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Refresher Course in “ICT & Computer Applications™

(18. 08. 2015 TO 07. 09. 2015)

Date: 19. 08. 2015 Resource Person: Mr. NiranjanShrivastay
Class: 2:30 p. m. to 4:00 p. m. Session 11
Topie: Computer Lab

thering study
cess 1D and

A lab slot was given to the participants, to visit IT Centre D. A. V.V.. for
materials related to till dealt sessions. The participants also were given guest a
Password to avail intemet facility at IT Centre for future lab sessions and literature and

ament completions.

urendraMalviya

¢ Person:

9. 08. 2015 Resous
0 p. m. t0 5:30 p. m Session 11

Topic: Overview of MS Offic
e session included history and introduction to MS Office. The primary applications like.

documentation, calculation. presentation etc. were also covered. The session also comprised

inition as discussed below

o Service Packs o Ribbon o Quick access tool bar

o Editions o Contexual tab o Status bar

o Office Button Mini-tool bar

Dr. Santosh Choubey

|)AII( 10 08. 2015 Resource Persos
ss: 10:30 a. m. to 12:00 p. m, Session |

lu|) o M3 WORD

The session was very informative .m«! all the Tabs like “Files™. “Home™, “Insert”. “Page-
“View™ and panel functions were elaborated in

Jayout™, “References™, “Mailing™, “Review,
the entire MS WORD Session.In the first session. Mail Merge. Hyperlink, Encryption and
protection of a document, Customisation of MS word and Formaiting functions were
discussed

o Home Tab

o Insert Tab

o Page Layout Tab

« Table of Contents

* Mailings
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stay

8. 08. 2015 Resource Person: Mr. NiranjanShri
Session |

sz 10:30 a. m, to 11:00 4, m,
#fthe Course

The reffesher course program started from 18. 08, 2014 10:30 a. m. Inaugural session was
conducted in the presence of Mr. Varun Kapoor, IPS. Director Police Radic Training School
Indore. Dr-Namrata Sharma. Dircctor, Academic Staff College, Mr NiranjanShrivastava, Co.
ordinator, Refresher Course. Dr.Bhoomesh Cupta, Professor, Human Recourer Development
Centre, Dr.Jayshree Bansal, Senior Lecture, Human Resonree Development Cenire, Devi
AhilyaVishwavidhyalaya, Indore (M, P.)

Topic: Inaugural Session /Registrati

The program started with Decp Prajwalan and Saraswati Vandana followed by floral welcome
of Resource Person Mr. Varun Malik, IPS, Director, PRTS, Indore. The Inaugural Session
Was accompanied by brief introduction of the program by Mr. NiranjanShrivastava,

Date: 18. 08. 2015 Resource Person: Mr, V
Class: 11:30 to 1:30p. m, Session |

un Kapoor

Topic: Cyber €
In the first session the arcas which promote the use of internet and cyber is Surfing:
Commerce: Communication; Social Networking: Entertainment. Fine light was thrown on (L
sutistical data of Cybererime. Same time Definition of Cyber-crime was discussed ander 1
Act 2000 and its amendment 2008.1t was also updated that China was ranked first countr
where maximum number of eyt
Various precautionary measures were discussed through which we can secure ourselyes from
being a victim of cyber-crimes. The key points that were included are listed below
1. Make your password complex.

Do not use a con
Browser should be disabled for automatic password options.
Do not write your password orreasily accessible arcas,

er-crimes are reported across the world

mon password.

5. Do not share your password on phone or in messages

6. Set up your password recovery option
7. Always switch off the geotagging services

The session was concluded with a commendation to the points undermentioned
* Develop amind-set for safety and security,
* Avoid shortcut
*  Avoid greed
*  Always try 0 be responsive rather than be
® Try to have full knowledg
Do not trust strangers

g reactive

of the software of website
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njanShrivastay

Date: 18. 08. 2015 Resource Person: Mr. Nira
Class: 02:30 to 4:00 p. m. Session 11

Topic: Overview of Refresher Course
In the second session the rules and regulations of atiending the course were discussed by the
Director.Dr.Namrata Sharma. The details of the proy
NiranjanShrivastay in detail. The participants also discussed their expectations from the
course and the relevant portions were kindly adopted by the course coordinator.

am 1o be dealt were discussed by Mr

Date: 19. 08. 201 Resource Person: Dr
Class: 10:30 a. m. to 12:00 p. m. Session

PreeteshKanungo

Topic: Evolution of Computers
In this session, the historical perspectives on the development of computers were discussed
Various generations of Computers like:

o Vaccuum Tubes

« Transistors

« Integrated Circuits

o LSL VLSL ULSI

 Robotics etc.

