of the Board of Studiesfor special reasons.

2. The Chairman shall preside at the meeting of the Board, and in his absence the members present shall
elect their own Chairman.

3. Not lessthan one half of the member s of the Board including Chairman shall from the quorum.
4. The Registrar shall, not less than 15 days previous to ordinary meeting of the Board, issue to each
member a notice stating the date, time and the place of the meeting. The agenda papers shall ordinarily be

sent 7 days befor e the meeting.

Provided that in the case of emergent meetings, the Chairman of the Board of Studies’Kulapati may
suspend or maodify the operation of thisrule.

5. Notice of a motion or resolution to be moved at an ordinary meeting of the Board must bein the hands of
the Registrar not lessthan 5 clear days beforethe date of the meeting.

6. Amendmentsto motion on agenda can be moved at an ordinary meeting but new proposals can be moved
only with the per mission of the Chairman.

7. At the meeting of the Board, the Chairman shall have a vote and in the case of an equality of a votes a
casting vote.

8. In any case not provided for by these regulations, the Chairman shall apply the clauses of the Regulations
prescribed for discussion of matters at the meeting of the Academic Council.

(Approved by the Academic Council at its Meeting held on 19-8-1975).



Regulation No. 6
(Under Section 26 (1) (iv) of the Adhiniyam)

RULESFOR THE AWARD OF MEDALSAND PRIZESOF THE DEVI AHILYA
VISHWAVIDYALAYA,INDORE

1. All awards shall be made on the aggregate result of the main degree examination of all yearsin respect
of which division is awarded.

2. Only such candidates shall be entitled to these awar ds who take and pass all degree examinations of the
University (including Semester) in the first attempt and at once and the same sitting within the prescribed
minimum period of the course of study once secure the highest marks. Provided that candidates securing
highest marksin a subjects (s) but failing to securefirst division or at least 60% marks, shall not be entitled
to any medal/prize.

3. Candidates declared eligible for Supplementary Examinations or who appear in the examination after a
gap of ayear or two shall not be entitled to any award of medals/Prizes.

4. Candidateswho take admission in a particular course after passing the | nter mediate examination or any
Diploma Course or change the Faculty after passing the first year of Three Year Degree Course and take
admission directly in School/Third Year of any Degree Course shall be entitled to the award of
Medals/Prizesonly if the candidate has clear ed the qualifying examination in thefirst attempt.

5. For determining merit, marksin an additional subject will not be counted unless the regulations for the
examination concer ned have provided for theinclusion of such marksin the division.

6. A student found guilty of breach of Regulation no. 14-code of conduct for Students/Punished under
paragraph 13 of Ordinance No. 7/ found guilty of using unfair means in any examination shall not be
entitled for the award of the Medals.

7. When two or more candidates have obtained an equal number of marks in the aggregate, the
Medal/Prize shall be awarded to the candidate who is younger /youngest in age.

8. A candidate should have passed all the Professonal M.B.B.S. examinationsin the first attempt.
9. The above rules shall be applicable from the main examination of 1979-80.

(Approved by Executive Council at itsmeeting held on 4-11-1978).



Regulation No. 7
Delegation of Powers
(Under Section 24 (xlv) of the Adhiniyam)

The powers vested in the Kulapati and the Executive Council under clause 7 of Statute No. 26 (relating to
the Provident Fund) are hereby delegated to the Registrar and the Kulapati respectively.

(Approved by the Executive Council at its M eeting held on 7 -7-1975).



Regulation No. 8
Regulationsfor the conduct of the meeting of the Court.

1. The meetings of the Court shall beconvened in accor dance with the provisions of Sec. 21 (1) of the
Adhiniyam read with Statute No. 6.

2. (1) TheRegistrar shall, at least 30 days befor e the date of the meeting, issue to each member notice of the
meeting and atleast 15 days before the meeting he shall send an agenda papers showing the business to be
brought before the meeting and the terms of all the resolutions, admitted by the Kulapati and the names of
the proposers and the seconders.

(2) The notice of an amendment to a resolution included in the Agenda must reach the Registrar at least
five clear days before the meeting of the Court at which theresolution isto be considered.

(3) If any amendment is received, the Registrar shall, as soon as reasonably practicable notify the
amendment proposed to the members of the Court. He shall also put a notice of such amendment on the
notice board of the office.

3. At the annual meeting :

(a) any vacancies among the member s of the Court or the Court or the Executive Council which ought to be
filled by the Court, shall befilled; and

(b) a report of the working of the university during the previous year, together with a statement of the
receipt and expenditure, the balance sheet, as audited, and the financial estimates, shall be presented to the
Court.

4. When the Kulapati convenes a special meeting, of own motion, the notice of the meeting shall contain a
statement of the business which to seetransacted at it.

5. If neither the Kuladhipati nor the Kulapati is present at a meeting of the Court, the members present
shall elect a Chairman, for the meeting.

6. (1) At all meeting of the Court 25 members, shall form a quorum.
Provided that quorum shall be necessary for adjourned meeting.

(2) If a quorum is not present within 15 minutes of the appointed time, the Chairman shall adjourn the
meeting.

(3) Any members of the Court may, in the Course of a meeting, call the attention of the Chairman to the
absence of quorum and in the absence of a quorum, the Chairman shall either dissolve or adjourn the
meeting.

7. (1) Any member who wishes to move a resolution at the meeting of the court shall forward the terms of
the resolution, duly seconded to the Registrar so asto reach him not later than 15 days befor e the date fixed
for the meeting.

(2) (i) All resolution shall appertain to the power s and duties of the Court under the Adhiniyam the Statutes
and the Ordinances.
(if) Any resolution which isnot in conformity with this requirement shall not be admitted.



(iii) No member shall move morethan threereolutions at any one meeting.

(3) The Kulapati shall be the sole authority to determine whether a resolution is in conformity with the
requirements of sub-para (2) (i). No resolution not admitted by the Kulapati shall be included in the
Agenda.

8. (1) No resolution or amendment or other business, of which due notice has not been given, shall be
brougth before the Court at any metting except a motion:--

(a) to adjourn the debate,

(b) to adjourn the meeting,

(c) to dissolve the meeting,

(d) to changethe order of the business,

€ torefer any matter to any Authority of the University,
(f) to passon to the next item of the business,

(g) to appoint a Committee, and

(h) that the question be put to the vote.

(2) A motion under clauses (a), (b), (c) and (d) of sub- paragraph (1) shall be moved only with the
per mission of the Chairman.

(3) A motion under clauses (a), (b), (d). (f) and (h) of sub- paragraph (1) shall be put to the vote without
discussion.

9. Proposals relating to formal votes of thanks, messages of congratulations, or condolences and other
maitters of like nature may be moved from the Chair without notice.

10. (1) No amendment, of which due notice has not been given, shall be moved to a resolution which isbeing
considered at a meeting of the Court, unless the Chairman rules it to be in order as arising out of the
debate.

(2) At a special meeting of the Court, called on due requisition, any member may bring forward any
amendment without previous notice being given.

