
Decentralization and participative management 
 

Institute support various tasks through decentralized governance system 

with well defined inter-relationships between departments and committees. 

The Institute has various committees like Departmental committee, Exam 

committee, Library committee, Purchase committee, Discipline committee 

along with Director and Head of Departments (HOD). Regular meeting of 

their committee are held for effective & smooth working of the Institute All 

the main decisions regarding academics are taken by Director in consultation 

with Departmental Committee whose members are  head of departments and 

Senior Professors. 

Head of Department are responsible for administration of department 

and report to Director. Any staff, teacher can give suggestions or idea for 

improvement in institute activities. Students also participate through 

different formal & informal feedback. 

 

Case Study 1 – Library Advisory and Purchase Committee (LAPC) 

Role :- Library Advisory and Purchase Committee (LAPC) is a 

institute level committee formed as per directives of University. It is 

responsible for purchasing of e-books, Books, Journals etc for 

Institute Library. It is responsible for improving infrastructure and 

facilities at Institute library for students, staff & teachers. 

 

Committee Members Hierarchy:- 

Library Advisory & Purchase Committee (LAPC) is chaired by the 

Director of Institute. The members of the committee are one senior 

faculty, Topper students of I,II,III (B.E. Course), Topper students of 

M.E. course. Professor In-charge Library is the secretary to the 

committee. 



 

 

Activities conducted by LAPC :-  

Procurement of Books, e-books, Journals & Magazine development of 

library infrastructure and resolving student grievances are major task 

of LAPC. 

 

Book Purchasing Procedure :- 

Book Purchasing Procedure through LAPC is done through following 

steps which are as per University Book Purchase Norms:-  

1. Student, Faculty or staff requiring book request through Book/ e-

book Indent form. 

2. Indent received from them are put in LAPC committee for 

approval. 

3. After approval from LAPC committee the discount rates for 

specific book are enquirer from Publisher through e-mail. 

4. On receiving discount rate in hard copy for specific title from 

publishers, Purchase order in generated to the authorized 

distributor/publisher.  

 

 Example case (attached in PDF Format) :- 

1. Indent of books received from Dr. Meema Sharma on 08/01/2019. 

2. LAPC committee approved procurement of books in meeting held 

on 29/01/2019. 

3. E-mail sent to the Publisher on 09/02/2019 for discount rates. 

4. E-mail and hardcopy regarding discount rates regarding on 12-13 

feb 2019. 

5. Purchase order generated to authorized vender as stated by 

publisher generated on 01/03/2019.   



















































DEVI AHILYA UNIVERSITY INDORE
Institue of Engineering & Technology

INDENT FORM FOR PURCHASE OF BOOKS

Name of Indenter :-

Cateaory : Facultv/Ph.d Scholar/Student :-

ANNEXURE- A

S.No.

1

9

Title

Data Science from Scratch

Head First Java

Authore

Grus. Joel

Head Frist Serias

Edition

Latest Ed.

Latest Ed.

Year
Publisher & Place of
Publication With E-

Mail

Shroff Publishers

Shroff Publishers

ISBN / ISSN
(If Possible)

Number
of

Copies

50

30

Price on book /
Catalogue

(If Possible)

^^

Remark By
Library Staff
For Duplication

\*V\^) ̂ ^

^ fiy^ \f Publishers & Distrbutors Pvt. Ltd.

Address:- B-103, 1st Floor, Sanpada Railway Station Complex, Sanpada(East), Naiv Mumbai-400705

Total No. of Title Recommended: Total No. of Copies Recommended:

Certified that I have searched the books in the departmental and central library and found unavailable.

