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INDIAN INSTITUTE OF MANACEMENT INDORE
Prabandh shikhar, Rau-Pithampur Road, Indore - 4b3 sb6 (M.p.), India

No. Project /STARS/22 -23 14
6th June2022

us on 6th June
welcome you

Mr. Jayesh Agrawal
72,new Sant Nagar
Ganesh Nagar main road
Khandwa Naka indore
Landmark-Saini Kirana shop
Pin- 452020
Mobile 7987256732
Email : j ayeshagra w a0609 @gmai l.com

Dear Mr. Jayesh Agrawal,

With reference to your application and the subsequent online interview with2022, .we are huppy to inform you that the Institute is pleased toas Project Associate on the following terms and conditions:

l.

2.

3.

During the period of this association, you will be paid a consolidated stipend /salary ofRs' 23,000/- (Rupees Twenty-three tillusana only) per month. you will not be entitledto any other perquisites, allowance, or terminal uenent.

Data collection from the field. The assignment involves travel outside Indoreto various places in India and collecti
projects or officials associated with t
specific work assigned by your
arrangements for the smooth con
involve data collection from other

Research - You will be responsible to assist the faculty in their researchwork, preparation of reports ppts etc. you should actively seek the guidance

a)

b)



of area faculty in such research work. You will not be entitled to any
additional remuneration or allowance for such work.

c) As this is a project, you may be required to work late in the evening and,/ or
on Sundays and holidays. Your normal work timing would be from 9 a.m. to
5.30 p.m. Monday to Saturday. In case you work on Sundays or Holidays,
you can take your weekly off on another day with the consent of the Project
Consultant. You may also be required to travel outside Indore on work related
to the project and in such cases, you will be eligible for travel, boarding and
lodging expenses as per the rules.

You will be entitled to 30 days leave of absence per year (or 2.5 days per month for the
period of contract), which can be availed on pro-rata basis based on the period you have
completed with us.

This association is subject to termination by two months' notice in writing on either
side or payment of two-month salary /stipend /contractual allowance in lieu thereof. As
this is a project, the institute does not encourage leaving "in-between" the project except
in rare cases.

This is purely a temporary association, and you will not have any right for regulari zation
of service in the lnstitute.

7. The Institute would require two copies of your Aadhar card, recent passport size
photograph, copies of documents in support of your date of birth, major academic
qualifications, work experience, and relieving letter from past and present employers.
You would also be required to provide two letters of reference from persons of standing
who know you for at least 2 years. You would also require bringing all the original
documents for verification at the time ofjoining. You should report to the Personnel
Offrce of the Institute on any working day at 9:00 am (Monday to Friday) for joining
formalities.

8. You may need to submit a police verification certificate from the police station of your
area at the time ofjoining to the Personnel Officer of the Institute. Please note as this
is normally issued by the police station which has jurisdiction over your place of current
residence, you should try to bring it when you report for joining.

If the above terms and conditions are acceptable to you, please sign and return the duplicate
copy of this letter in token of your acceptance of the offer on or beiore 17th June 2022,iailing
which we will assume that you are not interested in the offer.

we welcome you to the process of institution building at IIM Indore.

4.

5.

6.

Pro culty Coordinator
D.L.Sunder

I accept the offer and its terms. I will be joining on
Mr. Jayesh Agrawal



Tata Institute of Social Sciences 

No. Acad/Admn 2022 

Dear Mr./Ns USHAL BURRE 

OFFER LETTER FOR PROVISIONAL ADMISSION 
Mumbai Campus 

Mumbai Campus. 

We take pleasure in informing you that you have been provisionally selected tor admission to the M.A. 
In.gnded.5E.MÈA. .programme for academic session 2022 - 2 025_offered at our 

The above offer (said selection) is subject to the folowing conditions. Please sign the duplicate copy of this 
Offer letter in token of your acceptance to the admission. It may be noted that in case, it is found that during 
the process of final selection/scruiny of your documents, it it is found that either you do not fuitill or withhold 
or have gven wrong information, this offer shall stand 'cancelled'. 

TISS 

1. You wil be required to produce all oiginal mark sheets, certíficates, etc. as on the date of publication 
of advertisement on the website, the said date shall be reckoned for purpose of the eligibility 
requirement and the same shall produce and confirmed through the verification process. 

Date: 30.04.2022 

2. You will be required to undergo medical check-up prior to attending the document verification process at the 
respective campuses and produce a medical report from any Government Medical Officer as per the prescribed 
medical form. If you are not found medicaly fit, this offer of admission shall automaticaly stand cancelled. 

Registration No. C22082_151 

3. You will ensure that the information provided by you for seeking admission is complete and correct in 
all respects, and any misinformation thereof shall result in penal action/cancellation of admission 

forthwith. 

6. ACCEPTANCE LETTER: 

4. In case, you have not completed al the requirements of your final year Bachelor's Degree 
examinations by September 30, 2022 (including subsidiary/minor subjects, practicals, as applicable) 
this offer shall stand automatically cancelled. 

5. YOU wil be required to give an undertaking to the nstitute that you have read and understood all the 
rules regarding discipline, conduct, class and field work attendance, requirements for passing the 
(Bachelor's degree examination), copying and cheating in examinationslassignments, feld work, 
hostel, dining hall, withholing or withdrawal of degree etc. incorporated in the Prospectus and the 
Student Guide/Students' Handbook providing for Honour Code and you wil abide by all these rules 
and also any modifications thereto, as may be made trom time to time by the Institute. 

7. VERIFICATION OE ORIGINAL DOCUMENTS: 

At the first instance, you are required to sign and submit the acceptance letter, produced your original 
mark sheets, certificates etc. in support of your application for verification on or before July 30, 2022 
up to 5.00 p.m. to the Institute. 

8. PAYMENT OF FEES: 

}aR, HaÉ 400 088 
Post Box No 8313 
Deonar, Mumbai 400 088 

Verification of original Documents will be done at Mumbai Campus from July 28, 2022 to July 30, 2022 
between 10.00 am to 6.00 pm. 

qHrA Telephone: 022 2552 5000 
tH Fax:91 22 2552 5050 
dause Website: www.tiss.edu 

You wil have to pay the course fees online as per mentioned in the Students Management System. 

A Deemed University established under 
Section 3 of the UGC Act, 1956. vide 
Notihcation No.F11-33/62-02, dated 
29th April, 1964, of the Government of 
India, Ministry of Education 



9. POST ADMISSION ORIENTATION: 
A three-day post admission online orientation will be held in the Institute respective class room starting 
on the 25h July, 2022 at 9.30 am. The 

compulsory for ALL students of ali programmes. 
Director, TISS will address the students. Attendance is 

The institute looks torward and welcome you to have an exciting and excellence future. 

Place : Mumbai 

Date : 30. oT .2022 

With best wishes, 
For Tata Institute of Social Scieniçes 

ACCEPTANCE 

eputy Registraromi 

I have read the terms and conditions of the above offer letter and in token thereof, T put riy signature. $525269 

) Tata Institute of Slal Si 
V.N. Purav Marg. De 

Mumbai-400 088 

Student name with signature 
KHUSHAL 
BVRRE 

30.07.Z022 



Date:21st Oct’2022 Ref No. MSKD/22/10/06

To,

Mr Alankrita Soni

Rewa, (M.P.)

Congratulations! We are pleased to confirm that you have been selected as Program

Associate,Indore at Muskaan Dream Creative Foundation and will be contributing to our mission in

the same capacity. We are grateful for your sincere intent toward empowering teachers with

technology to make schools future-ready.

You will be placed in Indore, and your date of joining is 1st November 2022. Your CTC will be INR

2,40,000/- per annum effective from the date of joining.

The following are the norms that we work with to build a strong, collaborative and transparent

work culture. Please also note that all the below are standard working conditions.

1. Appointment

1.1 In accepting the role, you are making a full-time commitment to Muskaan Dreams

1.2 Your reporting head office will be Gwalior (M.P)

1.3 You will be on probation for 3 months post joining.

1.4 In the event of you not joining after accepting the offer letter, the Organisation

can initiate action and claim the cost of recruitment/two months salary.

2. Settling in

2.1 We have a week-long Induction & training process for all the new members. The plan is

designed with the intention of encouraging a holistic understanding of the organisation, its

functions, and people in order to set up a new start.

2.2 The freedom and autonomy granted to you is through flexible working hours but with a

clear understanding that all tasks/projects assigned will be completed with high quality and

rigour within the deadline specified.

2.3 Your detailed roles and responsibilities will be shared with you during the time of

Induction and training

2.4 You will have opportunities to attend and participate in the weekly meetings so that

you can be part of building a strong team culture.

2.5 You are requested to fully adhere to Muskaan Dreams policies and also encourage you to

share your feedback on processes and policies

Muskaan Dream Creative Foundation
D-505, Orange Woods, Sirol Road, Gwalior (M.P) 474001

info@muskaandreams.org



3. Compensation

3.1 Your compensation will be disbursed every month. Your compensation shall be paid net

of all deductions including the applicable taxes that are legally required or authorised to be

withheld/deducted as per the applicable laws and regulations.

3.2 You will be reimbursed for any official expense incurred on behalf of Muskaan Dreams

(please acknowledge prior)

3.3 In case we are unable to forge a strong partnership amongst ourselves, Muskaan Dream

Creative Foundation will hold the authority to nullify your employment contract on one or

more of the following events.

A. If any declaration and/or information furnished by you proves to be false. Muskaan Dreams will

be terminating the contract without notice in such an event.

B. If your reference check towards prior employment/education does not match with the

documentation that you have submitted. Muskaan Dreams will be terminating the contract without

notice in such an event.

C. In case of underperformance on set goals discussed between you and your Head, Muskaan

Dreams can terminate the employment with 1 week's notice during the probation period and with

one-month notice/compensation in lieu of one-month notice post probation.

4. Are you with us?

Yes, I have read the contract and I agree to abide by as well as be flexible with the changes in the

Muskaan Dreams guidelines. I also confirm that all the documents and references shared by me are

authentic and original.

Note: Kindly confirm your acceptance through email on or before 22nd Oct’2022. Also, sign &

return a copy of this letter asap (scan & courier both). We look forward to having you onboard.