11. All questions as b whether proper notice of a resolution or an amendment has been given shall be
decided by Chairman of the meeting whose decision shall befinal.

12. (1) Every resolution shall be affirmativein form and must be seconded; otherwise it shall drop.
(2) A resolution standing in the name of a per son, who has ceased to be a member of the Council shall lapse.

(3) A resolution standing in the name of a member who is absent from the meeting may be moved by any
other member present.

(4) When aresolution has been seconded, thetermsof it shall be stated by the Chairman and the discussion



thereon, if any, may proceed. If no discussion israised or no amendment thereto is proposed, the resolution
shall atonce be put to thevote.

(5) Resolutions, of which notice has been given by the Members, shall be moved in the order in which they
wer ereceived by the Registar.

Provided that the Kulapati shall have discretion to permit discussion smultaneously on allied or associated
subjects, irrespective of the order in which notice concer ning them werereceived :

Provided futher that the order inter seamongst such allied or associated subjects shall be maintained.

(6) A reso;ution may be withdrawn by the mover with the consent of a majority of the members present.

(7) Every resolution shall be decided by a majority of the votes of the members present. In the case of the
votes being equal in number, the Chairman shall have a casting vote in addition to his own vote as a

member.

13. (1) An amendment to a resolution, if moved, shall be seconded in the same manner as the resolution,
failing which it shall drop.

(2) No amendment shall be proposed which will, in effect, constitute a direct negative to the resolution.
(3) Every amendment shall be relevant to the resolution to which it appertains.

(4) No amendment shall be proposed which raises a question already disposed of by the meeting or which is
consistent with any other resolution already passed by it.

(5) Amendments shall be moved in the order in which they were pro posed.

14. (1) Where an amendment has been proposed and seconded, the terms of the amendment shall be stated
by the Chairman; and the discussion of the original resolution and the amendment thereto shall proceed
Pari-passu.Not more than one resolution and one amendment thereto shall be placed before the meeting at
the sametime.

(2) The seconder of an amendment may reserve his speech with the permission of the Chairman.

(3) No member shall be allowed to speak morethan oncein the cour se of the discussio n of aresolution or of
aresolution and an amendment, except the proposer of the substantive resolution, who will have the right
toreply in either case at the close of the discussion, provided that a member who has spoken on aresolution
before the proposal of an amendment thereto, shall be entitled to speak once again upon such amendment.
No member shall speak after the proposer has entered on hisreply.

(4) No speech, in the court other than that of the Chairman shall exceed ten minutes unless otherwise
per mitted by the Chairman.

(5) The Chairman shall decide who is in possession of the house. While a member is in possession of the
house, no other member shall rise except :

(a) with the permission of the Chairman for the purpose of explaining any misconception of any expression
used by him earlier, or



(b) for calling the attention of the Chairman to a point of order.

15. (1) When a point of order is raised by one member in the course of a speech by another the latter
resume his seat until the Chairman has decided it.

(2) If the Chairman decide that the point of order has been raised vexatiously or for the purpose or mere
obstruction to the discussion or to the bussiness of the meeting, the member raising the point of order shall
be deemed to have committed a breach of order.

(3) The Chairman shall be the sole judge on any point of order and may, at his own instance or at the
instance of a member, call to order any member who is speaking. If the member so called to order
disregards such call, the Chai rman may direct him to resume his seat. |f the member so directed to resume
his seat disregardsor questionstheruling of the Chairman, the Chairman may adjourn the meeting or may
forthwith at his descretion take the vote of the meeting as to whether such member shall not be suspended
from his functioning as a member for that day. If two-thirds of the members present arein favour of such
suspension, the Chairman shall declare the member offending suspened and such member shall
immediately withdraw. The meeting shall thereupon proceed to business, treating such member as absent
from the meeting.

16. (1) A motion of an amendment may be withdrawn by the proposer with the consent of the majority of
the member s present at the meeting.

(2) If thereisan amendment, the Chairman, at the conclusion of the debate shall, after summing up, if heso
desires, statethetermsof the resolution and of the amendment and put the amendment first to the vote.

(3) If the amendment is negatived, the origional shall be stated again by Chairman; and subject to the
foregoing regulations any other amendment which isin order may then be moved ther eto.

(4) If an amendmentis carried, the motion as amendment shall be stated by the Chairman and then debate
as a substantive proposition to which any further amendments which arein order may be moved, subject to
the for egoing regulations. Such further amendments shall be disposed of in the same manner astheoriginal
amendments. When all the amendments have been thus dealt with the Chairman shall put to the vote the
resolution as amended, as the substantive r esolution.

17. (1) On puting a resolution or amendment to the vote, the Chairman shall call for the expression of the
opinion of the meeting in the affirmative and the negative, ordinarily by a show of hand. On the opinion
being so expressed he shall declaretheresult according to hisjudgement.

(2) Except in respect of amotion under Regulations No. 8 n of these Regulation, a ballot shall be arranged if
demanded by not less than 9x members present at the meeting; and Chairman shall nominate scrutiniers
from amongst the members present to count the votes and may give such directions as he considers
expedient for the conduct of the ballot. The names of the members who voted for or against the motion, or
declined to vote shall be recorded.

(3) In the event of the votes being equal in number, the Chairman shall have a second or casting vote.

18. If the Chairman desires to take an active part in a debate, he shall vacate the Chair until the vote on
that debate shall have been taken. During such time the Chair shall be taken by a member nominated for
the purpose by the Chairman. The acting Chairman shall, during the debate in question, exercise all the
rightsof the Chairman.

19. A member proposing the adjournment of the meeting or adiscussion shall also statethe date and timeto



which it should be adjourned. A meeting or discussion held as per decision to adjourn shall be deemed to be
a continuation of the one preceding the adjour nment.

20. If amoation for dissolution iscarried, the business before the meeting shall drop.

21. (1A motion for the appointment of a Committee on a subject under debate may be made by any
member at any time without notice.

(2)A motion for the appointmert of a Committee shall define the purpose for which the committee is
intended and state the number of its members. Amendments to enlarge or reduce the number may be
moved without notice.

(3) If the motion is carried, the member shall propose the names of persons whom he wishes to form the
committee. Any member or members may therefore propose and second other names:

Provided that the name of no person not present at the meeting shall be proposed except on the basis of his
written consent to serve on thecommittee.

(4) In the event of the number proposed exceeding the number required, the selection of the requisite
number shall be made by the Kulapati.

(5) The court shall appoint a member of the Committee asits Chair man.

(6) The quorum for the meeting of the committee shall be not less than a majority of the members
appointed.

(7) A Committee appointed by the Court shall submit itsreport to the Court by such time asthe Court may
fix, and, if no timeisfixed, asits next meeting.

22. No matter which has been decided by the Court shall within a period of six months be reconsidered by
the Court except at a special meeting of the Court convened for that purpose upon requisition by not less
than 40 members. No motion for revision shall be carried unless two-thirds of the members present at such
meeting vote in favour ther eof.

23. (1) Any member of the Court shall be entitled to put questions not exceeding five at any one meeting
regarding any matter connected with the University :

Provided that no quegions shall be put at meetings other than Annual Meetings.