Nam^-t^Signature of Intender Signature of Library Staff

Note:
1 Neatly typed complete filled information with signature on print copy may be submitted to the departmental / central library.
2 UTD Students should submit the indent form to their departmental library, others can submit to central library7.
3 Departmental LAPC may forward some of the books to central library for purchase, if they think that these bboks should be available in

the central library. . ;





















Ravi Sindal <rsindal@ietdavv.edu.in>

Book Purchase and Discount rates

Ravi Sindal <rsindal@ietdavv.edu.in> Sat, Feb 9, 2019 at 3:09 PM
To: gurudas.spd@gmail.com

Respected sir,
IET-DAVV is in process of purchasing Engineering and Science books for UG/PG students. As per new purchase policy of
the University, discount rates for specific title of books/E-books are called from the publisher along with the name of
authorized vendor in the Indore region. The purchase order will be issued to authorized vendor at the mentioned discount
rate as quoted by the publisher.
Kindly provide the discount rates of books (with validity of quote) along with authorized vendor on your letter head in the
attached format. Please send the hard copy to:

The Director, IET-DAVV,Khandwa Road,Indore,MP-452017.
Please mail the colored scanned copy of that on mail for fast processing.

Thanks and regards.

Dr.Ravi Sindal
Professor Incharge, Library
Professor,Department of Electronics and Telecommunication
Institute of Engineering and Technology
Devi Ahilya University, Khandwa RoadJndore(M.P)
Mobile No-09425650360,09039152045
Contact No.(O)-0731 -2361117,Ext-309

Book_O'really.xls
30K



Ravi Sindal <rsindal@ietdavv.edu.in>

Book Purchase and Discount rates

Gurudas Sawant <gurudas.spd@gmail.com>
Reply-To: gurudas.spd@gmail.com
To: Ravi Sindal <rsindal@ietdavv.edu.in>
Cc: kasalkar@shroffpublishers.com

Wed, Feb 13, 2019 at 12:28 PM

Respected Sir,

Pleaased find the attched file of quatation of recommencd books with quotation letter for you requirement & we are
sending it today same by courier.

Please feel free to contact us, if you have any further queries.

Thanks, & Regards
Gurudas Sawant

Senior Sales Executive

Shroff Publishers & Distributors Pvt. Ltd.
B-103,1st Floor, Railway Commercial Complex

Sector 3, Sanpada (E) Navi Mumbai 400705
Tel 1+91-22-41584103
Mobile : +91-8452888318/9892283044
e-mail: gurudas.spd@gmail.com

spdorders@shroffpublishers.com

[Quoted text hidden]

3 attachments

BOOKS QUOTATION.jpg
177K

* i is

BOOKS QUOTATION 2.jpg
172K

LETTER OF IET.jpg
184K



SHROFF PUBLISHERS & DISTRIBUTORS PVT. LTD./SPD

Regd. Office: B-103,1st Floor, Sanpada Railway Station Complex, Sanpada (East), Navi Mumbai - 400705 • TEL: (91 22) 4158 4158 • FAX: (91 22) 4158 4141
E-mail: spdorders@shroffpublishers.com • Web: www.shroffpublishers.com • CIN: U22200MH1992PTC067760

To Whomsoever This May Concern

Many thanks for your department's Selection of Shroff Publishers titles.

With reference to your selection:

1. As a matter of policy, shroff publishers doesn't supply directly to any academic institution.
2. We will route the selected titles through our authorized vender of Indore M/s New Jain book stall,

Khajuri bazar, Indore.
3. M/s New Jain Book Stall Will supply these books on receipt of Purchase Order at our standard

discount of 10%.

Attached is the list of titles that was shortlisted by your department.

Look forward to receiving your valuable order through New Jain Book Stall, at the earliest

Best

ublisher^C^istributors Pvt.Ltd.