Best wishes

Rishabh Arya Accepted By: Alankrita Soni

Head of People Management

Muskaan Dream Creative Foundation

Muskaan Dream Creative Foundation
D-505, Orange Woods, Sirol Road, Gwalior (M.P) 474001

info@muskaandreams.org



PERSONAL & CONFIDENTIAL
 

     Date: 09/Sep/2022

OFFER OF EMPLOYMENT

Dear Siddharth Gajmore,
 

This is with reference to your interview(s) dated 08-Sep-2022 for the position of the “Management Trainee,  US
Staffing, Level – L1, Band – A1”. We are pleased to inform you that you have been selected for the position stated
above.Your initial place of posting will be at Indore.

Your annual CTC will be 2, 36, 000 INR ( Two Lakh Thirty Six Thousand Rupees only ) as detailed in ANNEXURE - A.
Please bring the original along with a photocopy of the following documents at the time of joining:

1.Educational Certificates (X, XII, Graduation, Post-Graduation) 
2.Five recent passport size photographs
3.Photo ID Proof (Acceptable Documents: Passport/Voter ID/Driving License/PAN Card)
4.Current/last Employer’s offer/appointment letter
5.Relieving Letters (of all previous employments)
6.Pay slips and & Salary Account Statement of your current/last employment for the last three months
 
Failure to submit any or all of the above documents will result in an immediate termination of this offer.
 
Your employment with LanceSoft will be governed by LanceSoft’s policies, as modified, from time to time and 
at LanceSoft’s sole discretion, upon notice to you. Annexure B provides a subset of the LanceSoft’s policies 
that will govern your employment with us. 
 
You shall initially be on probation for a period of one eighty days (180). Lancesoft's Incentive scheme is recurring, performance based and
eligible once you complete the Calendar Quarter. And if you leave the Company  before 6 months then you are not entitled for any Leave Balance
Encashment.

You shall join the services of LanceSoft on or before 13/Sep/2022 . If you choose to accept this offer, please provide us
your confirmation of acceptance. Offer stands canceled in case of non-acceptance, any deviations in the
information/documents provided by you, or if you fail to report on or before the 13/Sep/2022 without the prior approval of
LanceSoft Management.
 
We look forward to welcoming you to the LanceSoft team.

 Yours’ Sincerely,   Accepted,
  
  
 <Signature>   <Signature>
 <Sidharth Jain> Siddharth Gajmore
 (Senior Manager – India HR)  
LanceSoft India Pvt Ltd,

   



 

ANNEXURE – A

Name: Siddharth Gajmore
Designation: Management Trainee
Department: US Staffing
Level: L1
Band: A1
Effective: 13/Sep/2022

 Annual CTC  236000
  CTC for Month  19667

 
 Earnings  Amount Monthly  Deductions   Amount Monthly
  
 Basic Pay  7867  PF- Employee  944
 House Rent Allowance  3147  Professional Tax  125
 Conveyance/Transport  1600  ESIC  148
 Medical Bills  1250   
 Leave Travel Concession  1000   
 Other Allowances  3859   
    
 Monthly Cash Component  18723  Total Deductions 1217
  

 
 PF Employer Component  944
  
 Total Monthly Gross Salary 19667
 Net Pay  17506

Yours’ Sincerely,   Accepted,
  
  
Signature   Signature

Sidharth Jain                                                                                                              Siddharth
Gajmore

(Senior Manager – India HR)

   



 

ANNEXURE – B

1.0Personal Particulars:

You hereby confirm that the personal and other information provided by you is current and accurate. You will keep
LanceSoft informed of any change in your residential address, your family status or any other pertinent personal
information provided by you.

2.0Assignment, Transfer and Deputation:

Though you have been engaged for a specific location, LanceSoft reserves the right to send you on
deputation/transfer/assignment to any of the LanceSoft offices in India or abroad, whether existing at the time of your
appointment or to be set up in future.

3.0Termination:

3.1Your employment shall terminate immediately:
i)Upon LanceSoft giving you a thirty (30) days notice of termination for any reason, with or without cause; LanceSoft at its
sole discretion, may terminate you immediately by paying your basic monthly salary in lieu of giving you such notice;
and/or
ii)Upon LanceSoft’s notice to you, if you are in breach of any of the LanceSoft policies and procedures

3.2LanceSoft may terminate your employment immediately, with or without notice on the occurrence of your:
i)Non-performance of the duties, roles and responsibilities assigned to you
ii)Unauthorized absence, disclosure/misuse of LanceSoft’s confidential information, engaging in misconduct (willful,
intentional or otherwise)
iii)Involvement in any act of moral turpitude 
iv)Obligations hereunder or being arrested, charged or convicted in any criminal or similar proceedings that involves a
matter which LanceSoft believes in its sole discretion may affect LanceSoft, its employees, contractors and/or clients

3.3You may at any time terminate your employment by giving thirty (30) days prior written notice to LanceSoft. This will
be applicable in probation period also.

4.0Intellectual Property:

If during the period of your employment with LanceSoft, you achieve any invention, process improvement, operational
improvement, or other process/method likely to result in a more efficient operation of any of the activities of LanceSoft,
we shall be entitled to use, utilize and exploit such improvement and you shall assign all rights thereof to LanceSoft for
the purpose of seeking any patent rights or for any other purpose. LanceSoft will have the sole ownership rights of all the
intellectual property that you may create during the tenure of your association with LanceSoft including but not limited to
the creative concept that you may develop.



5.0 Secrecy/Confidentiality:

5.1 Use of Proprietary and Confidential Information: You will not,at any time, during the course of your employment
with LanceSoft and thereafter, divulge or disclose LanceSoft’s proprietary or confidential information to any third party or
entity including competitors and/or former employees without prior authorization of LanceSoft. You will not make any use of
LanceSoft’s proprietary or confidential information for your own or any purpose other than that of LanceSoft. Failure to do so
on your part shall result in your immediate termination and a legal action shall be taken against you and the third
party/entity to which the information was divulged.

5.2 Access to Information: Unauthorized access to LanceSoft’s proprietary or confidential information or an attempt to do
is strictly prohibited and shall result in an immediate termination of your employment and a legal action against you.

5.3 Restriction on Personal Use: Use of LanceSoft resources for personal use is strictly prohibited. This includes usage of
computer resources, information, internet service, assets, and working time of LanceSoft for any personal use. You will
under no circumstances carry any work home unless specifically approved by your manager. Any usage of LanceSoft
information for personal use will result in an immediate termination of your employment without notice and/or a legal action
as deemed appropriate. You may/may not, at the sole discretion of LanceSoft, be required to reimburse LanceSoft for any
losses incurred on account of personal usage of LanceSoft resources.

6.0 Appointment in Good Faith:

It must be specifically understood that this offer is made based on your proficiency in technical/professional skills you have
declared to possess as per your application for the employment and your ability to handle any assignment/job
independently. In case, at a later date, any of your statements/particulars furnished are found to be false or misleading or
your performance is not up to the mark or falls short of the minimum standards set by LanceSoft, we shall have the right to
terminate your services without giving any notice, notwithstanding any other terms and conditions stipulated therein.

The above terms and conditions are based on the company’s policy, procedures and other rules currently applicable and are
subject to the modifications, from time to time, at the sole discretion of LanceSoft.

By accepting and signing this offer letter, you agree to have thoroughly read, understood and will abide by the terms and
conditions set forth herein.

 Yours’ Sincerely,   Accepted,
  
  
 Signature   Signature
 Sidharth Jain                                                                                                  Siddharth Gajmore
(Senior Manager – India HR)

LanceSoft India Pvt. Ltd,
# 7/1, Near Kundalahalli
Gate Brookfield, ITPL Road,
Bangalore – 560066
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A MAHARATNA COMPANY

COAL INDIA LIMITED
(A Govt. of lndia Undertaking)

RECRUIT]UENT DEPARTi'ENT

Coat &nwan Prenise lb.4 l'4AR Rot 1.lo AF-lll
AA.IA l',lewTown, Raiarhat, l6tketa 700156

ctNu3l 09wgrr3G0lm8844
Fax-03323244125

E-t'lait: gnrectt.cit@oatindia.in
\ ,bbsite - wu ,.coatindia.in

fqf engqt{ 3fr:g001:2015. qrgqtT.ril:raoot:2015 (ni 3{ff tif, 3fr:5o0o1:2011 CcIFrdffil

Ref . No. : C I L: RE Cf T :CBI -2022: Off er of Appt.: I 2 1 b 2- Oateizo -Jan-2023

66 Ward No 2, Andar Basti, lndergarh,
Seondha, Datia, Madhya Pradesh 475675

Category: SC

Email lD: rimanshuchhari0l @gmail.com
@!lQ:9685612229

frar5=or*,
Dear Sir / Madam,

frsq: ot€ EFwI ftFrls fr fis{ fi}rq (srg<rkr frdrq } Fq fr frgft an rwn t

Sub: Offer of Appointment as Management Trainee (Community Development) in Coal

lndia Limited.

Sonfttd il rttrfu{Tq-t €gtr. oslzozz }- eiarfa oq-er enErka q-fien fr srqI ei6'}' 3{rER q{ qq-{ (rs

sqil swtd nrf,{ oMqq frtrk Gc$ro i ofl-q]fra qftft{o Frfu,€r qfi Qfl (l M E) i Efu-s+1q Fq
t +io qtrsqr fr tr-s fr tvqTr eg sqgff dtrd di IR, cfiq&r, 6td EF^sqI ft tr}s o1 3{rq-+1'91iwt

rf,{R{ csr$drfuo frrgt " b Fq fr figR o1 ft roqr o-qt gs q-sfi I d € t r 3nq+1 q{enq{r qrf{
o'rcrilit{g ftAas rq{Sqo t 6I ffif i r

Based on your selection on the basis of score obtained in Computer Based Test (CBT) against

Recruitmeni Advt . No. O312022 of CIL and on being declared medically fit for employment in Coal lndia

Limited in the lnitial Medical Examination (lME) held at Northern Coalfields Limited (NCL), Chairman,

Coal lndia Limited is pleased to offer you appointment as "Management Trainee (Communltyr

Development)". You are hereby posted at Northern Coalfields Limited (NCL).

r{ff{ t EMR ilfi qtifu q sqr.rfr il qium t cqkiui ortr {Hlffifi 5c t sa-a E-ors Hq o-{h etr fr]
s-"f {-q,r rE - *1} a mq tqrtw or 6qq qgft-fi 3;qf az fr \r6-af$6 titd t' sq fr uln-rT t r 6c
gs €rrcc 6 r fd€r c+o-t B{rq+l \rfi *tr, g+fu 3ii sTe 3E1fd EFI 6I sardl${ ? *F-d 6 |

CIL's vision is to emerge as a global player in the primary energy Sector committed to provide energy

security to the corntry by 
"tt"ining 

environmentally & socially sustainable growth through best practices

from mjne to market. We can assure you of a great, challenging and enriching experience by being part

of this organization.