(2) Notice of questionsshall be given not lessthan 15 days befor e the date of meeting.

(3) No question shall be admitted unlessit complieswith the following conditions:

(a) it shall not publish any name or statement not strictly necessary to makethe question intelligible;

(b) if a question refersto a statement, the member asking the question shall make himself responsible for
the accuracy of the statement;

(c) it shall not contain ironical expressionsor defamatory statements;

(d) it shall not ask for an expression of opinion or the solution of an abstract legal question or of a
hypothetical proposition; and



€ it shall not refer to the character of any person, except in his official capacity as connected with the
University.

(4) Information asked for by a question complying with the conditions stated in sub-paragraph (3) shall be
supplied : Provided that no information of a confidential nature and no information the communication of
which is, in the Kulapati's judgment; against the best interests of the University, shall be supplied.

24. (1) Reresentatives of the press and such visitors as may be specially permitted by the Kulapati in this
behalf may be admitted to the meeting of the Court.

(2) Ordinarily visitorswill be allowed, only if their applicationsfor admission arereceived at least 24 hours
before the metting and subject to availability of space. Visitors are expected to observe decorum and such
other conditionsasmay belaid down.

25. In any case not provided for by these regulations the Chairman shall be entitled to give his own ruling
asto procedure.

26. All proceedings of a meeting shall be recorded and signed by the Registrar and countersigned by the
Chairman of the meeting.

A printed or typed copy of the proceedings shall be, as soon as may be, despatched to each member of the
Court.

(Approved by the Court at its meeting held on 16-3-1965 and deemed to be made by the Court under sec. 2
(vi) of the M .P. Vishwavidyalaya Adhiniyam, 1973).



Regulation No. 9
Procedur e regarding submission of booksfor consideration by Boards of Studies.

1. Any publishing firm and/or author publisher desirous of having their books consider ed by the University
shall get themselves registered with the University and for this purpose they shall apply to the University on
the prescribed form (appendix " A') and pay registration fee of Rs. 100+. Only such publishing firms and
author publishers, asareregistered by the university, shall entitled to submit their books, as and when such
books are invited by the University, for consideration as a text book or a "recommended book' for any
examination conducted by the University.

2. The application (appendix " A") together with the registration fee must reach the university office by the
prescribed date. Theregistration shall bevaild for threeyearsi. e. from 1st January to 31st December.

3. Registered publishers author-publishers shall be entitled to receive all University Naotifications regarding
cour ses of studiesfor which they areregistered as publisher.

4. The Kulapati may accept or reject an application for registration without assigning any reason. In case
such an application isrejected, theregistration fee shall beretinded to the applicant by the university.

5. Book submitted by persons not registered with the university in accordance with the regulation shall not
beconsidered.

6. Any registered publisher or author-publisher who desires to submit book for consideration by the
University for being prescribed as a text-book or a recommended book by the Board of Studies, will send,
free of cost, one copy of the book directly to each member of the Board of Studiesin the subject concerned
and two copies thereof to the Registrar of the university with a forwarding letter. A separate forwarding
letter must be sent for booksrelating to each subject. On therever se of the title page of each book, a slip of
paper should be pasted securéely giving the following particulars: --

(1) Name of the book.

(2) Name of the author/editor/compiler in full with address along with evidence that the book isthe work of
the per son named.

(3) Name of the publisher and hisregistration number in the university.

(4) Name of the subject.

(5) Name of course of Study and year of classfor which the book isintended.
(6) Purpose.

(7) Price.

(8) Number of pages.

(9) Quality, weight and paper used.

(10) Quality of binding-whether cloth or paper bound.

(11) Whether the book was submitted before, if so, when and with what result ?



(12) A declaration to the effect that ther e has been no infringement of copyright rulesin the book.
(13) Signature of the publisher.

7. The Kulapati will fix the date for submission of books for the various subjects each year for the
consider ation by various Boards of Studies. Booksreceived after the prescribed date will not be considered.

8. The publishers shall indicate, at the time of submission of books (to the members of the Board of Studies
as well as to the University Office), the examination and the subject for which they wish the book to be
considered.

Publishers of books, published outside India and priced in foreign currency, shall indicate the price in
rupee at which they want to sell their books.

9. The publishers shall give to the University office name of the real author on pain of withdrawal of
partonage by way of not prescribing the books submitted by the firm for a specified period.

10. The author/editor or compiler shall declare:
(a) Whetheror not he has any secret partner (s) : and

(b) He shall not seek election or nomination to the Board of Studies concerned for the period for which his
book continuesto be considered by the Board.

These declaration shall be submitted, addressed to the Registrar of the university by the publishers along
with the book containing the detailed address of the author/editor/compiler. The penalty for incorrect
declaration by the author shall be withdrawal of patronage by way of not prescribing the book written by
him for a period to be specified by the Board of Studies.

11. A declaration form as given in Appendix "A" shall also accompany each book submitted for
consideration by the university.

12. No book shall be entertained if (i) it is received in the office after the last date; and (ii) the requisite
declaration form duly completed and signed does not accompany each book. In case of any discripancy in
the declaration form, the publisher shall be asked to remove it by the date stipulated in the latter issued by
the Registrar's office, failing which the book will not be consider ed.

13. Works of renowned Scholar, authors of international repute and publications by the research institutes
or other institutions maintained by the Govt. of India or the State Govt. or a university in india may be
recommended without being submitted in the respective subjects.

14. The publisherg/author publishers desirous of submitting books, are required, besids the usual

registration fee, to remit to the Registrar, areviewing fe e of Rs. 100/- per book. A publisherswho isasked to
revise a book in the light of suggestions made by the reviewer and approved by the Board of Studies

concerned, shall pay Rs. 50/- asfeefor second review.

Thefeefor review of a book will berefundable only if the book isnot reviewed. Such fee will be paid to the
reviewer by the University.

15. The publishers shall observe the minimum norms laid down in the specifications at the time of
submitting of the booksin all subsequent editions of the presaibed book ().



A copy of each subsequent edition shall invariable be sent to the university by the publisher concerned with
acovering letter, for verification of specification, getup etc.

PROCEDURE FOR SELECTION OF BOOKS

16. The Chairman of the Boad of Studies shall allot from the books received for review to the local
membersand ask them toreport.

17. The Chairman shall call a meeting of the local members of the Board for preliminary selection of the
books. The books so selected, will be placedbefore the Board of Studiesfor final selection.

18. It will beincumbant on a member of a Board of Studiesto review the book-books allotted to him by the
Chairman for the guidance of the Board in selecting them.

19. When the Board find that there is @ book suitable for a particular purpose, amongst the books
submitted by publishers, the Board shall report to that effect and submit alist of books of its own choice to
the Kulapati, who, in consultation with one assessor to be nominated by him (not amongst the member s of
the Board of Studies) shall select such book or bookson behalf of the Board.