In the same session, various types of computers based on usage/ size/ operation. The block
diagram of Computer was discussed in detail. The Definitions and examples of various

storage medias, types of memory. Input and Output devices were covered.

Date: 19. 08. 2015 Resource Person: Dr.PreeteshKanungo
Class: 12:00 p. m. 10 1:30 p. m. Session

Topic: Basics of Windows
In this session, thedesign and development of operating System WINDOWS was discussed.
The first operating system introduced by Microsoft Corporations was Windows 3.
The order of development of Windows is as follows

o Windows 95 (For personal computers)

« Windows NT (Networking)

o Windows 98

o Windows 2000 (Server)

o Windows XP (Experience)

o Windows 7

Windows 8 and 8.1 (Touch Sereen technology)

o Windows 10 (Echo web browser)
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Date: 20. 08. 2015
Class: 12:00 a. m. 10 01:30 p.
Session 11
opic: MS WORD
The MS word session was in continuation and the lecture included:
. le of Contents Panel of Reference Tab
* Footnotes panel of References Tab
* View Tab - The Macro panel was introduced and
Macros function.

Resource Person: Dr. Santosh Choubey

ight was thrown on the use of
® Insert Tab- Various details about the Insert Tab and the use of various functions like
Insert Table function, Picture function. Clipart function. Sm:

art Art Function, Chart
Function. Insert Footer and Header, page number function, Text box function and
Word Art functions were included.

Date: 20. 08. 2015
I

Resource Person: Mr.
0 p. m. 10 4:00 p. m.

anjanShrivastay

: Computer Lab

The lab was given to practice various Tabs. Panels and functions. The participants were

allotted Lab Session to practice all the functions and features of MS Word Taught in the
previous session.

The participanis explored all the and had an overview of all the Tabs and features like File.
Home. Insert, Page Layout, Mailings, Review and View tabs in MSWORD Lab Session.

mn»’u 08. 2015
0 p. m. 10 5:30 p. m.

Resource Person: D)

iyushKendulakar

MS Excel
This session included Introduction to Microsoft Excel. Microsoft Excel is a commercial
spreadsheet application written and distributed by Microsoft for Microsoft Windows and
Mac OS X. The current versions at the time of writing this tutoria

I are 2010 for Microsoft
Windows and 2011 for Mac OS X. Microsoft Excel is a spreadsheet tool capable of
performing calculations, analyzing data and integrating

information from  different
proy

rams. By default. documents saved in Excel 2010 are saved with the xlsx extension
where as the file extension of the prior Excel versions is .xls. Following points wee covered
in the first lecture:

o Toopen an excel file

o To Close an excel file

o To Insert data in MS Excel was by activating the cell type text or number and

tion key

o Taselectand delete data from the cell
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¢ Person: Dr.PiyushKendulakar

Date: 21. 08. 2015 Resou
Class: 10:30 p. m. 10 12:00 p. m.
Session 11

xeel
The following steps were taught in the session
* How to Move Data with MS Excel
* Select the data you want o Move.Right Click on theit. Select the cut option. Select
the first cell where you want o move the data. Right click on it and paste the data
You can see the data is moved now
* MS Excel is in tabular format consisting of rows and columns.
* Row runs horizontally while Column runs vertically
* Each row is identified by row number which runs vertically at the left of the sheet
ified by column header which runs horizontally at the top of |
sheet For MS Excel 2010 Row numbers ranges from [ to 104857 in total 1048576
rows and Columns ranges from A to XFD in total 16384 columns
«The Navigation with rows and columns was also taught in this lecture

o Each column is ider

Date: 21. 08. 2015 Resource Person: Dr.PiyushK
Class: 12:00 p. m. to 1:30
Topic: Computer Lab

and functions of Microsoft Excel. Most of

The lab was given to practice various Tabs, Panel:
the participants who were beginners of MS Excel explored the features of Excel

Date: 21. 08. 2015 Resource Person: Dr.SurendraMalviya
Class: 0; 10.4:00 p. m. Session

P
Topic: Power Point

An overview on the use and application was given in this session. Power Point 2007 is the
prescntation graphics software in the Microsoft 2007 Office suite. With PowerPoint. one can
use its easy-lo-use predefined layouts, themes, and templates to create dynamic and
professional presentations.
An introduction 1o powerpoint was given in which following points were covered

o Set up your PowerPoint environment

o Key tasks like minimize and maximize the Ribbon
uration of the Quick Access toolbar, switch views, and access of PowerPoint

options
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o The tabbed Ribbon menu system is how you access the various PowerPoint
commands

o Microsoft Office button is located in the in the upper-left comer. One can access
important options such as New. Save, Save As, and Print

o The Quick Access toolbar is pinned next to the Microsoft Office button and includes
commands like Undo and Redo.

o On the left side of the window. you will see a task pane with slides and outline tabs.
which appears by default

« On the bottom-right of the screen. you'll find view commands (Normal, Slide Sorter.
and Slide Show), as well as the zoom tool.