RIMANSHU CHHARI



enq+1{-z a-f,rqnqqt(r soooo/- tt reoooot- }.a-6a< soooo/- cfrqrdaqfiFffi{'da-il{}sR{
crq Ss qti rftif JnR or Urran fu-qr qrgrn 

r

You will be paid initial basic of { 50000/- per month in E-2 scale of pay i.e. t 50ooo - ( 160000/- ptus
DA etc., as admissible.

3nq-+1 fr9fr b frqc qs rtr s ffi b 1e1r { sr{ .rr5-dtr- r } sq c €cs t r qR oriq-*1 q-o FgFqtrd SsT{ d A, guvr ffi uvn E1 6gR b Fqc 
-qf 

nd tseilr- ry &. u-&o; gg w esren or,
ordrm q-dur 6ti td orur&r-Tr6-miu fttqro, qr$qf, a ft+C ot r

The terms of your appointment are annexed to this letter as AnnexureJ. ln case of acceptance of this
offer, kindly sign each page of offer of appointment and terms and condition (Annexure-lj as laid down
therein, and report to Chairman-cum-Managing Director, NCL for further assignment of duties.

qrqfrqbscq Gnqol e{q-{wrfiBT esraif aru-<ao-tqrOrn, ffi s{rtrfiq{ffira-q ofu en-qcr6
tB ry*:r-ee drrld \ki 6€rM 61 sMtrfi fr qqd 6-sfl ffi r qR efic-sr6r0 z o{rf-s{6rfi Isrfqlio qf, fi cwq i Etrd tr61q fr fldTd il/} d qTr+i orqi ffifq-dqn ffifiT t s-frrqro
fufrv-*t+il,nr
At the time of joining you will need to furnish all your original documents, which include your complete
testimonials and necessary Caste Certificate (if applicable), along with photocopies of thl same. li you
were/are employed with Government / Semi-Govt. / Public Sector Undertaking /Autonomous body you
would be required to give a satisfactory Letter of Release from your pasupresent employer.

?:at1as F 1$ sflqb sRl s-qd q{fl ils.qriqqu q-d qr (€ra-q {b, urd ur qq-66 o,q qrA e d
A$-fefla q, tTglfr 6r q€ c-ftTrs € 6-r frqr qsrn sir qfr efiq +6,fr wrc o-t sb B. A m Rrn fr
o{rq$€-dr61frdtrdo-Gddfrqdf qriqrdeifr Grqt-{rffi}'n-o-a, t-drtEiriqrriqTqo-ribfts
sfud fi.lffi 01 qqrln ffi ftq oaq wi c-il{drfi ETt r

Please note that in the event of any of the information/declaration/ certificate or document being found
false, forged or fabricated at a later date, this offer of appointment shall be cancelled and in the eventof your having joined the service, you will render yourself liable for appropriate action for
removal/termination of service, as per terms and conditions and rules governing youi service.

q6Hlt t- vw ofiq-+1{irrd{ qn lgE } fdS .}rrfi q6qn Er qqu e-<d o.-irr Ar I trrt-q tq.H e fu.qE enq ffi b Sq s-Rrd E1^ffid e r o Q{ | rfni ffii Eri fr frfrd r6a B, a qr qHE Ed, afu<' d wqrn E$fr o1 serc crfM anr e-$ ftfud sq fr e-.arqr a.Er A I

You will have to submit proof of identity to the satisfaction of the organisation at the time of joining.
Please note that in case you fail to report within 10 days of the receipl of this offer of apfointmenr, tne
same shall stand automatically cancelled unless extended in writing by the Competent Authority.

f,e onub 5s q6q frrrcc F1 Fg1 cr{ 61 6*6 g €rqp Er G t r

We eagerly look forward to you becoming part of this great organisation.

Wiafrinq ynu. a. &aigfrr futu @ afread t otru* ttfufrawqrilgl?t,
.?

vqT6rFiq?F'
Dy. G

v
-4

(lffi
eneral Manager (Personnel) / HOD (Recruitment)









Date: 30/07/2022  
Trainee Counselor 

Talk Remedies 

 

Subject: Offer letter for job as a Trainee Counselor. 

 

Dear Ms. Shweta Verma, 
 

We are pleased to inform you that you have been appointed at Talk 

Remedies for the position of a Trainee Counselor. We feel confident that 
you will contribute your skills and experience towards the growth of our 

clinic. As per discussion your starting date will be 01/08/2022. 

 
 

We look forward to welcoming you on board. 

 
 

 

 
 

 

 

 

 

 

 
Dr. Rohita Sateesh 

Founder, Talk Remedies 
 

 
 

 



 
 



Brain Above InfoSol Private Limited 
Registered Office: Office No. 512, Fifth Floor, Satguru Parinay, Opposite C-21 Mall, Plot No. 5, Scheme No. 54 PU3, 

Indore, Madhya Pradesh, India – 452011 
CIN:	U72900MP2017PTC043914	
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Brain Above InfoSol Private Limited, 
Office No. 512, Fifth Floor, 
Satguru Parinay, Opposite C-21 Mall, 
Plot No. 5, Scheme No. 54 PU3 
Indore, Madhya Pradesh 
India - 452011 
20-Feb-2023 
 
Shraddha Sharma 
Indore, India 
 
Re: Employment with Brain Above InfoSol 

Dear Shraddha, 

Brain Above InfoSol Pvt. Ltd. (the “Company”) is pleased to offer you the position of 
Consultant – Solid Waste Management on the following terms. The employment may be 
with the Company or one of its affiliates. 
 
You will be responsible for Solid Waste Management (SWM) Consultancy related activities 
including advisory, implementation, documentation, and monitoring of SWM and Sanitation 
activities and IEC activities using our technology platform as well as through manual modes 
and will report to Amit Dubey. You will work from client premises and your work location 
would be Gwalior. Of course, the Company may change your position, duties, and work 
location from time to time at its discretion. 
 
 
Your total CTC will be INR 6,24,000/- per year, less statutory deductions, and withholdings, 
paid on the Company’s normal payroll schedule. The break-up of the salary will be worked 
out at the time of the joining. 
 
As a Company employee, you will be expected to abide by Company rules and policies. As a 
condition of employment, you must sign and comply with the attached Employee Confidential 
Information and Inventions Assignment Agreement which prohibits unauthorized use or 
disclosure of the Company’s proprietary information, among other obligations. 
 
In your work for the Company, you will be expected not to use or disclose any confidential 
information, including trade secrets, of any former employer or other person to whom you have 
an obligation of confidentiality. Rather, you will be expected to use only that information which 
is generally known and used by persons with training and experience comparable to your own, 
which is common knowledge in the industry or otherwise legally in the public domain, or which 
is otherwise provided or developed by the Company. You agree that you will not bring onto 
Company premises any unpublished documents or property belonging to any former employer 
or other person to whom you have an obligation of confidentiality. You hereby represent that 
you have disclosed to the Company any contract you have signed that may restrict your 
activities on behalf of the Company. 
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This offer is contingent upon a reference check and satisfactory proof of your right to work in 
India. You agree to assist as needed and to complete any documentation at the Company’s 
request to meet these conditions. You will be on a probation period of 3 months, in this either 
side can terminate the employment with 15 days prior notice. A standard 60 days' notice period 
shall apply in case either the Company or the Employee wishes the terminate the employment at 
any time after completion of probation period. 
 
Please sign and date this letter and return them to me by 23-Feb-2023, if you wish to accept 
employment at the Company under the terms described above. If you accept our offer, we 
would like you to start on or before 25-Feb-2023. 
 
We look forward to your favorable reply and to a productive and enjoyable work relationship. 
 
 

Sincerely, 
For Brain Above InfoSol Pvt. Ltd., 
 
 
 
 
 
Arania Jain, CEO   

 
Understood and Accepted: 

  

 
Shraddha Sharma 

  
Date 

 
 
Attachments: 

• Employment Policy 

• Confidentiality Agreement 

Ygy

25 /02/ 2023
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Employment Policy 
 
1) Leave Policy: 
The employee will be entitled to for following leaves in a calendar year on a prorated to the 
duration of your employment with the organization: 

• Earned Leaves (EL): 24 
• Sick Leaves (SL): 8  

Details of the policy – 
• Every employee must apply for the leaves at least 3 days in advance in case of EL. 
• When employees are planning for long leaves i.e. 7 days or more, they have to 

inform at least 15 days in advance. 
• Every employee must apply for the leaves via employee self-service portal (ESS). 
• Employee can apply for a maximum of 3 consecutive days of EL in duration of 7 

days. 
 
2) Work from Home (WFH) Policy: 

• All employees can opt for a maximum of 2 non-consecutive days of WFH in a 
calendar month. 

• The request for WFH must be approved in writing by your reporting manager at 
least a day before and informed to the HR. This also needs to be informed to 
other members of your team in writing, so they can plan for any dependencies 
accordingly. 

• The request will be reviewed and approved based on your current workload, 
deliverables, and dependencies. 

• In case the request is not approved, you will be notified in advance. In such 
cases, WFH will not be acceptable, and you can apply for the appropriate leave 
based on our leave policy in case you are not able to come to the office. 

• WFH will not be considered as alternative for Sick Leaves. 
 
GENERAL TERMS AND CONDITIONS OF EMPLOYMENT 
 
Base Location: Your base work location at the time of joining will be Gwalior. The organization 
may change your designation, duties, and base work location from time to time at its discretion. 
 
Salary: You will be entitled for a CTC of ₹6,24,000 (Rupees Six Lakh Twenty Four 
Thousand Only) on an annual basis as discussed during HR Round. 
 
Increments and promotions: Your increments and prospects in the organization shall 
entirely depend on your efficiency, hard work, regular attendance, punctuality, sincerity, good 
conduct, Organization's performance and such other relevant factors as adjudged by the 
management. 
Employee's performance is reviewed periodically depending upon various factors including 
industry trend, organization's performance, market situation and other related factors. Any 
action arising out of this review is solely at the discretion of the Management. 
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Termination/separation: The employment with the organization can be ceased anytime either 
by the Organization or the employee as per following terms: 
 

A) Notice Period: Employment services can be terminated by giving 60 days written 
notice by either side. An employee is not eligible for any leaves to his/her credit during 
the notice period & if an employee is allowed to go on leave during this period, then the 
notice period will be extended by those days. In case you leave the organization without 
giving notice or completing the notice period, the organization shall have the right to 
recover salary with applicable taxes in lieu of notice period from the amount due to you 
or otherwise and treat you as absconding and take necessary action accordingly. 