20. The members of the Board of Studies, at the time of recommending books, shall sign a declaration as
given below :

solemnly declare:

(i) that the book/books recommended has’have been read by me;

(i) that | have neither financial nor any other undesirable interest in the book/books recommended;

(iii) that the book/books does/do not contain any obscene passage or matter likely to injure the religious
susceptibility of any denomination; and

(iv) that | have no secret partnership in the book/books recommending for the subject.

Dated........ccoeuennee. Signatur e of the member of Board.

21. Ordinarily a book shall not be appproved for morethan 3 years at atime, unlessthe book happensto be
aclassicin the opinion of the Board.

22. The University shall have aright to reject or withhold the selection of any book without assigning any
rerason whatsoever and such decision shall be binding upon the publisher.

23. Text books in subjects other than languages will not be prescribed but will only be recommended. No
book written or edited by a member of the Board of Studies shall be considered for being prescribed as
text-book or recommended book for any examination in the subject or subjects concer ned.

However, if such a book has already been prescribed by the Board of Studies or other authority of a
University in India, the Board will report its recommendation in respect of such book to the Kulapati,
giving its reasons for recommending the book. The Kulapati may accept the recommendation of the Board
of Studies concerned and on hisapproval alone such a book will be prescribed.

24. The price of the book submitted for consideration shall be printed on it. In case such a book is



prescribed as a text-book, its price shall not be increased during the term for which it has been prescribed
by the University. Contravention of thisrule will entail penalty of cancellation of the approval of the book
concer ned as also the cancellation of theregistration of the publisher/author-publisher with the University.

25. Canvassing by any publisher, book-seller or author- publisher is strictly prohibited. Any one found
indulging in canvassing will beliableto be black listed.

26. The university will not enter into any correspondence with any person submitting a book for
consideration regarding its acceptance or rejection.

(Approved by the Executive Council at its M eeting held on 4-5-73)



PARTICULARS

(To be completed by Publishers and Publishers-authors)
1. Name of the Firm.
2. Location of the Office or Shop of the Firm (Shop or House No. name of street, Post Office, Town, etc.)
3. Postal Address.
4. Telephone Number, if any.
5. Telegraphic Address, if any.
6. Doesthe firm carry on only book -publishing business, or someother businessaswell ?
7. Year in which book-publishing business was started by thisfirm.
8. IstheFirm:

(a) A Limited Company ?
(If so, plase attach a list of Directors).

(b) A Co-operative Society ?
(If so, please attach a list of the present office-bearersand members of the Managing Committee).

(c) A Partnership concern ?
(If so, please give name and addr ess of each partner).

(d) A Proprietory concern ?
(If so, please give the name and addr ess of the proprietor).

9. Have you any branch or branches? If so, giveits/their location and full address.
10. Isthe Firm registered under the Shops and Establishments Act of the State ?

11. (i) Isany member of a University body connected with the firm as proprietor ,partner or employee ? If
so give names and full particulars.

(ii) I hereby undertaketo inform the University whenever a person connected with the firm is appointed or
elected to a university body or ceasesto be so, if heisalready there.

12. Isthe Firm registered with any other university ? If so, with whom.
13. Isthe Firm assessed under theIncome Tax Act ?
14. Any other particularsthat the applicant may like to add (a separ ate sheet may be added if necessary).

The Particulars and facts as stated above are correct to the best of my/our knowledge and belief. In case of
any discrepancy, |/We shall beresponsiblefor the consequences.

Place......ccoovvireniinenere e Signature.......ccceveeveeneeieeneennen



........................................... Designation.........ccocceeeereeeen e,

Note:--

If and when there is any change in the particulars and facts given above, it shall be intimated to the
Registrar of the University.

(Approved by the Executive Council at its M eeting held on4-5-73.)



APPENDI X--A
APPLICATION FORM FOR REGISTRATION
To be completed by publisher or publisher-author for permission to submit books.
Note:

The application must reach the Registrar, accompanied by aregistration fee of Rs. 100+ for three years.

To,

TheRegistrar,

Devi Ahilya Vishwavidyalaya,

INDORE.
Dear, Sir,
I/ We shall feel obliged if you kindly register us for the year 199......, i.e. from January to December,
199........ A sum of Rs. 100/- as Registration fee is sent herewith by Bank Draft NO........cccccooeieiiiiiiicnne /
deposited in cash dated...........ccccceveriennene in favour of the Registrar, Devi Ahilya Vishwavidyalaya, I ndore.

I/We have carefully gone through the rules laid down by the University for procedure to be followed for
submission of books and hereby undertake to abide by them.

I/We hereby declare that I/we, have no direct or indirect interest in publication of any notes and/or guide
books and if at any time this declaration is found to be false, the university will be free to take any action
against me/us, including forfeiture of our security and permanent or temporary disqualification.

The proforma, duly completed and signed, giving all the required information isalso submitted herewith.

Your faithfully,

Signature

Full address of the Firm.



Regulation No. 10

(Under section 40(1) read with para 4 of Statute No. 20)

Regulationsfor filling up of the posts of Asstt. Registrar by promotion.

(Approved by the Executive Council at its meeting held on 7-8-1976)

Subject to the provisons of the M. P. Vishwa Vidyalaya Adhiniyam, 1973 and the Statues & Ordinances
made therewnder, fifty percent of the total number of posts of Assistant Registrar, may be filled up by the
Executive Council from amongst the eligible employees of the Univer sity by promotion based on selection.

2. The University employees who have atleast 3 years experience of working on a post not lower in rank
than that of Superintendent (Sr.) and who are Graduatein arts, Science or Commer ce shall be eligible to be
considered for promotion to the post (s) of Astt. Registrar.

3. Higher academic qualifications and/or experience/training of any particular specialised field may be
given due weightage while making selection for appointment.

4. Normally promotionswill be made on the basis of seniority- cum-merit.



Regulation No. 11

UNIVERSITY TEACHING DEPARTMENT

SPORTS ASSOCIATION
(Constitution of SportsAssociation)

1. There shall be consituted a Sports Association of the University Teaching Departments (hereinafter
called an Association).
2. The Association shall consist of :

@) theKulapati - Patron.

(i)  Chairman - Nominated by the Kulapati from amongst the

Heads of theU.T. Ds.
@ii) Members -

(a) Two teachers, not more than one from a Department, to be nominated by the Kulapati from amongst
theteachersof the U.T.D.

(b) Two students, not mor e than one from a Department, to be nominated by the Kulapati; out of these one
shall be a Woman student.

(c) President of the U.T.D. Student Union.
Thefollowing shall bethe conditionsfor nominationsin Clause (iii) (b) above.

(a) He/she should have represented the University/UTD/College in the Inter-University/ Inte-Collegiate
Tournaments/Eventsin the preceding year of nomination.

(b) Higher conduct should be uniformly good on and off the filed of play during higher stay in the
I nstitution.

(c) He/she should have passed the university annual examination of the preceding year of nomination in
one attempt.

Note:

If he/she ceases to be a student of University Teaching Departments or fails in the ensuing examination,
he/she shall ipso-facto ceases to be a member.

(iv)  Secretary - Director of Physical Education.
(v)  Joint Secretary - OneP.T.l. to be nominated by the Kulapati by

rotation out of the P.T. Is. of the University.