21.08.2015 Resource Person: Dr.SurendraMalviy
0 p. m. to 5:30 p. m.

ss: 04
Session 11

opic: Power Point

e lecture continued with the customisation of Quick Access Toolbar. Following steps were

discussed:

Create a powerpoint presentation- The placeholders are arranged in different layouts you can
select when you insert a new slide or that can be applied 1o existing slides. In the example

above. the layout s called Title and Content and includes title and content placeholders.

Insert text into a placeholder.

o Insertanew slide:
Change the layout of an existing slide

« Copy and paste a slide

o Deleteaslide

o Moveaslide

« Save a presentation at a particular destination in a desired format
o Exit or Close a presentation
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Date: 22. 08. 2015
Class: 10:30 a. m. to 12:00 p.
Session 1

Resource Person: Dr.

ntosh Choubey

Session
Topic: MS WORD

In this session of MS Word the remaining portion if the ribboni. e. References Tab and
Review Tab was handled in detail

The key features of the session are as mentioned below
* How to include a table of contents and further update a table of contents

®  Under Citations and Bibliography panel. Insert Citation feature was dealt in detail
with a proper example which included. Souses functions and Bibliography

® Use of Insert Caption function was covered along with Table of Figures in the
Captions panel was thoroughly explained along with the Cross refere
with suitable examples.

also.

nee finetion
* Mark Entry function was also explained with a suitable example along with Index
panel

By the end of this session a proper template preparation of a scientific paper. along with
Table of contents, footnote. citations. captions. cross re

erences and Index was created

Date: 22. 08. 2015
Class: 12:00 a. m. to 01:30 p. m.
Session |

Resource Person: Dr.NiranjanShrivastava

Topic: Computer Lab
The lab was given to practice various Tabs, Panels and functions of Microsoft Word.
All the useful functions say for example Reference Tab, Review Tab, View Tab and other

important features were practiced during this lab session which can prove to be very helpful
in writing a research article or any scientific contribution.

Date: 22. 08, 2015 Resource Person: Dr. Deepak Sukheja
C

0 p. m. 10 04:00 p. m.

Session 11

Ove

Topic: iew of DBMS Using MS Access
This session provided a high level introduction to DBMS technology. It explained why
businesses need DBMS software and what it does,

It also provides some useful reference
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materials for IT professional and busincss people wishing to learn more about this important
technology and introduces the most widely used DBMS packages. A database management
system (DBMS) is system software used to manage the organization, storage. access. security
and integrity of data in a structured database. The nature of database man: s
has dramatically since the 1960 as the demand for data storage has increased and the
technology 1o store data has plummeted. A database can be a set of flat files stored on
computer tape o disk or it could consist of database tables that arc managed by @ Database
Management. System (DBMS). There- arc different types of DBMS products: relationa
network and hierarchical. The most widely commonly used type of DBMS today s the

Relational Database Management Systems (RDBMS)

ment systems

08.2015 Resource Person: Dr. Deepak Sukheja
04:00 p. m. 10 05:30 p. m.
ion

Topic: Overview of DBMS Using MS Access
In this session. One very important role of a database management system (DBMS) to
maintain the data definitions for each table and columns in the database was discussed. Fach
igned a name, a data type (e.g. date. alphanumeric, numeric) and a

piece of d
mandatory/optional status. It was elaborated that most DBMS packages will enforce these
rules when rows are added o the database. DBMS packages can also enforce domain ru
For example. a domains for marital status, state codes or country codes could be defined to
ensure that only valid values are stored Most DBMS software will also enforce cardinality
and optionality rules that govern relationships between things of interest (i.c. tables).

was assi

te: 24. 08. 2015 Resource Person: Dr.PiyushKendulkar
10:30 a. m. 10 12:00 p. m.
on 1
Topic: MS excel
Fundamental operations in MS Excel work book were included in this session, When a new
blank workbook is opened, the cells, columns. and rows are set (o a default size. It has a

ability to change the size of cach, as well as to insert new columns, rows, and cells as needed.
In this lesson. you will learn various methods to modify the column width and row height. as
well as how to insert new columns, rows, and cells,

* Tomodify column width;

o Tomodify row hieght

o Toinsert rows:

o Toinsert columns:

 To delete rows and columns:
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Date: 24. 08. 2015 Resource Person: Dr.PiyushKendulkar
Class: 12:00 a. m. 10 01:30 p. m.
Session |

Topic: Computer Lab
The b wes given Lo practice various advance functions of Microsoft Excel

24 08.2015

Resource Person: Dr.Deepak Shrivastay
a.m. 10 04:00 p. m.