B) Your services are liable to be terminated forthwith without any notice or salary or any 
compensation in lieu thereof if you breach any of the terms and conditions of your 
employment or the confidentiality & non-compete agreement, service agreement or any 
other agreement as signed by you during your course of employment. 

 
On termination of your employment for any reasons, you or your legal heir, as the case may 
be, shall comply with the Organization's termination procedures, sign all related documents 
and return all organization's properties. The organization reserves the right to keep your 
settlement separation on hold and treat you as absconding in case you do not pay for the said 
notice payment. 
 
Working Hours: Employee needs to complete 9 hours of working including breaks in a day. 
In case of short fall, half day EL leave will be deducted. In case the employees EL balance is 
zero, the same shall be considered as a Loss of Pay (LOP). 
 
Non-Compete Agreement: Except on behalf of Brain Above InfoSol Pvt. Ltd; you can't work 
/ Render services to the clients of the company or clients of company's clients as an 
individual/employee/contractor/ through any other company/through an entity where you have 
substantial interest for commercial consideration or otherwise during your employment with 
us & for a period of 24 months from the date of leaving the services of the company. 
 
Employment Law and Norms: This appointment letter shall be governed and construed in 
accordance with the laws of India. It is agreed that any dispute of whatsoever nature between 
you and management will be subject to exclusive jurisdiction of courts of Indore whether they 
be civil courts, labor courts, industrial tribunals or any other courts or authority of whatsoever 
nature. 
 
Rules and Regulations: 
Your appointment will be governed by the policies, rules, regulations and procedures of Brain 
Above InfoSol Pvt. Ltd. as applicable to you and the changes therein from time to time and 
you will be expected to abide by the same. During deputation/transfer to any clients place you 
shall abide by the policy and the terms and conditions as applicable thereof. 
 
Maintain absolute integrity and devotion to duty and conduct yourself in a manner conducive 
to the best interest, credit and prestige of the company. Any violation of these norms of 
behavior shall constitute misconduct for which the company shall be entitled to take 
disciplinary action against you, as per the Disciplinary Rules and applicable laws in this regard. 
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The management from time to time will assign your duties to you. In view of your position 
and office, you must effectively, diligently and to the best of ability perform all responsibilities 
and ensure results. 
 
You shall not enter any commitment or dealings on behalf of the Company for which you 
have no express authority, nor shall you alter or be a party to any alteration to any principle or 
policy of the Company or exceed the authority or discretion vested in you without the previous 
sanction of the Company or those in authority over you. 
 
While in the service of the company, you shall be governed by the terms of service conditions, 
code of ethics/conduct, service manual and administrative orders of the Company which are 
existing, and/or to be introduced and enforced from time to time. Timely compliance of all 
applicable statutes, rules, regulations, procedures of Central/State Governments, Semi- 
Government, autonomous/ appropriate authorities/ bodies & institutions that may be required 
by your position at any given point of time solely lies with you. 
 
You shall be responsible for the safe keeping and return, in good condition and order, of all the 
properties of the Company, which may be in your custody, care or charge. For the loss of any 
property of the Company in your possession, the Company shall have the right to assess on 
its own basis and recover the damages of all such materials from you and to take such other 
action as it deems proper in the event of your failure to account for such material or property 
to its satisfaction. 
 
You shall throughout the period of employment with us, give and devote whole of your time 
and attention exclusively to your duties to the company and you shall not, without prior consent 
of the company, engage yourself, directly or indirectly, in any trade, business, occupation, 
employment or service. 
 
Ownership of Inventions: 
"Inventions" are all developments, discoveries, creations, improvements, copyrightable 
material, original Content, works of authorship, works of visual art, and the like, whether 
patentable, copyrightable, original, novel, obvious, or otherwise susceptible to protection. 
 
In case of any invention or discovery related to project or otherwise under employment on 
which you are directly or indirectly assigned to or involved in, including improvements and 
modifications, whether or not patentable, applications for Letters Patent covering said 
invention or discovery and Letters Patent issuing thereon, which invention or discovery may 
be made and/or conceived by you, either solely or jointly, during the period or periods of 
your assignment to or involvement in the Work and during a period of one year thereafter, 
shall be the exclusive property of the Company, shall be promptly disclosed to the Company 
and its clients, and shall be assigned to the Company without any compensation. 
 
Employee shall do all acts and execute all documents reasonably required to convey to the 
Company, the entire right, title and interest in and to any such invention or discovery, patent 
applications based thereon and Letters Patent issuing thereon, and to enable Company, at its 
own expense, to apply for, prosecute and obtain Letters Patent in the India, and to protect and 
enforce said patents in proceedings and litigation in connection therewith. 
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In the course of performing services for Company, Employee use, or permit or allow Company 
to use, in whole or in part, any invention created by him prior to commencing the said 
employment with the Company (or during the term of Employment), Employee hereby 
acknowledge and agree that such use, permission, or allowance shall be a full, express grant to 
the Company of an exclusive, royalty free, irrevocable, perpetual, worldwide license to such 
invention for whatever business purpose the Company so desires. 
 
Submission of Documents: The documents which you need to carry at the time of joining & 
reporting are as below: 

• Offer Letter of previous company 
• Relieving letter of previous company 
• Pay Slips 
• Bank Statements 
• Cancelled Cheque 
• PAN Card 
• Aadhaar Card 
• Academics Records 

 

Acceptance: We request you to go through offer documents which includes this offer letter, 
confirm your joining date until the end of the business day Feb 23, 2023, failing which this 
offer will stand automatically withdrawn; unless the date is extended or communicated to you 
by our Talent Acquisition team. 
 
Hard Copy/Duplicate copy of the Offer Letter would be handed over to you on the date of 
your joining. Kindly provide the acceptance on the duplicate copy by signing on every page & 
return the same to HR. 
 
If Employee breaches any clause of this offer letter, then Employee shall be responsible to 
indemnify Company for all losses, damages or cost etc. and Company shall also initiate legal 
action against such employees. The Obligation stated in clause “Ownership of Inventions” of 
this letter and those mentioned in “confidentiality agreement” will survive even after 
termination, or cancellation of this offer letter or resignation of employee. 
 
ACKNOWLEDGEMENT & ACCEPTANCE 
 

Understood and Accepted:   

Shraddha Sharma 
 

Date 

25 /02 /2023
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Confidentiality Agreement 
 
This Confidentiality (“Agreement”) is entered into between Shraddha Sharma (“Employee”) 
Brain Above InfoSol Private Limited (“Employer”). 
 
RECITALS: 
 
A. The success of an Employer’s business depends on Employer's possession of confidential, 
proprietary information, not generally known to others, including specialized information 
about research, development, production, marketing, and management in Employer's chosen 
fields. 
 
B. Employer wishes to protect its confidential proprietary information and ensure that all 
employees agree to maintain the confidentiality of this information. 
 
C. Employee acknowledges that Employer desires to protect its confidential proprietary 
information, that his/her employment creates a duty of trust and confidentiality to Employer 
with respect to its confidential proprietary information and, as a condition of employment or 
continued employment with Employer, Employee agrees to be bound by the terms of this 
Agreement. 
 
AGREEMENT: 
 
WHEREFORE, Employer and Employee agree as follows: 
 
ARTICLE I: CONFIDENTIAL INFORMATION 
 
A. The terms "Confidential Information" and "Proprietary Data" mean information and data 
not generally known outside the company concerning Employer or its businesses and the 
Employer's business and technical information, including but not limited to, patent 
applications, information relating to inventions, discoveries, products, plans, calculations, 
concepts, design sheets, design data, system design, blueprints, computer programs, 
algorithms, software, firmware, hardware, manuals, drawings, photographs, devices, samples, 
models, processes, specifications, instructions, research, test procedures and results, 
equipment, identity and description of computerized records, customer lists, supplier identity, 
marketing and sales plans, financial information, business plans, costs, pricing information, 
and all other concepts or ideas involving or reasonably related to the business or prospective 
business of Employer, or information received by the Employer as to which there is a bona fide 
obligation, contractual or otherwise, on Employer's part, not to disclose same. 
 
B. Employee understands and agrees that the Confidential Information and Proprietary 
Data always constitute trade secrets of Employer and that material to this Agreement, 
Employer has taken all reasonable steps to protect the confidentiality of this information. 
 
C. Employee agrees not to use Confidential Information and/or Proprietary Data for the benefit 
of any other person, corporation or entity, other than the Employer, during the term of 
employee's employment with Employer, or any time thereafter. For purposes of this 
Agreement, the period of Employee's employment shall include any time during which 
Employee was retained as a consultant by Employer. 
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D. Employee agrees that the Confidential Information and Proprietary Data shall be and remain 
the exclusive property of Employer and shall not be removed from the premises of Employer 
under any circumstances whatsoever without the prior written consent of Employer, and if 
removed, shall be immediately returned to Employer upon any termination of Employee's 
employment, and no copies thereof may be kept by Employee. 
 
E. All notes, notebooks, memorandums, computer disks and other similar repositories of 
information containing or relating in any way to Confidential Information and/or 
Proprietary Data shall be the property of Employer. All such items made or compiled by 
Employee or made available to Employee during the period of employment, including all 
copies thereof, shall be held by Employee in trust and solely for the benefit of Employer and 
shall be delivered to the Employer by Employee upon termination of employment with 
Employer, or at any other time upon the request of the Employer. 
 
F. Employee agrees that Employee shall not disclose to any other person or entity, either 
directly or indirectly, the Confidential Information and/or Proprietary Data. Employee 
understands that the use or disclosure of any of the Confidential Information and/or Proprietary 
Data may be cause for an action at law or in equity in an appropriate court of the State of 
Madhya Pradesh, India and that without waiving the right to collect damages from Employee, 
Employer shall be entitled to an injunction prohibiting the use or disclosure of the Confidential 
Information and Proprietary Data. 
 
ARTICLE II: INVENTIONS 
 
A. Employee shall promptly disclose to Employer, in writing, all inventions, ideas, discoveries, 
and improvements whether or not patentable or registrable under Copyright or similar statutes, 
made or conceived or reduced to practice or learned by Employee, either alone or jointly with 
others, during the period of employment with Employer. Employee agrees that all such 
inventions (intellectual, visual or material) are the sole property of Employer. 
 