The terms of office of the Chairman, members and Joint Secretary at serial numbers (ii), (iii) (a) and (v)
shall betwo years.

The term of membership of the President of the University Teaching Department Students Union on the
Association shall be co-terminus with the term of office of the U.T.D. Students Union.

3. The objects of the Association shall be :--

(a) To organise, control and manage the I nteramural Competitionsof the U.T.D. in the games as decided by
the Association from time to time.

(b) To participate in InterCollegiate and other tournaments/competitions in the games as decided by the
Association from timeto time.

(c) To foster and encourage sportsman spirit and sense of responsibility in the students through
participation and organisation of games and sportsactivities.

4. The Association shall exercise the following power s and functions:--
(a) Toframe and adopt rulesto be followed by the University Teaching Departments.

(b) To control the games and sports funds of the UTD and prepare the budget for the approval of the
Kulapati.

(c) From Selection Committeesto choose Univer sity Teaching Departmentsteams.
(d) Nominate M anagers, Coachesand Captainsof UTD teams.
(€ Issue Certificates of proficiency in gamesto the players.

(f) Take disciplinary action against player (s) and team (s) of the UTD for violation of the Sport rules,
regulationsand for misconduct either on the play ground or out-side.

(g) Generally to take such steps as may be necessary in the due dischar ge of theresponsibilities.

5. (a) Themeeting of the Association shaall be held at such time asthe Chairman may direct.

(b) In the absence of the Chairman the member s present may elect a Chairman for the meeting.

(c) Not less than one third members of the Association shall form the quorum. If a meeting is adjourned for
want of quorum, such a meeting may be reconvened at the time and date as may be fixed by the Chairman

and no quorum shall be necessary.

6. "Funds of the U.T.D.-The Sports and Games activities fee shall be charged from the studerts of the
U.T.D. annually as may be decided by the Executive Council from timeto time."

Any point not directly convered by theserules, shall be decided by the Sports Association in thelight of the
rules most nearly applicable and in accor dance with the general tenor and spirit of the said rules.
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Regulation No. 15
(Under para8 (1) of Statute No. 27)
Code of conduct for Teachersof Colleges.

The following lapses would constitute misconduct on the part of a teacher of the College, including the
Principal :--

(i) Failure to perform his academic duties such as lectures, demonstrations assessment, guidance,
invigilation, etc.

(if) Gross partiality in assessment of students, deliberately over- marking/undermarking or attempts at
victimization on any grounds.

(iii) Inciting students against other students, colleagues or administration. This does not interfere with the
right of ateacher to express hisdifference on principlesin seminar s/sympotia etc.

(iv) Raising questions of caste, creed, religion, race or sex in hisrelationshipswith his colleagues and trying
to usethe above considertationsfor improvement of his prospects.

(v) Refusal to carry out the decision by the appropriate officers/bodies of the University and/or the
Governing Body/Principal of the College. Thiswill not inhibit his right to express his differences with their
policiesor decision.

(vi) Active participation in political activities.



Regulation No. 16
Rules For The Award of Gold M edals For M. D./M.S. Examinations
(Approved by the Executive Council on 15-2-82)
1. The awar dee of the medal should passthe M.D./M.S. examination in thefirst attempt.

2. For the award of the medal all candidates passing in any of the two M.D./M.S. exaninations held during
the year will be considered.

3. For the purposes of award of the medal at each of the two M.D./M.S. examinations held during the year
the examiners will be requested to collectively adjudge each candidate and award numerical marks out of
the maximum marks of 100.

4. Themedal shall be awarded to the candidate who gets the highest marks from amongst all the candidates
who have appeared in the two examinations of the subjects concerned during the year;

Provided that such a candidate shall also satisfy the general criterialaid down in Rule 1 above.

5. If more than one candidate gets the same numerical marks, the medal will be given to the candidate
younger in age.

6. A candidate found guilty of breach of Regulation No. 14-Code of conduct for students/punished under
paragraph 13 of Ordinance No. 7/found guily of using unfair meansin any examination shall not be entitled
for the award of the medal.

7. A candidate should have passed all the professional M.B.B.S. examinationsin thefirst attempt.

8. Theseruleswill be made applicable from the academic year 1982-83.



Regulation No. 17
(Approved by the Executive Council at its M eeting held on 15-1-83)

Rulesfor Appointment to the post of Lecturer on Temporary or an ad-hoc basis

1. Whenever it isconsider ed expendient to make appointment to the post of Lecturer in a UTD which isnot
expected to continue for more than 6 months, such appointment will be made on an ad - hoc basis in
accordance with the following procedure.

2. In order to attract good candidates, the post should be advertised in the leading local news papers,. In
addition, the vacancy should be notified to the Employment Exchange and notice to this effect should also
be put on the notice board of the university, the UTD and the colleges affiliated to the University and
teaching the subject at the P.G.level.

3. On receipt of applicationsthe same should be scrutinised and arranged in order of merit asunder:

(a) Candidates having passed all examination (H.S.C., Bahelor's degree and Master's degr ee examinations)
in first divison with Ph. D. degreein the relevant subject.

(b) Candidates who do not passess a Ph. D. but who have passes all other examination as above in first
division.

(c) Candidateswho do not possess a Ph. D. degree but who have passed Master's degree examination in first
division and other examinations atleast in second division with atleast 50% marks. The average per centage
of all the three examinations (Higher Secondary, Bachelor's degree and Master's degree) passed by such
candidates, shall be worked out and thelist of such candidates shall be arranged in order of this percentage.

4. The appointment will be made by the Kulapati from the candidates belonging to categary (a) above: if no
such candidate isavailable then the appointment may be made from candidates belonging (b) and if no such
candidate is available then the appointment may be made from candidates belonging to category (c) If any
deviation isto be made from the above procedure, reasonstherefor shall berecorded.

5. The appointment so made shall bereported to the Executive- Council at the next meeting.

6. If appointment to any teaching post is expected to continue beyond six months than such appointment
shall be made by the Executive-Council on the recommendation of the Committee of Selection as provided
for under Section49 of the M.P. Vishwavidyalaya Adhiniyam, 1973.
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Regulation No. 19

Rulesfor the Purchase of Equipment and Furniturefor the University Office, University Press and
University Teaching Departments.

(Approved by the Executive Council at its meeting held on 7.6.1986)
1. Thereshall be constituted a Purchase Committeefor :
() University Office;
(i) University Press; and
(iif) Each University Teaching Departments.
for purchase of equipment and furniture.
2. The Purchase Comomittee shall consist of :
(1) University Office:

(i) Dean, Faculty of Engineering Sciencesor Life Sciencesor Physical Science or Technology or Engineering
nominated by Kulapati.

(i) Registrar.

(i) One Member having special knowledge of the Articles’Equipments proposed to be purchased to be
nominated by the Kulapati.

(iv) Deputy Registrar (Admn. & Dev.) Devi Ahilya Vishwavidyalaya, Indore.
(v) Finance Offi cer, Devi Ahilya Vishwavidyalaya, | ndore.