&
Session 11

g

2

opi tworking
The session was started with the definition of Networking. Networking is the practice of
linking munm\;mnpm devices together in order to share resources. These networks can

e create al different methods, such as cables, telephone lines. satellites. radi
{4aves. andiniTarcd besima, When i somea o hebworkings there e o sl ichcs of
equipment that enable numerous devices to be connected: routers and swiches. Various ty pes
of networks were discussed. In the session various types of networking topology was studied
as mentioned below. Bus, Ring. Star, Tree, Mesh.Countless types of networks available were

also discussed in the session. especially as networking techno
of the most commonly employed networks are LAN and WAN
o Local Area Network (LAN)
* Wide Area Network (WAN)

nue to advance, Two

 Other Network Types: Various other types of networks exist. including wireless loca
area networks (WLANs) that are LANs based on wireless network technology and
metropolitan area networks (MANS) that cover larger areas than LANs but smaller
areas than WANS. These MANs generally span a city and are owned and aperated

overnment or corporation.

te: 24. 08. 2015 Resource Person: Dr. Deepak Shrivastay
Class: 04:00 2. m. to 05:30 p. m.

Session 11

Topic: Networking

The sccond session was commenced with the definition of Internet, The features of Intemnet
Intranet and Extra net were also discussed in the session.Light was thrown on parametric
scarch, web browser, World Wide Web (WWW). The session was concluded with few more
definitions as mentioned below

o Interface Web-browser
o Proxy server Firewall

©  Domain name Url

o DNS service 1P Address
. TCP uDP

o SMTP POP
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Date: 25. 08. 2015 Resource Person: Mr. NandkishorBuwade
Class: 10:30 a. m. to 12:00 p. m.

0l
: Web-designing
The session commenced with the Introduction of Dreamviewer software. Dreamweaver is a
well-known web editor (a type of computer program) used by both experienced and novice
webmasters to design websites. Dreamweaver 8 is a casy 10 use software that allows you to
create professional web Pages. The design edition featurcs of Dreamweaver 8 allow you to

Kly add objects and functionality to your pages. without having to program the HTML
manually.It's possible 1o create tables, edit frames. work with layers. insert JavaScript
behaviors. etc... in a very simple and visual way.Any text editor allows you to ereate web
Pages. It's only necessary to create documents with HTML or HTM extensions. there you'll
have to includeé the HTML code that you want. Even the Notepad can be used to do it
Following codes were covered in detail while working on the software:

o <body> Body

o <head> Head

o <itle

o <p> Paragraph
o <BG colour

o hi Heading |
o h2 Heading 2

 hi Heading 3

o brLine break.

o Anempty element. hr Horizontal rule.
o Anempty element ol Ordered list

e ul Unordered list

o liListitem

o img Imay

e. src. the image source URL. and all, the alternate text
o a Hyperlink. href

o <marquee %

Resource Person: Mr. NandkishorBuwade

Class: 12:30 p. m. 10 01:30 p. m.
Session 1
Topic: Computer Lab (Web-designing)
The lab was given to practice fundamental and advance features of macromedia
Dreamweaver. Participants had a practice of various codes as shown below
o <body> Body
o <head> Head
o itle
o <p> Para
+ <BG colou
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5.08. 2015 Resource Person: Dr.Shali
s:02:30 p. m. 10 04:00 p. m.
Session I

Topic: E content designing using Web

In this session, introduction 1o web tools was given.Information about various sites was
given. The sites include www.webscrapper.c:
tipper.com. The talk also included Google analyt ailable on web via
Google were discussed, Google drive. Google Mail. Google Plus. Google Map and Google
Site. Some fundamental aspects of Google analytics were also covered.

com, www.duckduckgo.com, www.john_the

The fundamentals of website des

ning were also covered.

Date: 25. 08. 2015 Resource Person
Class: 04:00 p. m. to 05:30 p. m.