B. Employee assigns to Employer all right, title and interest in and to all inventions, ideas, 
discoveries, and improvements, except for inventions, ideas, discoveries, and improvements 
that qualify for protection under Section C below. 
 
C. This Agreement does not require assignment of an invention that is fully qualified for 
protection under relevant state labor code(s), which may provide as follows: 
 
Any provision in an employment agreement which provides that an employee shall assign or 
offer to assign any of his or her rights in an invention to his or her employer shall not apply to 
an invention for which no equipment, supplies, facility, or trade secret information of the 
employer was used, and which was developed entirely on the employee’s time, and (a) which 
does not relate (1) to the business of the employer or 
(2) to the employer’s actual or demonstrably anticipated research or development, or 
(b) which does not result from any work performed by the employee for the employer. 
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D. Any inventions, ideas, discoveries, and improvements conceived or made by 
Employee prior to the execution of this Agreement and not intended to be included within its 
provisions are listed or described on Exhibit "A" attached to this Agreement, and the absence 
of any such list or description indicates that there are no such inventions, ideas, discoveries, or 
improvements not covered by this Agreement. 
 
ARTICLE III: COVENANT NOT TO COMPETE 
 
A. During Employee’s employment with Employer, Employee agrees not to engage in any 
business competitive with any business of Employer without Employer's prior written consent. 
 
B. After termination of employment with Employer, Employee agrees that if he/she engages in 
employment or other activities independently or in association with others in any business 
competitive with any business of Employer or any business which may reasonably be expected 
to compete with any business of Employer, Employee is required to inform the prospective 
employer or association that Employee cannot divulge any secrets or Confidential or 
Proprietary Information that Employee may have learned during Employee’s employment with 
Employer. "In association with others" shall include accepting any employment with, or 
rendering, directly or indirectly, advice or assistance of any kind to any person, partnership, 
corporation, association, or other organization. 
 
ARTICLE IV: NATURE OF RELATIONSHIP 
 
It is expressly understood and agreed that this Agreement does not create or define the terms 
of any contract of employment, whether expressed or implied, nor does this Agreement create 
any guarantee of continuing employment between Employer and Employee. The parties 
understand and agree that Employee's relationship with Employer is terminable "at will," such 
that either Employer or Employee may terminate the relationship with or without cause or 
prior notice to the other party. 
 
ARTICLE V: MISCELLANEOUS PROVISIONS 
 
A. This Agreement shall inure to the benefit of the successors and assigns of the 
Employer, and shall be binding upon the Employee's heirs, assigns, administrators and 
representatives. 
 
B. All provisions of this Agreement shall be sever-able for purposes of enforcement. 
If any provision or clause of this Agreement is unenforceable at law or in equity, such clause 
or provision shall be severed from the remainder of this Agreement, and the remainder of this 
Agreement shall continue to be enforceable, according to its terms. 
 
C. This Agreement shall be interpreted under and governed by the laws of the State of 
Madhya Pradesh as applied to an agreement made and wholly performed within said State. 
 
D. This Agreement sets forth the entire Agreement as to its subject matter. No modification, 
amendment, termination or waiver of this Agreement shall be binding unless in writing and 
signed by a duly authorized officer of Employer. Failure of Employer to insist upon strict 
compliance with any of the terms, covenants or conditions of this Agreement shall not be 
deemed a waiver of such terms, covenants or conditions. 



Brain Above InfoSol Private Limited 
Registered Office: Office No. 512, Fifth Floor, Satguru Parinay, Opposite C-21 Mall, Plot No. 5, Scheme No. 54 PU3, 

Indore, Madhya Pradesh, India – 452011 
CIN:	U72900MP2017PTC043914	

	

  Page 10 of 10  

 

E. This Agreement constitutes the entire agreement between the parties hereto relating to the 
subject matter hereof and supersedes any previous agreements between the parties relating 
to inventions and confidentiality. 
 
F. In the event of any dispute related to this Agreement, the prevailing party in that dispute 
shall recover its attorney fees. 
 
G. This Agreement shall be effective on the date last written below. 
 
 
Signed and Mutually Agreed - 
 
 
Shraddha Sharma (Employee)   For Brain Above InfoSol Pvt. Ltd. (Employer) 
 
 
 
 
 

Shraddha Sharma Arania Jain, CEO 
 
 
 
 

 

Date Date 
 

25 /02/ 2023 2 5 / 0 2 / 2 0 2 3









TaskUs India Private Limited
CIN: U74999MH2019FTC318980

Registered Office: 1102 Level 11, Tower B, Peninsula Business Park, 
S.B. Road, Lower Parel, Mumbai 400013, India.

Corporate Office: 6th Floor, C-21 Business Park, Pushp Vihar Colony, 
Scheme No 131, Indore, Madhya Pradesh 452010

Website: www.taskus.com ; Email; hello.recruitment@taskus.com

Strictly Private and Confidential

05/08/2023
Scheme no 74
Indore India 452010

Dear Naman Gurung,

Subject: Conditional Offer for Employment

TaskUs India Private Limited (the “Company”) is pleased to offer you an opportunity for full-time employment in the 
position of  Teammate. Your date of joining will be  May 10, 2023  (“Joining Date”). Your employment with the 
Company is subject to your joining on the Joining Date, failing which this letter of offer stands withdrawn with no 
liability on the Company to make any payments, compensatory or otherwise, as a result of such withdrawal. Your 
position, department, assignment, and work campaigns may undergo changes from time to time as per business 
requirements and management decisions.

You will be placed on probation for a period of three months from the Joining Date to enable the Company to assess 
your performance, skillset, fitment, background check, and any other employment aspect. The detailed terms of your 
employment will be covered under the employment agreement to be executed between you and the Company on the 
Joining Date. By accepting this offer of employment, you hereby agree to execute an employment agreement with the 
Company upon joining the services of the Company.

You shall report to the Team Leader     and are required to follow directions given by the person(s) occupying that 
position or as delegated. Your reporting relationship may undergo changes from time to time, as may be determined
by the Company. 

You shall report to the Company’s office at Century 21 Town Planners Pvt. Ltd., 6th Floor, C21 Business Park, C21 
Square, Opposite Radisson Blue Hotel| MR 10 , 452010, Madhya Pradesh. The Company reserves the right to change 
the office location or relocate you, whether in India or abroad, as may be desired by the Company from time to time.

Your total all-inclusive annual compensation on a Net Salary will be INR ₹276,000.00 which shall include your basic 
salary, statutory components, and various allowances, which may be claimed in compliance with and subject to 
limits under the applicable tax laws and the Company’s policies and practices. All payments by the Company shall be 

http://www.taskus.com/
mailto:hello.recruitment@taskus.com


subject to statutory deductions and contributions. Any provident fund and/or pension fund contribution that the 
Company shall be required to make on your behalf shall be deducted from your compensation. Please refer to the 
remuneration schedule in Annexure A for more details on the same. The salary will be paid on a monthly basis. The 
Company may make changes to the payroll cycle at its sole discretion. 

Your total all-inclusive annual compensation does not include the following; 
a. Joining Bonus _____________ (only if applicable)
b. Notice Period Buy-Out ____________ (only if applicable)

You shall observe and comply with the Company's rules, regulations and policies as may be amended from time to 
time.

Please note that this conditional offer for employment is contingent upon (1) successful completion by the Company 
of your background checks and may also conduct medical checks; (2) your full and complete disclosure to the 
Company of any and all agreements (non-competition, non-solicitation, employment, confidentiality or otherwise) with 
any prior employer, clients, principals, partners or others which in any way may limit you either contractually or 
otherwise from engaging in any business activities required or contemplated by the Company in this offer for 
employment; and (3) there being no pending claims, actions, suits or proceedings against you which might 
reasonably be expected to have an adverse effect on your ability to perform your duties hereunder and/or on the 
Company. The Company reserves the right to withdraw this offer or terminate your employment without any 
obligation whatsoever in the event that it receives any negative background / medical check results or determines 
that any contractual or other obligation may limit your ability to engage in business activities for the Company or if 
you are found to be part of any pending investigation (whether judicial, quasi-judicial or otherwise).

If you wish to accept our offer along with the terms and conditions hereunder, please sign and return to the 
undersigned a duplicate copy of this letter along with the annexures within five (5) days from the date of this letter. 
This offer shall automatically lapse, without any further notice and liability on the Company, unless you confirm your 
acceptance and return to us a copy within the prescribed time. Upon your acceptance of this offer for employment 
and subject to successful completion of your background / medical checks by the Company, you will be required to 
join on the Joining Date or such later date as may be communicated to you by the Company.

Should you accept this offer, you are requested to provide the Company with copies of the documents as listed out in 
Annexure B (unless provided earlier). In case you fail to send any information/document that the Company requires or 
the information/document provided by you are found to be false, this letter will stand withdrawn and cancelled 
automatically, without any further notice and liability on the Company. 

Please treat this letter, annexures and its contents as strictly confidential and do not disclose the same to any person 
or entity (except to your advisors, attorneys and accountants, for seeking their advice) without the Company’s prior 
written consent. Your salary and benefits are confidential, and you should refrain from discussing it with other 
employees of the Company. 

If you have any questions in relation to this offer, please contact the undersigned.



Yours Sincerely,
For TaskUs India Private Limited

Name: Robin Sethi
Designation: Vice President of Talent Acquisition

Acceptance

I hereby accept the offer along with the terms and conditions of employment with TaskUs India Private Limited. I 
confirm that I am not breaching any terms or provisions of any prior agreement or arrangement by accepting this 
offer.