(vi) Deputy Registrar (Acm. & Gen.) asMember/Secretary.

(2) University Press:

(i) Dean, Faculty of Engineering Sciencesor Life Sciencesor Physical Science or Technology or Engineering
nominated by Kulapati

(i) Registrar.

(iii) One Member having special knowledge of the Article/Equipment proposed to be purchased to be
nominated by the Kulapati.

(iv) Deputy Registrar (Admn. & Dev.) Devi Ahilya Vishwavidyalaya, Indore.
(v) Finance Officer, Devi Ahilya Vishwavidyalaya, Indore.
(vi) Controller-Member/Secretary.

(3) Each University Teaching Departments:



(i) Dean of the concerned Faculty.

(i) Dean, Faculty of Engineering Sciences or Life Sciences or Physical Science or Technology or
Engineeringnominated by Kulapati

(iii) Head of the concer ned department.

(iv) A senior teacher of the concerned department (other than Head).

(v) Deputy Registrar (Adm. & Dev.) Devi Ahilya Vishwavidyalaya, Indore.
(vi) Finance Officer, Devi Ahilay Vishwavidyalaya, Indore.

Provided that the Head of the concerned department shall be the Chairman and Convenor of the Purchase
Committee.

3. The Purchase Committee, if so desired can co-opt oneexpert onit.
4. Ordinarily seven days notice shall be given for convening a meetingof the Purchase Committee.

5. One half of the strength of the members shall form quorum and atleast two member from outside the
faculty under which the Purchase Committee is meeting should be present.

6. All proposals for purchase of equipment and furniture costing over Rs. 50,000/~ (Rs. Fifty thousand) are
to be placed before the Purchase Committee for consideration. All proposals between Rs. 10,000/- to Rs.
50,000/ befor e the Departmental Committee.

7. For purchase of articles, equipment and furniture, the procedure and normslaid down in Financial and
Accounts Regulations are to be followed. Quotations giving specification and quantity/number of article/sto
be purchased are to be invited from three or more parties and comparative statement be made and kept
befor e the Purchase Committee for its consider ation togehter with all the original quotation.

8. Thefollowing procedurefor obtaining tenders should be followed asfar as practicable:

(i) The" Open tender™" system i.e. invitation to tender by public advertisement should beused in all casesin
which the estimated value of thetendersto bereceived if Rs. 50,000/~ (Fifty thousand).

(ii) The "Limited tender system" i.e. by direct invitation to a limited number of firms should ordinarily be
adoptedin the case of all ordersthe estimated value of which islessthan Rs. 50,000/~ (Fifty thousand).

(iii) The " Single tender” system i.e. by invitation to one firm only may be adopted in the case of small
ordersthetotal value of which doesnot exceed Rs. 2,500+ (Two Thousand Five Hundred).

(iv) The article upto Rs. 2,500/- (Two Thousand Five Hundred) may be purchased from open market
without calling quotation/tender .

Provided that necessary quotations may also be called from the concerned firm/dealer/agent (including
resident).

Provided further that if the cost of the article/lequipment/furniture exceeds Rs. 5,000/~ but below Rs.
1,00,000/- necessary advertisement in a local papers and above Rs. 1,00,000/- and below Rs. 2,50,000/- in a



local papersof wide circulation on internet and for above Rs. 2,50,000/- in local papers, on internet plusa
National news papers. On internet for inviting the tender/quotation may be published.

9. The concerned section/departments shall prepare approved list of the fir m/dealer/agent (including
resident) for inviting quotations etc.

10. On the basis of the recommendations of the Purchase Committee the Head of Department should
submit the proposal alongwith a copy of the minutes of the meeting of the Purchase Committee o the
University Office for obtaining sanction of the Kulapati/Executive Council as the case may be, before the
proposals are processed, it may be examined by the concerned section/department that the
article/equipment/furniture to be purchased is essential for the University/Department and that necessary
fundsareavailablefor this purpose.

11. All materials received should be examined counted, measured or weighted, as the case may be, when
delivery is taken and it should be seen that the quantities are correct and their quality good. The articles
received shall then berecorded in the appropriate stock register.

12. In order to ensure compliance of paragraph 11, there shall be constituted a departmental committee in
each department/unit consisting of the following :

(1) University Office:

(i) Deputy Registrar (Academic)/Officer 1/C Stores.
(i) Finance Officer.

(iii) Univer sity Engineer.

(2) University Press:

(i) Controller, University Press.

(i) Finance Officer.

(i) University Engineer.

(3) Teaching Department :

(i) Head of the concerned department.

(if) Senior most Reader in the department.
(iii) Head of any other teaching department.

The Committee will ensure that the goods have been received as per specifications and that their quality is
good and quantities correct.

13. (i) Registrar will be the member of Purchase Committee for purchases above Rupees ten lacs in a
meeting.

(i) A certificate of reasonableness of the cost is must at the back of each bill by the Purchasing Officer. For
printing jobs got done outside, the reasonableness certificate from Press Controller ismust.



14. Executive Council can setup a Central Purchase Committee for item of common use of various UTDs
like for computersand its softwares and its peripherals.



Regulation No. 20
(Under para 15 of Ordinance No. 7)
University Proctorial Board — Power s and Duties

1. TheProctorial Board shall consist of the following :

(@) The Chief Proctor - 1

(i) Proctors - 10

(i) A nominee of the Commissioner — 1

(iv) Dean, Students Welfare - Member Secretary

2. (i)The Chief Proctor shall be appointed by Executive Council for a term of two years from amongst the
University Professors or a Principal of a College on the recommendation of the Kulapati (Vice-Chancellor)
or by the Kulapati (Vice-Chancellor) where the power of appointment has been delegated to him by the
Executive Council.

(i) The Chief Proctor shall be éligiblefor re-appointment.

Provided that no person who has completed the age of 60 year s shall be appointed as Chief Proctor.
Provided further that notwithstanding the fact that the term of two years has not expired, the Executive
Council may terminate the appointment of the Chief Proctor if it is satisfied that further continuance of the
Chief Proctor will be detrimental to the cause for which he has been appointed or to the interests of the
University.

(il)Each Colleges / University School of Studies shall have a Proctor and and a Proctorial Board. The
member s of the University Proctorial Board shall be appointed asfollows::

(a) One Proctor from University School of Studies.

(b) Two Proctors from Women's Colleges of Indore. (One from Govt. College and One from Private
College).

(c) Two Proctorsfrom Professional Colleges.

(d) Two Proctorsfrom Colleges outside Indore (One from Mhow).

€ Two Proctorsfrom Govt. Colleges.

(f) Two Proctorsfrom Non-Government Colleges.

(9) A nomineeof the Commissioner.

(iv)Kulapati for the University Schools of Studies and the Principal of the Colleges will be competent to
constitute the Proctorial Board for the University / College, from amongst Senior Teachers. If any dispute

arises, regarding functions and decision of the University School of Studies/ College Proctorial Board the
matter shall bereferred to the Kulapati / Principal whose decision shall befinal.