Dr.ShaligramPrajapat

E content designing using Web
Jogle.com was explored and website designing free of cost was taught in the
lecture, the steps are summarised as follows:

Once you've signed in to your Google Account. you can start making your Google site. The
s are shown below
o Click the Create button.
o Choose one of the displayed use the default blank template. or

lery for more 1o revie

lick Browse

w more template cf

o Enter your site name and the URL where it will be located (for example
s, google.com/site/yoursite). The name and URL you cf an't be changed afl
ate your site. or usedagain if the site

. options” and seleet the appropriate checkbos if your site contains mature
materi ; can also add an optional site description in this sectior
o Ifyou wish, click "Select a theme” 10 pick a theme for your site
o Enter the wavy characters in the word verification section. and click
the Create button at the top of the p
Now that you've created your site. you can create a new the New
page button in the Jf your window. Then. name the new page and select the
snnouncement, file cabinet. or list. After you've selected

click the Create button at the top of the page
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o Datamining

« Mathematics

o Probability

o Self-learning prediction analysis
o Data harvesting

« Experimentation with offline data

Date: 27. 08. 2015 Resource Perso
Class: 10:30 a. m. to 12:00 p. m.

Session |

Topic: ICT

The session was started with the Definition of Data, Information, Communication and
Fechnology. The session included various videos which emphasised the features of ICT as

Shrivastava

summarised below
o Advancement of Technology
o Google glasses
« Modalities.

o Unlimited leaning application

o Leaming anywhere, anytime at any device

o Maximum engagement of students

o Increased Communication and Collaboration

«  Dynamic learning environment option

« Tcam based learning approach
The session also included various free tools for ICT. available on Google like Gmail.
Calender, Drive. Groups. Talk, Sites. Google Maps, Google plus. et
A procedure for preparation for a preparation of Online Quiz and questionnaire was also
discussed in detail

Date: 27. 08. 2015 - Resource Person: Dr.Akhilesh Singh
Class: 12:00 p. m. to 01:30 p. m.
Session 1

Topie: E-content
The lecture started with the Introduction of EMRC and the role of EMRC in design and
development of E content, Various characteristics of e-content scheme was discussed giving
a promo on the following arcas:
« The UGC e-Content scheme aims at developing high quality e-Content, as well as
expertise for generating such content over the long term.

« The scheme provides financial assistance and technical support 10 teachers and other
experts based in colleges and universities for the development of e-Content.
« The e-Content development and the associated web based learning described here do

not seck to replace traditional teaching and learning., but are expected (o supplement
them.
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In(e za mi 2015 Resource Person: Dr.NiranjanShrivastay
0 a. m. 10 01:30 p. m.
Luh (Practical)
The lab was given to practice various fundamental and advance featuresof Google sites.

The participants made an atiempt to develop their webpage or e sites in the lab session.
most of the participants succeeded in developing their own webpages on google sites.

dKishorBuwade

Resource Person: Dr.

Date: 26. 08. 2015
Class: 02:30 4. m. to 04:00 p. m.
Session 1T

Topic: Lab (Practical)

An assignment was allotted to all the participants to design their webpa
Dreamweaver. The participants were allotied an assignment tp develop th
MM Dreamweaver. the participants used the cade to prepare their own webpages.

own webpage

usi
Some codes and attributes used by the participants were:
and alt, the alternate text

sre. the image source URL

o imgim
o aHyperlink href;
o <marquee>etc.

Date: 26. 08. 2015 3 Resource Person: Dr.ShaligramPrajapat
Class: 04:00 p. m. t0 05:30 p. m.

Session 11

Topi content and Machine Learning

The lecture was dedicated to Machine Learning, Machine learning is the science of
omputers to act without being explicitly programmed. In the past decade, machine le
nition, effective web search, and a vastly

rs. practical speech re
of the human genome. Machine learning is so pervasivg today that

has given us self-drivi

improved understandi
you probably use it dozens of times a day without knowing it. Many researchers also think it

is the best way 1o make progress towards human-level

also discussed during the

Apart from Machine learning few below mentioned arcas wer

session:
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o The inclusion of e-Content in learning is now inevitable. and the UGC initiative is
designed to meet the new challenges. and to help India take the lead in this newly
emerging field.