Signature: {{Sig_es_:signer1:signature}}
Name: Naman Gurung
Place: {{*city_es_:signer1 }}



Annexure A

REMUNERATION AND BENEFITS

Employee’s total all-inclusive gross annual compensation on a cost-to-company basis will be as below, which shall 
include Employee’s basic salary and various allowances and statutory contributions, which may be claimed in 
compliance with and subject to limits under the applicable tax laws and the Company’s policies and practices, set 
forth below:

Remuneration Breakup

Name of the Employee: Naman Gurung

Designation: Teammate

A Salary Components Per Annum Per Month

Basic Salary 162,632 13,553

HRA 56,979 4,748

Other Allowance 0 0

Total Gross Salary (A) 219,611 18,301

B Total Statutory 
Components (C)

Advance Statutory Bonus - 
Monthly

28,800 2,400

C Employer Statutory 
Contributions

ESI - Employer 
Contribution

8,073 673

PF - Employer 
Contribution

19,516 1,626



Statutory Components 27,589 2,299

TOTAL FIXED Salary ( A + 
B + C)

276,000 23,000

D

Variable Allowances* 0 0

Annual Performance 
Bonus

0 0

E Total Variable 
Components*

0 0

F TOTAL NET SALARY (D + 
E)

276,000 23,000

G Other Components

WFH Allowance* 0 0

Transport Allowance* 18,000 1,500

Gratuity (4.81% of basic) 7,819 652

Medical Insurance 1,184 99

Term Life Insurance 742 62

Accident Insurance 143 12

Total of Other 
Components

27,888 2,324



*Notes:
1. Night shift differential payment is calculated assuming employee will work for complete night shift (8 hours in 

a day), 22 days in a month (from 9 pm to 6 am) 
2. Leave encashment payment assumes employees has balance of 15 leave days on his/ her work anniversary
3. Employee shall be eligible for variable allowances payments as per applicability and eligibility
4. Employees shall be eligible for WFH Allowance/ Transport Allowance, based on eligibility. At any one point of 

time, eligible employees shall be eligible for one allowance only. The actual amount of Work from Home / 
Transport Allowance will be based on the current location and work site status of the employee

5. In case of monetized benefits, insurance premium cost paid by the Company for employee may vary as per 
market conditions and revisions by insurance providers

6. NextGen Reimbursement is based on employee meeting the eligibility criteria as declared by the Company 
from time to time

7. Other Components as well as all the benefits are based on prevailing company policies, provided solely at the 
discretion of the company. They are subject to change as per management discretion. 

8. Net salary is subject to deductions, such as any applicable statutory taxes and deductions
9. Total variable component as may be applicable to your designation per Company policy and CTC structure

Annexure B

List of Documents

1. 2 recent passport-sized photographs

H TOTAL COST TO 
COMPANY (TCC) (F + G)

303,888 25,324

I Monetized Benefits*

Night Shift Differential 23,232 1,936

NextGen Scholarship (for 
Employee's Children)

25,000 2,083

Leave Encashment (up to 
15 day of Gross Salary)

9,150 9,150

Total Monetized Benefits* 57,382 13,170

J TOTAL YEARLY REWARD 
VALUE (H + I)

361,270 38,494



2. Relieving letter issued by your most recent employer
3. Copy of most recent passport
4. Relevant educational certificates
5. Last 3 months salary drawn payslips
6. Permanent Account Number (PAN) (For statutory purposes only)
7. Provident Fund UAN (For statutory purposes only)
8. Aadhar card (For statutory purposes only)
9. Bank Account Details (For salary purposes only)

10. Emergency contact address with mobile number (For safety and security reasons)

Ridiculous TaskUs Benefits

The following benefits shall be available to all the employees as per their eligibility and applicable labor laws. TaskUs 
may at its sole discretion amend these benefits from time to time.

Indicative Benefits

1. Night Differential Pay
2. Medical Insurance
3. Term Life Insurance - 2X Average Annual Salary
4. Parental Insurance (*for the employees who are not covered under ESIC)
5. Accident Insurance - 2X Average Annual Salary
6. Next Gen Scholarship
7. Hope Beyond Life Program
8. Leave Encashment (up to 15 day of Gross Salary on Work Anniversary)
9. Commute Support Allowance (for RTO employees) / Internet Allowance (for WFH employees)

10. Employee Referral Scheme Payout (as per the current scheme)
11. Flexi Benefits for restructure of compensation to avail tax benefits (applicable only for the employees beyond a 

certain compensation level)
12. Company Car Lease Plan (Managers & above)

*Notes: This is not inclusive and employees are requested to read the Company policies and in case of any questions, 
please feel free to contact the HR team.

Benefits as per Law

Retirals

EPF: Participation in the Employees Provident Fund (‘EPF”) shall be as set out in the Employees Provident Fund 
Scheme, 1952 (“The Scheme” and subject to applicable law).
ESIC: Participation in the Employees State Insurance (‘ESI”) scheme shall be as set out in the Employees State 
Insurance Scheme, 1948 (“The Insurance Scheme” and subject to applicable law).



Gratuity: Cost to company (CTC), as mentioned in this Offer Letter, excludes the component of gratuity benefit 
which is payable on cessation of employment after a minimum of five years continuous employment as per 
the provisions of ‘The Payment of Gratuity Act 1972’.
Overtime: Employees are entitled to overtime pay if their work hours exceed nine (9) hours on any working day. 
Overtime pay shall be equal to twice his/her hourly wage for every completed hour for which he has worked in 
excess or to the extent permitted by the applicable laws;
Holidays: The Company shall publish the paid holidays every year. There are three (3) national holidays and a 
varying number of festival holidays, depending on the state and the year. For those entitled to Holiday Pay 
against working on National holiday, they will be paid 200 percent of their regular salary for that day completed 
as part of the regular shift.

Note: Notwithstanding what is stated under statutory schemes hereinbefore these are subject to change as per the 
applicable law in India from time to time. 

Leaves and Other Benefits

Annual Leaves: 24 working days (12 PL and 12 CL)
Holidays: 8 days (as per the list published every year)
Maternity Leaves: 26 weeks
Adoption Leaves: 12 weeks
Overtime Pay: Up to 200%
Holiday Premium

Working on National Holiday Premium: 200% of regular salary / Compensatory Off
Working on Festival Holiday Premium:100% of regular salary / Compensatory Off

Birthday leave:1 day
Paternity leave: 7 days
Bereavement Leave: 3 days

Discretionary Benefits

Company-provided Benefits

Health & Security
➔   Terminal illness coverage
➔   Wellness App: IL Take Care App 
focused on physical and Mental 
Wellbeing
➔   Onsite clinicians (operational 
based on site functioning)
➔   Wellness & Resiliency Studio (for 
employee’s mental health and 
wellness)

Leaves & Recreation
➔   On-site Gym and Recreational 
Area (operational based on site 
functioning)

Development & Rewards
➔   Operations Incentive: As per 
applicable scheme



Note: Eligibility to participate in the company-provided group personal accident, group medical and group accident 
insurance policies shall be upon onboarding.

Family Support

Childcare: On-site daycare/crèche facility (operational as per site location and functioning)
NextGen Program: Scholarship for children of TaskUs employees, up to max of INR 25,000 per year (for up to 2 
children, for eligible employees)
Hope Beyond Life: Program to support family of employees who pass away while in the employment of TaskUs 
(covering Financial, Education, Medical and Employment support, as applicable)

Note : These aforementioned   benefits are indicative benefits, based on prevailing company policies, solely at the 
discretion of the company. They shall be provided to the employee as per the prevailing company policy and may be 
amended from time to time. These benefits are not inclusive and all the employees are requested to read the 
Company policies and in case of any questions, please feel free to contact the HR team.
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Date: 
 

Name: 
 

Address: 

 
Dear 

 

With reference to your application and subsequent discussions you had with us, we are pleased to offer 

you an appointment in our company, on the following Terms and Conditions: 
 

1. Date of Joining & Work Location: 

Your appointment becomes effective from the date of joining the services of the Company, which date 

shall be not later than . 

 

Your work location would be or any other location as assigned by the Company. The 

Company reserves the right to transfer you to any location, as the Company may deem fit, from time 

to time. 

 
2. Department, Designation: 

 

Department: - 

Designation: - 

 

3. Cost to the Company: 

Your annual Compensation including Performance Pay and Benefits is Rs. /-. Your salary 
comprises of a Fixed Compensation, Variable Compensation and Other benefits (Refer Annexure 1 for 
detailed breakup). 
Your salary will be revised yearly based on your satisfactory performance in the company determined 
at the sole discretion of the Company. 

 
The Company shall be entitled to deduct from the above remuneration payable to you, the following 

contractual, statutory and compulsory deductions: 
 

(a) Provident Fund 
(b) Income tax deducted at source at the rates applicable; 
(c) Employment / professional taxes; 
(d) Dues to Company including loans and advances 
(e) Or any other applicable statutory deductions 

The Income Tax Liability with regards your salary and perks will your liability, and will be governed by the 

tax laws of the country as applicable from time to time. 

                                                                                                
  
 
                     
                                                                                              [Employee’s Signature] 
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Other Benefits 
 

 Health Insurance Scheme 
You are covered by the group Health Insurance Scheme with add-on benefits that focus on you 

and your family's protection for a holistic health and wellness. Please refer to the Group 

Insurance Policy for more details and exact coverage. 
 

 Expense Reimbursement 

In addition to the aforementioned salary, you shall be paid the expenses incurred by you on 

behalf of the Company or its clients as authorized, in connection with the duties executed by 

you, and upon presenting supporting vouchers/documents. The Expense Policy applicable to you 

will be shared with you on joining. 
 

4. Company Policies: 

You will be governed by the Company’s policies, regulations and procedures on the office 

timings, anti-sexual harassment, leave, travel, transfers, misconduct etc., presently in force or as 

introduced/amended from time to time. You are eligible for leave as per the Company’s leave 

policy, which can be viewed under ‘Policies’ tab in your ‘Employee Service Platform Account’ 

and/or the ‘Employee’s Handbook’ provided to you. You will be governed by the attendance 

policy basis of your role and department of the work, operated from time to time. Management 

reserve rights to amend the policy time to time. 
 

5. Retirement Age: 

The age of Superannuating of an employee from Company Service is 60 years. You shall 

however, during your employment be required to be medically fit for the work for which you 

have been employed. As to whether an employee is medically fit, is an issue that will be 

professionally determined by the Company and the employee shall be bound by such 

determination. You will accordingly undergo periodic medical examination as and when 

intimated to you by the Company. The Company shall have the right terminate your services 

immediately, in the event you are found to be medically unfit to perform your duties and 

responsibilities. 

 
 
 
 

[Employee’s Signature] 
 
 

[Intentionally Left Blank] 
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6. Termination: 

Your services may be terminated in the following manner: 
 

(i) The Company will be entitled to terminate your services by giving you 15 days notice in writing, 

or by payment of 15 days salary in lieu of such notice. In the event you desire to leave the 

services of the Company, you will be required to give the Company 15 days notice in writing or                                             

15 days salary in lieu of such notice. 