3. Subject to the general control and supervision of the Kulapati (Vice-Chancellor) the dutiesand power s of
the Proctorial Board shall include the following :

(i) 1t shall be responsible for maintaining discipline within or outside the precincts of the University or an
Institution in the campus of the University / Colleges, and Hostels except when the matter ispurely internal
to a College/ University School of Studies.

(ii) It shall take action on all matterswhich arereferred to it for disciplinary measures by a duly constituted
authority.

(iii) It will be empowered to warn and impose a fine upto a maximum of Rs. 100/~ and make
recommendations to the Kulapati (Vice-Chancellor) for the suspension, rustication or expulsion of a student
from the Univer gity.

(iv) Board will have power by majority decision to suspend, rusticate, expel a student.

4. The Chief Proctor should preferably be of the rank of the University Professor or a Principal of a
College. He will convene the meetings of the Proctorial Board suo motio or on reference and put up
recommendationsfor Vice-Chancellor'sdecision.

5. TheProctor should preferably of therank of a College Professor or a University Reader and if thereisno
Professor in a College then only Senior Asstt. Professor.

6. The Chief Proctor isa Part -time officer. He shall be paid Rs. 200/~ p. m. as honorarium. But he should in
no case be below therank of a Principal or University Professor.

7. The Proctorial Board shall have power sto co-opt members.

8. The Board shall deal with any matter of discipline which a Principal / Head, University Teaching or the
Organising Secretary of the conducting tournament committee or a function desire to refer to it, if
consider ed necessary concer ning his College/ University Schools of Studies and any matter involving inter-
institutional discipline on which the Principals/ Heads, University School of Studies concerned are unable
to come to an agreement. The right of mercy petition in all such cases shall lie with the Kulapati (Vice-
Chancellor) whose decision shall befinal.

9. The Board shall also deal with complaintsreferred toit by the Distt. Collector.

10. All matters of discipline in the University, which are either not directly cognizable by, or after due
war ning by the Chief Proctor, are not investigated and decided by a Principal / Head, University School of
Studies, shall be dealt with by the Board if referred to it by the Kulapati.

11. The Proctorial Board shall submit an Annual Report to the Kulapati (Vice-Chancellor).

12. The Proctorial Board shall have a Standing Committee not exceeding three members. The constitution,
power sand functions of the said Standing Committee shall beasfollows:

() The Standing Committee shall consist of :
(a) Chief Proctor, and

(b) Two Senior Proctorsto be nominated by the Kulapati.



(if) The Dean, Students Welfare shall act asthe Secretary of the Committee.

(iif) The Standing Committee may invite such other persons not exceeding three as it may deem fit for any
particular meeting.

(iv) Meetings of the Committee shall be convened under the direction of the Chief Proctor.

(v) It shall be the duty of the Standing Committee to render advise to the Proctorial Board on such matters
asmay bereferred to it by the Proctorial Board, of the Kulapati.

(vi) Subject to the provisions of the Adhiniyam and the Statutes, the Committee can dispose of other
matters referred to it by Proctorial Board. In any case where the Standing Committee disposes of any
matter, the matter shall bereported to the Proctorial Board.

13. If any dispute arises, regarding the interpretation of, or, in giving effect to, any of the provisions of this
Regulation, the matter will be referred to the Kulapati, whose decision in this regard will be final and
binding.



Regulation No. 21
Self Finance Cour ses Regulations, 1993
(Approved by the Kulapati under Section 52 of the Act, on 4-3- 94)

(And as amended by Executive Council at its meeting dt. 01.08.97)

1. (a) Theseregulationswill benamed as Self Finance Cour ses Regulations, 1993.

(b) All income and expenditure under the self financing cour ses will be shown in part-l11 of the University
annual budget. Savings etc. if any will beshown in part-I1V of the annual budget of the University.

(c) All income from self financing cour ses shall be deposited in the University after deducting 20% shar e of
the University the balance will be advanced as per need of the Department for meeting the expenditure.

2. The controlling officer for self financing courses shall be Director or Head of the Institute/School
concerned or a course coordinator assigned this job by the Director or Head (herinafterwards referred as
HOD).

3. (a) A separate account which is different from that of regular courses under UGC/State/other assistance
will, be maintained by the Institute or the School concerned for all self financing courses of the Institute or
the School (hereinafterwardsreferred as SOS).

(b) A separate bank account will be opened by the I nstitute/School, in the name of the I nstitute with power
of withdrawalsor closing by the HOD or coordinator or asdirected by the Registrar. For a cheque upto Rs.
5,000/- the signatur e of the course coordinator or Director will suffice. For cheques of higher amount, two
signatures will be necessary for withdrawls the Director and the coordinator or Prof. or Reader in case of
absence of the coordinator of the cour se.

4. For payments to the faculty and supporting/supervisor or part-time staff the rules, regulations or
guidelines approved by the Executive Council shall apply and for a purchase of an item, the Financial
Regulation 19 shall apply. The exer cise of financial powerswill be as per financial regulation 19. At present
there are a purchase up to Rs. 10,000+ by the HOD, a purchase above Rs. 10,000/- and up to Rs. 50,000+ by
sanction of Kulapati and a purchase above Rs. 50,000+ by the sanction of Executive Council. The procedure
for inviting advertisement and purchase committee for a pruchase above Rs. 30,000/~ will also remain same
asat present inthe F.R. 19.

5. Against the balance in the bank account of the self financing courses 80% of the advance can be
withdrawn by the cour se coordinator or HOD by following normal advance withdrawal procedure through
appropriate authorities sanction followed by the audit sanction for the advance. The following documents
will be needed for these withdrawls, (a) note sheet indicating the appropriate sanction (b) Advance
withdrawal form signed and sanctioned competent authorities the advance register of the SOS sef
financing cour ses.

6. Income and Expenditure budget head for exhibiting incomes expenditures mentioned below in
paragraphs| tolV in thepart 111 of the University annual budget for the expenditure against incomes after
the appropriate sanctions shall consist of the following parts:



Income
Classification
Amount

I.RECURRING :

1.(a)Income from formsand
prospectus fees.

(b)Entrance Test fees.

2.(a)Caution money/other

depositslike security.

3..COURSE FEES:

(a)Tution Fees.
(b)Teaching Materials
fee cour se and book
disbursementsfees.

(c)Library Fees.
(d)Cultural Fees.

) Visiting faculty fees
(f)Development fee.

(g)Computer media and
laboratory use fees.

(h)University composite
fees.
4.Miscellenous fees.
I1.NON RECURRING :
1.Incomefrom consultancy
chargesetc.
2.Incomefrom sale of
equipment, furniture,
Softwar e, stock etc.

3.(a)Sponsor ship charges.

(b)Donation.

Expenditure
Classification
Amount

1l . RECURRING :
1.Pay and allowance
and honorariumsto

part -time staff and

engaged visiting faculty.
2.Contingent expenseslike:

(HKit, bag, Teaching
Material inculding
consumables.

(iPrinting and Stationery.

(iii)Transport.

(iv)Medal and Prizes.

(v)Advertisement.

(vi)Postage. Telephone,
Telex, Telegram etc.