Resource Person: Dr.Akhilesh Singh

Topic: E-content

In this session all the pivotal features of E- content as per UGC requirement and g
were discussed. The e-Content, once developed. will be maintained at the mirror sites of the
UGC Information Network (UGC INFONET) and will also be available at Consortium for
Educational Communication (CEC) Website. The content will be accessible to all teachers
and students of the Indian university system throughout the country. The goal of this scheme
is 10 encourage individual teachers. groups of teachers in colleges and universities and
experts in the IT industry in content development and multimedia production to develop
educational content in electronic format, suitable for use in various teaching and learning
programmes. This scheme is opened to teachers in all subjects and disciplines.

idelines

biectives of the scheme were also discussed

o Promote gencration of e-Content in all subjects:

« Develop teacher’s and expert’s resources in e-Content creation;

o Make available the e-Content to teachers and students through various delivery modes
for formal and non-formal education, for supplementing and complementing the
process of teaching and learning in higher education;

« Develop partnerships between educational institutions and the IT industry for the
continuous development of new content and methodology taking into- account

Followi

contemporary technol

27.08. 2015 Resource Person: Dr.Chandan Gupta
ass: 04:30 p. m. 0 05:30 p. m.
Session |

Topic: E-content

The lecture included significance of Videos incorporated in any E-conient des
students. Some documentaries were also shown in this session and interaction was initiated
\ith an objective to define the importance of audio-visuals and script writing in
designing. The lecture was emphasised that audio-visual mode insiils the principles and thus
underlying concepts in the mind of swdents for greater period as compared to normal
pictorial and black-board teaching methods Few theatrical versions of the E-contents were

the session

also shown duri
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Date: 28. 08. 2015 Resource Person: Dr.Akhilesh Singh
| 30 9. m. t0 01:30 p. m.

The session included fes features of E content module as per UGCshemes. The procedure for
‘monitoring the progress of the scheme was also discussed under following ttles:
E-Content Module & Content Duration -Content duration has been estimated on
the basis of the number of hours that are required to transact the content in the
classroom. For example. a course in the classroom requires one credit and a credit is
cquivalent to 15 hours. The content of a course will be taken as 15 hours classroom
teaching

« Procedure for monitoring the progress of the scheme -Incentives for creation of e-
content programme The teachers/subject experts who put their rich experience in the
development of ¢-Content will be given due recognition by considering their work on
e-Content development as cquivalent to a publication in an international peer
reviewed journal/public book, subject to the condition that a notification in this regard
is issued by the UGC

ate: 28. 8. 2015 Resour
30 p. m. to 04:00 p. m.

Person: Dr.Chandan Gupta

Session I

Topie: Video Lecture/Visit to Stud
In this session, participants were taken to E.MR.C.. D.A.V.V.. studio where some features of
video lecture were discussed

I the studio, few participants were allowed to read a content and a video recording procedure
was demonstrated. The participants also visited recording room where they were shown the

recordi

5. voice modulation, editifg procedures etc. which are performed during Video
lecture preprations and E content preparations.

Date: 28. 08. 2015 Resource Person: Dr.NiranjanShrivas

Class: 04:00 p. m.- 05:30 p.
ession 11

Topic:
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1.08.2015 Resource Perso
Class: 10:30 a. m. t0 12:00 p. m.

Session |

Topie: Cyber-laws

Dr.Nisha Siddiqui

The session started with the definition of Conizableand Non cognizable crimes. which
followed by categorisation of various wrongs like Moral wrongs. Civil wrongs and legal
wrongs.

Salient features of the below-mentioned sections were elaborated in the session

e Section 43 - Data Theft

*  Section 65 — Computer Source Code

o Section 66 -Hacking

o Section 66A - Section 67 - Pornography
. ion 69 - Decryption

» Section 70 - Protected system
Act 2000 was discussed in detail under the following heads:
Cyber Crime regulated by Cyber Laws or Internet Laws

o Unauthorized access & Hacking
o Trojan Attack

 Virus and Worm attack

o E-mail & IRC related crimes
 Denial of Service attacks

o Pornography

 Forgery

© IPR Violations

o Cyber Terrorism

Banking/Credit card Related crimes

o E-commerce/ Investment Frauds

o Sale of illegal articles

o Online gambling

o Defamation

o Cyber Stac

o Pedophiles

o Identity Theft

o Data diddling

o Theft of Internet Hours

o Theft of computer system (Hardware)
o Physically damaging a computer system
o Breach of Privacy and Confidentiality
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31.08.2015 Resource Person: Dr.PreeteshKanungo

Dat

Class: 12:00 p. m. to 5:30
ion 1.& 11

Topic: Power-Point Presentations by the candidates

Every participant was informed prior for preparation of power-point presentations of not
more than 20 slides on his subject of expertise,

Each participant was called up on the dais to deliver their presentations for not more than
seven minutes followed by a question answer session.In the end the members of the panel
also presented their opinion on prepared presentations.

They also threw light on the important points to be considered while preparing and presenting
a ppt. lecture. The session was concluded with a vote of thanks delivered by one of the

participants of refresher programs.