Branches Bangalore : 7. Sharada Colony, Basaveshwarnagar, 8th Main, Bangalore - 560 079 • Tel.: (91-80) 4128 7393 • Fax: 4128 7392 • e-mail' spdblr@shroffpublishers com
Delhi : Basement, 2/19 Ansari Road, Daryaganj, New Delhi -110 002 • Tel.: (91-11) 2324 3337 / 3338 • Fax: 2324 3339 • e-mail: spddel@shroffpublishers com
Kolkata : 7B, Haati Bagan Road, CIT Paddapukur, Kolkata - 700 014 • Tel.: (91-33) 2284 9329 / 7954 . Fax: 2835 0795 • e-mail- spdkol@shroffpublishers com'



SHROFF PUBLISHERS a DISTRIBUTORS PUT. LTD. /SPD

+ffi*** ** Regd. Office: B-103,1st Floor, Sanpada Railway Station Complex, Sanpada (East), Navi Mumbai - 400705 • TEL: (91 22) 4156 4158 • FAX: (91 22) 4158 4141
E-mail: spdorders@shroffpublishers.com • Web: www.shroffpublishers.com • CIN: U22200MH1992PTC067760

REF: IND/SPD/IET01/201S-19

The Director;

IET-DAVV, Khandwa Road,

In dor 6;

Madhya Pradesh-

12 February 2019

Sub- Quotation of Recommended books

Name of Publisher: Shroff - O'Rreilly Media

• Name of Authorize Vendor: New Jain books stall Khajuri . tndore (M.P.)
• Email: ;
• Phone:

S.N
o.

Auth
or Title Edition/Ye | |SBN/|SSN Number of

ar Copies

Price

To be
quoted

! ^v

| | i publisher
; Grus, ; Data Science 1st edition I 97893511026 \l from Scratch /2015 70 :

364.00

Head
Frist
Sena

2nd i 97881736860 \n / 25

2 s Head First Java 2005 30 850.00

Discoun
t

To be
quoted
by
publish
er"

10%

10%

Total No. of Title Recommended: 2 Available Total Ho, of Copies Recommended: 80

tranches Bangalore : 7. Sharada Colony, Basaveshwarnagar, 8th Main, Bangalore - 560 079 • Tel.: (91-80) 4128 7393 • Fax: 4128 7392 • e-maii: spdblr@shroffpublishers,com
Delhi : Basement, 2/19 Ansari Road, Daryaganj, New Delhi -110 002 • Tel.: (91-11) 2324 3337 / 3338 • Fax: 2324 3339 • e-mail: spddel@shroffpublishers.com
Kolkata : 7B, Haati Bagan Road, CIT Paddapukur, Kolkata - 700 014 • Tel.: (91-33) 2284 9329 / 7954 • Fax: 2835 0795 • e-mail: spdkol@shroffpublishers.coni



**"'*« SHROFF PUBUSHERS & DISTRIBUTORS PVT. LTD./SPi
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Regd Office: B-103,1st Floor, Sanpada Railway Station Complex, Sanpada (East), Navi Mumbai -

E-mail: spdorders@shroffpublishers.com • Web: www.shroffpublishers.com • (
22) "5

Our supply terms are as below,

1, Titles which are readHy available will be supplied within 7 - 10 days times,
2, Titles which are out of stock can be supplied within 20 - 25 days, as per availability with the
publishers.
3, Titles price in US, UKP or Euro editions, can be supplied within 4 -6 weeks times, as per
availability with the publishers,
4, G.O.C rates will be applicable at the time of invoicing,
5, Payment to be made in 15 days after delivery.
6> Prices are subject to change without notice and will be charged as per publisher's invoices,
7, Once procurement order placed cannot be cancelled.

Please feel free to contact us, if you have any further queries.

Thanking You,

Yours Faithfully,
For Shroff Pubfjjs4:iers& distributors PvtLtd.

Branches Bangalore : 7. Sharada Colony, Basaveshwarnagar, 8th Main, Bangalore - 560 079 • Tel.: (91-80) 4128 7393 • Fax: 4128 7392 • e-mair spdblr@shroffpublishers ccrr;

Delhi : Basement, 2/19 Ansari Road, Daryaganj, New Delhi-110002 • Tel.: (91-11) 2324 3337/3338 • Fax: 2324 3339 • e-mail- spddel@shroffpublishers.com
Kolkata : 7B. Haati Bagan Road. CIT Paddapukur, Kolkata - 700 014 • Tel.1 (91-33) 2284 9329 / 7954 • Fax: 2835 0795 • e-mai!: spdkol@shroffpublishers.com