(vii)Electricity and
water charges.

(viii)Rent, rates and taxes.
(ix)Seminar/Symposia/
Workshop etc.
(x)Hospitality Char ges.
(xi)Miscellaneous
expenditure.
IV.NON RECURRING :
1.(a)Building.
(b)Equipment.

(c)Books.

(d)Furniture.

©Vehicle.

(f)Payment against consultancies.



(g)Contribution of Univergty.

7. For the sdf financing courses the following books and registers shall be maintained separately by the
HOD:

(A) (i) Receipt Books,

(i1) Fees Register to keep record of all Incomes from fees.

(iii) Other than feesincome Register.

(B) (i) Advance Register.

(if) Faculty Remuner ation payment register.

(iif) Consumable Items Stock Register.

(iv) Register for paymentsto supporting and supervisory staff.

(v) Dead Stock (non consumable items) Register.

(vi) Security Deposit Register.

(vii) Caution Money Registers.

(viii) Cash Book.

(ix)

Ledger.

(X) Imprest Cash Book.

8. All voucher should be kept in a guard file. Class Attendance Register swill be maintained for verification
of visiting faculty payments and the courses taught the detailed titles or syllabus will be maintained for

assessment from a single sour ce of the overall feature or activities of the different courses of self financing
cour ses undertaken by the SOSin the various academic years.

9. 20% contribution of the total income will be given to the University which the University will utilise for

the development of other activities of conventional courses. Executive Council may however exampt any

School from depositing the feesto the Univer sity. The savings of the self finan ce programmeswill be utilised
for the development of other activities of the respective school of studiesand centres.

10. All income for refundable deposits shall be kept in the Department and a separate account will be
maintained for the purpose. The Head of the Department shall be the competent authority to refund such

deposits.

11. All P. G. and U. G. courses of technical natureincluding computers, management, electronics etc. where
sanction of the AICTE (Govt. of India) is necessary shall be started after following procedure laid down in

the University Statutes/ Ordinances/ Act and after obtaining sanction of AICTE. The conditions laid down

at the time of the sanction should be followed. Appointed teachers in a course should possess AICTE
prescribed qualifications and should be as per University Rules.



12. Ordinance 31 related to the Academic Programmes of School of Studies / University Teaching
Departmentsisalso to be followed in case of the self financed cour ses.

13. (a)All accounts opened under paragraph 3(b) of SF Regulation 20 and Section 10 are the University
Accounts. These accounts areto be operated jointly by HOD / Coordinator / Director and the Registrar (FO
in his/ her absence). All cheques of Rs. 10,000~ or more must be paid underthe signatures and seal of
Registrar or Finance Officer of the University also alongwith the

Director / HOD / Coordinator signaturesand seal.

(b)Except petty imprest expenses of maximum of Rs. 5,000 per course in a month all cases of the
expenditures must be submitted in advance to finance officer with necessary sanctions/ details / files for
necessary auditing as per the University (Internal Audit) procedures before payments to be made by the
cheques only. All records of the incomes should also be submitted with necessary challans, cash books,
ledger s and bank statementsto finance officer by 31st Oct. and 31st March for necessary auditing.

(c)A statement of fees collected alongwith the list of the students should be submitted within 15 days of last
date for depositing the feesin a semester to the Registrar.

(d)A fee payable by student for the different semestersfor a particular coursein a particular category can
not be altered and will remain in forcetill the declaration of the final result of that course and the batch.

©)A student admitted to a particular coursein a particular category can not change the category and the
coursetill the completion of the cour se.

14. (i)For a full time two year course (about 120 credits course), six teaching posts and 5 nonteaching posts
are normally provided for, with nonteaching staff expenses at about 20% of the teaching staff expenses.
Therefore, one contract lecturer for teaching atleast total 12 credits (1 hour/ week / semester = 1 credit)
courses in a semester can be appointed as per prescribed procedure for appointment of lecturers by a
Committee.

(i) The Committee will consist of five members, not below the rank of a Professor, three DAVV expertsand
two external subject experts. The Committee members will be recommended by Kulapatiji to interview the
short listed applicants on merit which also possess the AICTE or UGC prescribed qualifications for the
given subjects.

(ii)AIll contractual appointments should be only after due advertisement in atleast 2 papers of wide
circulation.

(iv)Non teaching staff expenses should not be morethan 20% than the teaching staff expenses.

(v)In the absence of contractual lecturers, the visiting faculty for not more than 30% of the periodsin a
course may be appointed with the recommendation of the UTD Departmental Committee with the due
permission of Kulapatiji, provided proposed visiting teacher fulfills the requisite AICTE or UGC
gualificationsfor the teaching of a subject in the course.

(vi)The proposed visiting teachersbe paid asper UGC / AICTE guidelines.

(vii)In case of an exceptionally distinguished teacher with teaching, research, or industrial experience over
15 years, with the permission of Kulapatiji, an honorarium of Rs. 200/- per hour or twice of honorarium
prescribed by the UGC / AICTE can be paid for alimited period.

(viii)All contractual appointments shall be reported to the Executive Council alongwith the sealed minutes



of the selection committeereferred in section 14(ii). The contractual appointmentswill be on a consolidated
salary approved by the Executive Council upon recommendation of the Selection Committee. These
appointments will be for a period of 89 days initially. This period could be renewed by the Executive
Council upon the recommendation of a departmental committee of UTD consisting of all professors, senior
most reader and senior most lecturer. Therenewal willbe made after a contract break of one day.

15. Upon the certificate by HOD of UTD to the effect by a teacher that the depart mental work will not
suffer and there will be no neglect by thelending UTD of teaching, resear ch, laboratory and other academic
activitiesof the UTD, a teacher can belend asvisiting faculty to University self financing cour ses maximum
two cour ses of maximum eight credits per week in the University subject to his/ her maximum emoluments
from his/ her teaching in all the UTDs/ Colleges etc. running the self financing cour sesin an academic year
does not exceed each year 50% of his/ her yearly emolumerts.

16. All thework of HOD / Director / Coordinator ison behalf of the University and is only within the power
delegated to the HOD / Director / Coordinator as per University rulesand regulations.

17. A central committee to coordinate and monitor all the activities be formed for self financing cour ses.
The Committee be chaired by Kulapatiji and will have membership of all Chairman and HODs of self
financing courses. This Committee shall also meet as often as necessary but atleast every alternate month to
coordinate all the matter related to the matters related to the self financed courses. The committee will
monitor the bank accounts, stocks, cash books, ledgers and advances. It will also monitor all thetime tables
centrally besides the self financing cour se academic activities and all administrative work of these cour ses.
The Committee will work within framework of Statutes, Ordinances and Regulations of the University. The
central committee will report for all the cour ses the achievements, budgets etc. to the University Executive
Council after end of each academic year.

18. (a)Annual statement of income and expenditure of each financial year of each financial course shall be
audited by a chartered accountant selected from a panel of C. A.'sapproved by the Executive Council.

(b)UTD Research Projects from grant in aid providing external institutions also be covered in the
regulations 20 sections 1 to 18(b) above.