Date: 01. 09. 2015 Resource Person: Dr.K. Srinivasan

jes-Online Courses
The session started with an introduction to Open Educational Resources (OER) which are
teaching and learning materials that are freely available online for everyone (o use, whether
you are an instructor, student or self-leamer. Examples of OER included: full courses. course
Tmodules, syllabi, lectures. homework assignments. quizzes. lab and classroom activitics
pedagogical materials, games,simulations, and many more resources contained in digital
media collections from around the world.

In this session. various for Preparing OnlineCourses were discussed
als and learning outcomes. The key difference is

It was also elaborated

that, an online course is based on course
that students do not need to rely on face-to-face interaction to learn content. This also means

the computer communication and feedbackare highly important and should be structured

accordingly

Date: 01.09. 2015 Resource Person: Dr. K. Srinivasan
0 p. m. t0 01:30 p. m.

Online Courses
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Date: 03. 09. 2015 Resource Person: Dr.ShaligramPrajapati
Class: 10:30 p. m. to 12:00 p. m.

Session
opi

Experimental Session — Web Tools

The session was introduced by Dr.Namrata Sharma followed by Dr.ShaligramPrajapati. The
major emphasis of this session was application of information and technology in taking
Feedback for faculty. A demo was given for feedback mechanism. wherein the Url for
Feedback form submission, Uscr Id. Password details were given to proceed for the online
mechanism.

A facility of google docs, google forms was also explored online. Various applications of
google docs were also shown. A demo of Google form was given to the participants.

Date: 03. 09. 2015 Resource Perso aligramPrajapati
Clas

2:00 p. m. to 01:30 p. m.

Session 1:
Topic: Experimental Session — (Does maths

eally appear in natu

)

The session was conducted by Dr.ShaligramPrajapat. Febonacei number is every-where
present in nature. Born in Pisa, ltaly in 1175 A. D. Introduced by Leonardo Pisado. Some
information was also given for Febonacci sequence. Examples of numbers in nature were also
shown . g. Lilies and Iries. human skeleton, butterfly etc. The significance of ratio of 1.618
was shown with various examples. The golden ratio is shown by phi can be found in Greek
Statues.Dome of St Paul London England. The Great Wall of China. The lecture was
concluded with a definition of beauty

Date: 03. 09. 2015 Resource Person: Dr. Aj:
Class: 2:30 p. m. 10 05:30 p. m. -

Session 11z
: Network a >
The session was started with the fundamental definition of security. The necessity for security
was conveyed at the inception of session. The significance of data was discussed. The terms
like database, data warehousing, datamining were also discussed during the course of
session Significance of WWW World Wide Web was also discussed.
Network and Distributed Computing wes also discussed:
Distributed computing is a job submitted to a computer via Operating System
o Network of workstation  (N.O.W.)

o Cluster (Homogenous)
* GRID (Heterogeneous)
« Cloud (Al the network system are run on cloud)

on cookies and temporary files.

The session was concluded with a piece of informatic
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In accordance to the previous session, few more features of the online courses werc also
discussed. A successful online course will reflect the communicative nature of the online
environment and incorporate resources from the outside world. Content should be sequenced
and structured in a manner that enables leamers to achieve the stated goals. Provide detailed
and clear instructions for course assignments and instructor notes. Provide ample
opportunities for feedback and methods for assessment. While sclecting appropriate
instructional materials. be aware of the online instruction copyright issucs and carefully
observe all applicable faws.

An introduction to the Moodle (Modular Object Oriented Dynamic Learning Environment)
platform was given, followed by creation of an online course on moodle, Moodle is the open
source platform that lets you build the perfect education solution for your needs.Moodle is a
modular system based on plugins, which are like lego blocks that are put together to build
whatever a teacher want. There are plugins for different kinds of content, and plugins for all
Kinds of collaborative activities. which is where Moodle really works well example, plugin
manages a full peer assessment process, so one can get hundreds of students accurately
grading each other’s assignments (that can save a lot of time!). Add some tracking and
d the ability to add more plugins from the community or even ones a teacher or
es, and a Facilitator who is a teacher can build some pretty amazing education

environments.

Date: 01. 09. 2015 Resource Person: Dr. K. Srinivasan
(I:«: »z 30 p. m. 10 05:30 p. m.