(ii) In the event of termination on disciplinary grounds including but not limited to embezzlement, 

fraud, gross negligence, incorrect information found during background verification, willful 

misconduct, criminal offenses - alleged or guilty, or a material violation of Company policies or 

you are found to be absconding from the services of the Company or for any other reasons 

causing grievous loss / damage / disrepute to the Company / associates, your termination will be 

immediate and without any notice or compensation. 

(iii)  In the event of your resignation from the services of the Company, you will be required to 

give the Company 15 days written notice. The notice period has to be served in full, unless 

otherwise agreed by the Company in writing. In case of failure to give the above notice period, 

the Company shall have the right to deduct the salary in lieu of the notice period and you will not 

be eligible to be hired by the Company in future. You shall, on ceasing to be the employee of the 

Company for any reason and in addition to the obligations under the Non-Disclosure and 

Confidential Information Agreement, forthwith return all Company properties, movable and 

immovable, including all Company information and data in any form, files, reports, memoranda, 

software, credit cards, door and file keys, computer access codes, laptops, desktops, and such 

other property which you received or in possession or prepared in connection with your 

employment with the Company. 

(iv)  You hereby agree and acknowledge that, in the event that you resign from the services of the 

Company within 15 (thirty) days from the date of signing this letter, you will not be entitled to 

receive an experience letter from the Company. 

(v) In the event of you resigning from the services of the Company on your own accord within one 

year of employment, you will be required to pay BYJU'S the full amount of Notice Period buyout. 

This clause is applicable only if there has been a notice-period buyout by BYJU’S. 

7. Confidential Information: 

As an employee, you may come in to possession of information confidential to the Company and 

agree to keep confidential, the Company’s proprietary and confidential information obtained at 

any time during the period of your employment in the Company. Confidential information 

includes, and is not limited to; course material, videos, financial documents and other relevant 

documents. You shall not disclose such Confidential Information to any person. You shall not 

make any copies of the Confidential Information. 

 

You shall not disclose, reproduce or use any Confidential Information for any purpose except 
solely in connection with your performance in the Company. Your obligations with respect to 
confidentiality shall be more fully detailed under the Non-Disclosure and Confidential 
Information Agreement executed by you with the Company and you shall at all times be bound 
by the provisions laid therein. 

 
 
 

[Employee’s Signature] 
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8. Intellectual Property Rights: 

All the Intellectual Property Rights in the material developed by you, class material and related 

documents shall at all times remain the property of Think & Learn. You shall provide all 

assistance and execute all deeds and documents required to vest the Intellectual Property Rights 

with Think & Learn. In the event any of the Intellectual Property Rights are not assignable under 

applicable laws, you shall provide exclusive, transferable, assignable, royalty-free right in such 

Intellectual Property in perpetuity to Think & Learn. You shall not assert any right, title and 

interest over such Intellectual Property Rights. 
 

9 . Indemnity: 
You hereby agree to indemnify and keep indemnified and hold the Company harmless from and 
against any loss, claim, damage, costs, taxes, duties, additions, penalties, interest thereon or 
expenses of any kind, including reasonable attorney’s fees, incurred/sustained or caused to be 
incurred/sustained by the Company on account of: 
 

(a) Any act or omission by you; 
(b) Contravention of any of the terms, conditions, covenants of this letter or the Non- 

Disclosure and Confidential Information Agreement; 
(c) Any representation or warranty or information furnished to the Company found to be 

false; 
(d) Violation/non-compliance with any laws/rules/regulations while rendering the services; 

and/or 
 

(e) Failure to adhere to the standards/specifications/policies of the Company. 
 

10. General Provisions: 

 
a) As an employee in the full-time employment of the Company, you are required to devote your 

entire time, attention and effort to the furtherance of the business of the Company and to 

continually develop your professional skills in the interest of the   Company and yourself. You 

shall not, during your employment with the Company, directly or indirectly engage yourself in or 

devote any time or attention to any part-time employment or business or position of monetary 

interest, other than that of the Company. Further, you shall not divulge, communicate or pass 

any information in any form, related to any aspect of the Company to anyone outside the 

Company. 

b) You shall endeavor to uphold the good image of the Company and shall not by your conduct 

adversely affect the reputation of the Company and bring disrepute to the Company, in any 

manner whatsoever. You shall not conduct yourself in any manner amounting to breach of 

confidence reposed in you or inconsistent with the position of responsibility occupied by you. 

You shall at all times deal with the Company’s money, material and documents with utmost 

honesty and professional ethics. 

 

 

 

 

                                                                                                                                                         [Employee’s Signature]  
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c) Your individual remuneration is purely a matter between yourself and the Company and has 

been arrived at on the basis of our specific background and professional merit. The Company 

expects that you maintain this information and any future changes to your remuneration, as 

strictly personal and confidential. 

d) During the course of your employment, if you, at any time render yourself incompetent to 

perform your duties or if you should misconduct yourself or be disobedient, intemperate, 

irregular in attendance, commit breach of the terms of your employment or of any of the 

stipulations herein contained, the Company shall without prejudice to any of its rights under the 

terms herein contained, be entitled to terminate your employment forthwith without notice or 

payment in lieu of notice and deduct from your salary or other emoluments, if any, then due to 

you, including the amount of any damage that the Company may have sustained. 

e) You will keep the Company informed of any change in your residential address, your family 

status or any other personal particulars relevant to your employment, as and when the change 

occurs. 

f) You are required to sign a ‘Non-Disclosure and Confidential Information Agreement’ with the 

Company, prior to joining the services of the Company. Your employment with the Company 

shall be contingent upon you executing the said agreement. 

g) You will be subject to the Company’s rules and regulations for the time being in force and as 

varied from time to time. 

h) The Company will deduct taxes as appropriate and consistent with the Indian Tax Regulation. 

You will be responsible for your tax liabilities under all-applicable tax laws and regulations.  

i) This letter constitutes the complete understanding between you and the Company regarding 

terms of your employment with the Company. This supersedes any and all other agreements, 

either written or oral, between you and the Company regarding your employment. Any 

modification of this letter will be effective only if it is in writing, signed by both parties. 

j) All disputes arising herein shall be governed by the laws of India and the jurisdiction to entertain 

and try such dispute shall vest exclusively in the courts of Bangalore, Karnataka. 

 

k) Anti-disparagement: During the term of engagement/ employment and at all times thereafter,  

 

(i) The Employee shall not, directly or indirectly, in any capacity or manner, make, express, 

transmit, speak, write, verbalize, or otherwise communicate in any way (or cause, 

further, assist, solicit, encourage, support or participate in any of the foregoing) any 

remark, comment, message, information, declaration, communication or other 

statement of any kind, whether verbal, in writing, electronically transferred or otherwise, 

that may reasonably be construed to be derogatory, disparaging, denigrating, maligning 

or critical of, or negative towards the Company or the business or business relationships 

of the Company or any shareholder, or any of their affiliates, investors, employees, 

directors, agents, or partners including business partners;  

(ii)  The Employee shall not assist, or cooperate with, any other person in committing any 

act, which, if committed by the Employee, would constitute a violation of this clause; and 
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(iii) The Employee shall not do or cause to be done any act, deed or thing which would affect 

the Employee’s obligations to the Company and shall promptly inform and keep informed 

the Company of any act, deed, thing or event which would prejudicially affect the 

interests of the Company. Any violation to the provision will lead to legal/disciplinary 

action. 

 
 

The terms of your employment contract detailed above are strictly confidential and should be 

treated as privileged information between yourself and the Company. You are expected to 

maintain such information appropriately. 
 

You are requested to signify your acceptance of the terms and conditions by e-signing this letter. 

This employment letter is valid only if you join the company on the said date of joining unless 

otherwise mutually agreed in writing. 
 

We look forward to you joining us at the earliest. We are certain that you will find challenge, 

satisfaction and opportunity in your association with the Company. 

Thanking you, 

Yours faithfully 

 

Deeptha A R 
Head – Human Resources 
Think & Learn Pvt. Ltd 

 
 

ACCEPTANCE 
 

I accept the above mentioned terms and conditions. 
 

 
Name: 

 
 

Signature: 
 

Date: 
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Annexure I- Compensation Details 

 

Name  

Designation  

Date of Joining  

Total Cost to Company (CTC)  

Fixed Compensation  

Variable Compensation***  

Total Cost to Employee (CTE)  

 
Component Category Annual 

EARNINGS 
 

Basic Pay  

HRA*  

Statutory Bonus  

Leave Travel Allowance  

PF(employer part)***  

Adhoc Allowances**  

DEDUCTIONS  

PF(employees part)*** As per Rules 
Professional Tax As per Rules 

TDS As per Rules 

 
*For House Rent Allowance, declaration and original receipts to be submitted once a year. 

 

**Adhoc Allowances (if any) provide an array of tax benefits, please refer to the Annexure II for details 
 

***PF administrative charges and EDLI charges as per rules (i.e. at present 1% admin charges, equal to INR 
150/- per month towards Employee PF deduction of INR 1800/- per month), will be included in above 
mentioned CTC 

 
Variable Compensation Performance Pay*** 

You are eligible for a yearly performance pay of up to Rs. /-, which will be paid 
monthly upon completion of your individual sales targets and performance numbers. The 
payment is subject to your being active on the company rolls on the date of announcement of 
the Performance Pay. The Performance Pay is subject to review and may undergo change based 
on the actual performance of the company and your ongoing individual performance. This 
allowance is payable based on the company’s Productivity/performance, and as such will be 
treated as productivity bonus in lieu of statutory profit bonus. 

 
 
 
 

 
[Employee’s Signature] 
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Annexure I I – Adhoc Allowances 

 
 

Adhoc Allowances will comprise one or all of the below allowances basis your overall fixed CTC. 

 
Allowance Maximum Amount Tax Treatment 

Mobile & Broadband 

Allowance 

Upto INR 1,000 per month for mobile and 

broadband each 

 

 
Non-taxable upon submission 

of required proofs 

Research Allowance Upto INR 30,000 per annum 

Fuel Allowance Upto INR 2,400 per month based on CC 

capacity and type of the vehicle 

Driver Allowance Upto INR 900 per month 

Special Allowance Balancing Component Taxable 

 

 
General Guidelines 

 
 All these elements will be within the fixed part of the employee’s compensation, detailed breakup of 

adhoc allowances will depend upon the fixed CTC, and will be shared in payslip 

 Detailed guidelines on these will be shared post your onboarding 

 All the above allowances will be considered as taxable through the year , however on production of 

required bills over quarterly window, tax exemption will be provided as per the rules laid out above 

 Employees are required to keep the copy of the bills as proof of expenses incurred through the 

quarterly cycle and submit the same in the quarterly window 

 The above mentioned tax benefits will be applicable only for those employees who opt for Old 

Income Tax Regime and not the new one 

 Special Allowance component is a part of taxable income 
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ANTI FAKE SALES SELF DECLARATION 
 
 
 

I                        , 
 

hereby solemnly declare that I’ve undergone necessary modules on creating awareness against fake sale 

during my sales training of BYJU’s – Think & Learn Pvt Ltd and I shall strictly adhere to the same at all 

times during my employment with BYJU’S (Think & Learn Pvt Ltd.). 
 