Topic: Moodles-Online Courses Lab

At the end of the moming session the participants were given guest 1d and passwords o
practice on Moodle platform

In this session, various steps of uploadi
- Facilittor/Teacher [role] Users Responsil
| Create online Courses

2. User Creation- Role Assigning - Course Enrollment
3. Embedding a Video in online learning course.

4. Writing a summary for introducing an online course.

of E-content wascovered.
ilities
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I)nlc 02.09.2015 Resource Person: Dr.K.
0 p. m. 0 01:30 p. m.

: Moodles-Online Courses

In this session some other features and attributes of Moodle platform were demonsirated.
which can be categorised under following he
« Planning and design - list of topics to be covered. student activity/assessment plan
tentative course schedule
+ Development and implementation - Content Preparation, in this step. convert all
your content (0 Internet-ready format, i.e.. gather all the learning resources ( Doc.
PDF. Videos. OERs etc). Creating the Course under a Learning Management System
(Moodle). Creating a course site on the Moodle. Learning to use the Moodle .
Transferring all content materials into the Moodle. Setting up course components in
the course site. Setting up class management options in the course site. Making
modifications if nccessary. Testing the Course. Content accuracy. Content display.
Internal and external links, Functionality of individual course component
« Course delivery and management- Communicating with students through
announcements and ¢-mail, Conducting online \h«:n,iion mlh students, Monitoring
studentdiscussion groups. Collecting n assessments na
automatically graded by the CMS, Updating content . i Tas ki T
student progress, Archiving course and other materials, Collecting and analyzing
feedback on the course for future use

Date: 02.09. 2015 Resource Person: Dr. K. Srinivasan
Class: 02:30 p. m. 10 05:30 p. m.
Session 11

Moodles-Online Courses Lah

Topi

| In continuation to the previous lab session. various steps of uploading of E-content
wascovere
1. Procedure 1o enrol students who is termed as | earner on the Platform
Procedure to Create an Online file Assignment in a Course |
Procedure to Participate in Online File Assignment in a Course |
3. Procedure to Create a Discussion Form in a Course [by Facilitator/ Teacher]
5. Procedure to Participate in a Discussion Form [by Learner / Student
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04.09.2015 Resource Person: Mr. Vishwas Kaushik
: 10:30 p. m. to 01:30 p. m.

n 1z
Topic: Microsoft

The session started with Introduction to Microsoft. An introduction of Windows 8. 8.1 and
10.A detail working of new browser known as Microsoft Edge. The online editing feature
was discussed. Editing features on MS Edge were demonstrated. Online recording feature
was discussed.

Microsoft Office outlook feature was also taught where online sharing option was dealt in
detail

Another option Office ~Mix was shown to Screenshot. Screen Recording, and Quiz can be
made online. This can be a very helpful tool in academics.

wwiv.educatornetwork.com, discussing on different issues of same or different fields. find
ticipate in any discussion.

anisation, find a member. a blog or hot 1opics. one can pa
{ related tutorials are there. various free twols are there

and ory
varicty of projects are available, subj
on this portal.

Auto-collage options can be explored to increase the efficiency of teaching. Microsoft
rescarch auto-collage features is available. Minimum 07 images and maximum 50 images can
d. Create a coll

s¢ 0N your own,

04.09.2015 Resource Person: Mr. Vishwas Kaushik
Class: 02:30 p. m. t0 04:00 p. m.

ab Practice)

ab session was given 1o the participants to practice all the components of

A comprehensive L
Microsoft Office. like MS- Word. MS-Powerpoint, MS-Excel. MS- Mix  Office

Educatornetwork. Auto Collage Option, explore Microsoft Edge.

The participants also submitted their assignments in Hard and Soft Copy to the Course Co-
ordinator during the lab session.

Date: 04. 09. 2015 Resource Person: Mr.Niranjan Shrivastava
Class: 04:00 p. m. 10 05:00 p. m.

ion 1
TEST I




Date: 05, 09. 2015
Class: 1
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ree Person: Mr. Vishwas Kaushik

Difference between MS Office 10 and 13

Wrap text image feature MS Office 2013

Insert rows and columns in 2013 with a Plus sign directly from th
click

In case of Powerpoint presentation Insert screen regardi
2013 onwards.

In Office-Mix some advance Video tools. Video Skin Change option, trimming option

table without rig

options is available in MS

off video is also available.
A new explorer option on Microsoft Edge explored was sereen clipping option was
demonstrated.

Some format options were also discussed.

discussed.

picture border, pieture effects were also

In Insert Shape Fill, Eyedropper option select the colour from the already available
image

Some small tips on Mathematics 4.0 were also furnished during the session.

Some features of Microsoft Excel 2013 were also discussed

Flash fill features and Auto fill features will discuss
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Broadening the approach
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