I   
 
pledge that: 

 

I understand that any suspicious activity such as, but not limited to 
 

1. Fake customer for punching the sale 
 

2. Fake details about the customer for punching the order 

would come under the ambit of fake sales. 

• I understand that all my punched orders in Order Hive/Achieve can be audited by the company 

anytime within the next 18 months 

• I understand that the company has the legal right to take appropriate action against my 

wrongdoing as per the Indian Penal Code 

• I hereby declare that I shall keep the company indemnified against all possible consequences 

incurred by the Company arising out of or in connection with my Fake sale and I shall bear the 

complete responsibility for the same. 

• I will reach out to my HRBP in case of any doubt or concern with the policy 

DATE: 

SIGN: 
 

Name: 
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 RISEOM SOLUTIONS PRIVATE LIMITED 
 CIN: U74120UP2016PTC077250  

   VIDHYARAJ ANNEX 4TH FLOOR, 340G/AD, SCHEME 74C, VIJAY NAGAR, INDORE, MP 452010 

www.classmonitor.com     62-6204-6204     email@classmonitor.com 
 

 
Riseom Solutions Private Limited 

Offer Letter - Private & Confidential 
 

Dear Archana, 

 

1. JOB OFFER 

Riseom Solutions Private Limited is pleased to offer you the position of HR Executive to primarily lead 

our flagship product ClassMonitor. We trust that your knowledge, skills and experience will be our most 

valuable assets. As you accept this job offer, as per company policy, you'll be eligible to receive the following 

in the beginning on your hire date: 12th December 2022. 

 

* Salary: Monthly gross salary of Rs. 17,000/- (Seventeen Thousand Only).  

* Appraisal: As per the company rules appraisal will be done annually based on your performance. 

*Benefits: Standard Company benefits for salaried-exempt employees, including the following once you 

complete the probation period: 

 4 Sick leaves 

 8 Paid leaves 
 

2. PROBATION 

As per the Company policy, the probation period is for three months effective from your date of joining. 

During the probation period or any extension thereof, you will be liable to be discharged from employment 

with Riseom Solutions Private Limited at any time without any prior notice and without providing any reason. 

3. TAXATION 

All payments provided by the Company will be made in accordance with the taxation system prevalent within 

India, including without limitation, tax deduction at source. 

 4. NOTICE PERIOD 

The employee should ensure to serve one month notice period before leaving the company, at any point of 

time or else the one month salary in lieu of that period shortfall. 

 

 

http://www.classmonitor.com/


 RISEOM SOLUTIONS PRIVATE LIMITED 
 CIN: U74120UP2016PTC077250  

   VIDHYARAJ ANNEX 4TH FLOOR, 340G/AD, SCHEME 74C, VIJAY NAGAR, INDORE, MP 452010 

www.classmonitor.com     62-6204-6204     email@classmonitor.com 
 

5. DOCUMENTS 

You are requested to fulfill below mentioned joining formalities. Along with your offer letter, please provide 

the following documents: 

1. Copy of Residence Proof: Photocopy of Passport/ driving license/Voter’s identity card/Ration Card. 

2. Salary slips from previous employer (If any) 

3. Experience certificate of previous companies (If any) 

4. Two passport size photographs. 

5. Copy of latest CV 

6. Sign and date this job offer letter where indicated below. 

7. Sign and date the Employment Agreement at the time of joining. 

 

5. TERMINATION OF EMPLOYMENT 

If you don’t abide by the rules and the regulations which are mentioned in the code of conduct then you can be 

terminated by the company. 

Salaries are strictly confidential and any salary discussion is not tolerated in ClassMonitor. Any person 

found doing so will be terminated with immediate effect. 

We look forward to welcoming you aboard. Congratulations! 
 

 
 

Best Wishes, 
 

Kriti Garg     Archana Agrawal 

Head HR      
_____________________________  ______________________________ 

      
 

_____________________________   ______________________________ 

      
 

_____________________________  ______________________________ 

Date      Date 

http://www.classmonitor.com/


RAMA-SAFAL FARMERS PRODUCER COMPANY LIMITED 
REGD. OFFICE: C/O RAM SINGH SOLANKI HATYADEHLI RAMA JHABUA (M.P.) – 457661 

EMAIL ID: RAMAFPC@GMAIL.COM  
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21/06/2023 

To, 

Mr. Rajdeep Singh Chouhan 

Address:- Khandwa Road Indore 

Email: - rajdeepchouhan45@gmail.com 
 

 

Dear Rajdeep Singh Chouhan, 

 

Subsequent to the interview held for the position of Chief Executive Officer (CEO), we are pleased to 

offer you the above position in the organization. You will be based at Location- Block-Rama, Distt. 

Jhabua. 
 

Your appointment will be governed by the following terms and conditions: - 

1. Offer 

The offer shall be effective from the date of your joining, which as agreed upon is 01/07/2023 

 

2. Joining Formalities 

You will be required to submit a copy of all the documents as highlighted in the Annexure-

II. At the time of joining, you are required to produce all the documents in original for 

verification.  

 

3. Annual Compensation 

You will receive annual compensation of Rs. 3,00,000/- (Rupees Three Lakhs Only) to be 

paid in 12 equated monthly instalments. The detail of your compensation is provided in 

Annexure I 

 

4. Responsibilities & Job Description 

The role of Chief Executive Officer (CEO) is quite broad and requires a good understanding 

of agricultural practices, local area, its issues and a very good relation-building with the 

Board of Directors (BoDs), farmers and members of the organization. The CEO will be the 

overall in charge of the FPO and run n maintain different aspects of institution and business 

on daily basis.  The CEO is expected to manage all stakeholders both internal and external 

along with building business and supply chain both backwards and forward. He will also 

work closely with the legal n financial officials for timely completion of audits and statutory 

requirements. The above list of work is not exhaustive and from time to time may extend for 

the development and benefit of members of FPO. 

 

5. Leave 

You will be entitled to 2 leaves on monthly basis. These holidays will be over and above the 

gazetted holidays as notified by the state.  

 

6. Medical Fitness 

Your employment with the company and continuance thereof is subject to your medical 

fitness. You may be subject to medical examinations by the doctors appointed by the 

company as and when necessary. The opinion given by such doctors on the status of your 

physical and mental health will be deemed as final. In case of any mental and/or physical 

incapacity, if the company is of the opinion that you are not in a position to perform your 

assigned duties, the company will have a right to terminate your employment by giving by 

one month’s notice in writing. 
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7. Conflict of Interest and Non-Disclosure Agreement 

You shall not accept any other employment, part-time or otherwise, or engage in any 

commercial business or pursuit on your own account or as an agent. You shall not utilize or 

divulge to any person or persons’ any of the Company’s trade secrets or affairs.  

 

8. Personal Information 

You shall keep the Company informed of any change in your residential address, change in 

your qualifications and civil status. 

 

9. Notice for separation 

Either party can terminate the services by giving one month’s notice in writing. The 

Company, however, reserves its right to terminate your employment by giving one month’s 

salary in lieu thereof. The Company reserves its right to recover an amount equivalent to one 

month’s salary on pro-rata basis, if you fail to give the Company, the required notice of your 

intention to terminate your employment. 

 

10. Compliance, General terms and conditions 

You will be governed by all the rules and regulations of the company in force and as 

applicable from time to time. You will abide by the terms of your appointment and non-

compliance of any of the terms mentioned above. If, at any time, in the opinion of the 

Company, which shall be final, you become insolvent or are found guilty of dishonesty, 

disobedience, misappropriation, theft, fraud, disorderly behaviour, negligence, indiscipline, 

absence from duty without permission or of any other conduct considered by the Company, as 

detrimental to its interests or of violation of one or more terms of this appointment, your 

services may be terminated without notice. 

 

The above terms and conditions are based on the Company’s policies and procedures and other rules 

currently applicable and are subject to amendment from time to time. 

Please return the duplicate copy of this letter, duly signed, in token of your acceptance of the above-

mentioned terms and conditions of the employment. 

 

We wish you a long and fruitful career with RAMA-SAFAL FARMERS  PRODUCER 

COMPANY LIMITED (RSFPCL) 

Thanking You 

 

 

Director 

RAMA-SAFAL FARMERS PRODUCER COMPANY LIMITED (RSFPCL) 

 

I do hereby accept the terms and conditions for this appointment letter and by my signature hereto, I 

agree to abide by these terms.  

 

 

Signature:                                                                                                             Place: 

Name:                                                                                                                   Date:         
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Annexure – I 

Salary Structure  
 

Name: Rajdeep Singh Chouhan Location: Rama 

Designation:  Chief Executive Officer (CEO) Per month Per Annum 

Salary 22,000 2,64,000 

Local Travel Allowance   3,000 36,000 

Total Salary 25,000 3,00,000 
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Annexure – II 

RAMA-SAFAL FARMERS PRODUCER COMPANY LIMITED (RSFPCL) 

Joining Report 
The Director 

Rama-Safal Farmers Producer Company Limited (RSFPCL) 

C/o Ram Singh Solanki, Rama  

Jhabua (M.P.) - 457661. 

 

Dear Sir/Madam 

1. I, ___________________________________________, have the pleasure of joining and reporting for 

duty as __________________________________ at, ________________________________      

              office w.e.f.  _______________.   

2. I hereby agree to the terms and conditions of the appointment letter dated____________.       

 

3. I am enclosing the following as required by you. 

a) Education Certificates         

b) Relieving letter and Experience Certificate from the last employer    

c) 2 Passport Size Photographs        

d) Driving License          

e) Vehicle Registration paper        

f) Vehicle Insurance Papers         

g) Aadhar          

h) Bank Passbook/Statement/Cancelled Cheque      

i) PAN            

         

Sincerely Yours 

 

Name: …………………………………...   Signature: …………………………………. 

 

Place: ……………………………………                    Date: ………………………………………. 
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